
CalJOBs is a resource for job seekers to search for employment,  
post their resume, find career guidance, and sign-up for education  
programs. Businesses can post job openings, perform industry data  
research, find Labor market information, and search for job applicants. 

Step 1 
Go to the Burbank Public Library homepage  
at www.burbanklibrary.org. Under “Services”  
on the main menu, select Job Search Help to  
find the Workforce page.

Step 2 
Click on the CalJOBS link, under the 
JOB SEARCH heading.

Step 3 
On the CalJOBS website, click on the  
Sign In button to register for an account.
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Step 5 
Read the Privacy Agreement and select I Agree. 

Step 6 
Create User Name, Password, re-enter the 
Password, select a Security Question from the 
dropdown menu, enter a response for the  
Security Question, and create a PIN.  
Please Note all questions with a red * must be answered.  

Step 7 
Enter your Social Security number and  
re-enter Social Security number to confirm. 

Step 4 
Scroll down to Option 3 (Create a User Account),  
and select Individual.
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Step 8 
Enter Country and zip code. Make a selection for 
authorization to work in the USA. (Depending 
on the answer to question “are you authorized to 
work in the USA,” limited help may be provided.) 

Step 9 
Enter your email address,  
then re-enter your email address to confirm. 

Step 10 
Enter your Date of Birth, select your Sex (at birth), 
select Selective Service response from 
dropdown menu.  Selecting a Gender ID and Sex 
ID answer from the drop-down menu are optional.  
Check off the “I’m not a robot” box and click on 
Next>> to complete registration. 
Please note: Males, 18 through 25 years of age, are required 
to register for selective services. Some exceptions apply. 
Verdugo Jobs Center staff will connect with selective services  
to confirm status.

Step 11 
Once Next>> is selected registration is  
complete, your account is created and you will  
be taken to your My Individual Workspace page.  

Sign up for training opportunities and job search 
assistance through America’s Job Centers  
at no cost.
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