
Dynamics 365 

Portal Training for LGEs 



Fire Budget Workflow 

LGE adds data 
via Portal 

Automatic 
Calculations 
Run in CRM  

NJ DCA Reviews 
& Runs Fire 

Budget Report 
from CRM 

LGE CEO is sent 
Fire Budget 

Report   
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PORTAL ACCESS FOR LGE 
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Agenda 

• Register for Portal Access 

• How to Log In 

• Navigation 

• Selecting LGE 

• View & Edit Existing Fire Budget 

• Working With the Fire Budget 
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Register for Portal Access 

• Go to https://njdca-
dev.dynamics365portals.u
s/Account/Login/Register 

• Use your email as both 
Email and Username 

• Type a password 

• Click Register 
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How to Log In 
• After registering, use the 

same URL 

• https://njdca-
dev.dynamics365portals.us 

• Click the Sign In button and 
enter your user name & 
password 

• Click Sign In 
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Navigation 
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Home 

Main FAST 
Navigation 

Sign In 



Navigation: FAST 
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List of LGEs 

Quick access to Fire 
Budget / LGE 

Detail for 
specific LGE 



Selecting LGE 
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View & Edit Existing Fire Budget 

• Fire Budget will open to 
the Information page 
 

• Navigate through other 
sections using the left-
hand navigation 
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Editing Fields on a Fire Budget 
Fields you CAN edit 

• Open, white box 

Fields you CANNOT edit 

• No white boxes – cannot 
click in field 

• Automatically calculated 
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Adding data to a Subsidiary Ledger 

• Click Add button 

• Enter details in pop-up 
window 

• Click Save 
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Working with the Fire Budget 

• Click the Save bottom at the bottom of each 
section of the Fire Budget to Save data 

 

Beringer Confidential 



In-Depth Look at Fire Budget Sections 

• Navigate through 
different areas of the 
Fire Budget using the 
left-hand navigation 
areas (in blue) 
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Revenue (F-2) 

• Mix of fields where you 
can add data, read-only 
calculated fields and 
subsidiary ledgers 

• Add data / rows to 
subsidiary ledgers 

• At bottom, click Save 
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Appropriations (F-3) 

• Mix of fields where you 
can add data, read-only 
calculated fields and 
subsidiary ledgers 

• Add data / rows to 
subsidiary ledger 

• At bottom, click Save 
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Salary & Benefit (F-4) 
• Mix of read-only calculated 

fields and subsidiary ledgers 
• Add rows to subsidiary 

ledgers 
• IMPORTANT!! To calculate 

correctly, make sure to 
include both Salary Benefit 
Number of Staff AND 
Annual Wages! 

• At bottom, click Save 
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Schedule of Commissioners and Officers(F-4) 

• Mix of fields where you 
can add data, read-only 
calculated fields and 
subsidiary ledgers 

• Add data / rows to 
subsidiary ledgers 

• At bottom, click Save 
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Health Benefits (N-5) 
• Two editable fields: Is 

medical coverage provided 
by the SHBP? (Yes/No) and 
Is prescription drug 
coverage provided by the 
SHBP? (Yes/No)  

• Remainder are read-only 
calculated fields and 
subsidiary ledgers 

• At bottom, click Save 
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Accumulated Absence (N-6) 

• One subsidiary ledger 
with one calculated 
field 

• After adding data to 
subsidiary ledgers, click 
Save at bottom 
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Capital Budget (N-5) 

• Mix of fields where you 
can add data, read-only 
calculated fields and 
subsidiary ledgers 

• Add data / rows to 
subsidiary ledgers 

• At bottom, click Save 
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Debt Service (F-6 & 7) 
• Mix of read-only 

calculated fields and 
subsidiary ledgers 

• Add data / rows to  
subsidiary ledgers 

• After adding any data to 
subsidiary ledgers, Save 
at the bottom 
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Budget Summary (F-1) 

• No fields to be manually 
entered 

• All fields in this section 
will be automatically 
calculated and are read-
only 
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Fund Balance  (F-8) 

• Mix of fields where you 
can add data and read-
only calculated fields 

• Add data to the open 
fields 

• At bottom, click Save 
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Referendums (F-9) 

• Mix of read-only 
calculated fields and 
subsidiary ledgers 

 

• After adding any data to 
subsidiary ledgers, Save 
at the bottom 
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Levy Cap Summary (F-10) 

• No fields to be manually 
entered 

• All fields in this section 
will be automatically 
calculated and are read-
only 
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Cap Exclusions (F-12) 

• Mix of fields where you 
can add data and read-
only calculated fields 

• Add data to the open 
fields 

• At bottom, click Save 
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Levy Cap Calculation Summary 

• Enter data for all fields 

• Projected Tax Rate 
based on Proposed 
Levy will automatically 
calculate after you click 
Save 
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Shared Services (F-11) 

• 1 subsidiary ledger & 
read-only calculated 
fields 

• After adding data to 
subsidiary ledger, click 
Save at bottom 
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Notes & Attachments 

• View any Notes or 
Attachments that have 
been added to this Fire 
Budget 

• More importantly: 
Generate Budget 
Document here! Just 
click the button: 
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Generate Fire Budget Report 

• Click on the Notes and 
Attachments section 
 

• Click the Generate 
Budget Document 
button at the bottom 
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