ezClocker Business Signup

1. Visit https://ezclocker.com and signup by entering: name,
email and password. This will be the admin/employer
account.

€« C' [} https://ezclocker.com

ez (D Clocker

Small business employee time
tracking software made easy.

Sign up now for FREE!

Company Name
Kathy Catering
Email Address
Kathy@catering.com
Password

or SignIn



2. Press the Add Employee button and enter the employee
name and email. The check box titled “Invite employee to
ezClocker “ will send an email to the employee to signup.

Employee Name
‘ Mark Johnson

Employee Email Address

‘ mark@kathycatering.com

Invite employee to ezClocker (what is this?)

Add Cancel




3. After adding all employees, you can view their time sheet
and clock them in and out or add a new time entry.

=ocowe @€ZNova Tech | schedutes |

Viewing Employee: Brenda Jones 4 Add Employee Who is Clocked In? | | Export Time Sheets... ‘ ‘
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e |

Brenda Jones &
brenda.eznova@gmail.com

Clock In

Brenda Jones ‘

Clock Out
Brenda Jones

Add Time Entry l I Resend Invite I Delete Employee

01/13/2019

to 01/19/2019

View Pay Period

Total Time: 22:14

Clocked In Date Clocked In Time Clocked Out Date Clocked Out Time Total (hh:mm) Notes 9
EUV Monday 01/14/2019 08:00 am Monday 01/14/2019 12:00 pm 04:00 | Worked on Project A
CIEL© |Monday 011472019 |12:53pm Monday 01/14/2019  |05:30 pm 04:37 | Worked on Project B
CEE© |tuesday01/15/2019  |08:54am Tuesday 01/15/2019  |02:30 pm 05:36 | Came in late
CIEI© |wednesday 01/16/2019 |08:15am Wednesday 01/16/2019 |12:16 pm 04:01| Worked on Project A
CED© |wednesday 01/16/2019 |01:00 pm Wednesday 01/16/2019 |05:00 pm 04:00 | Worked on Project C

4. Other screens you can use:

a. Schedules: Create a schedule for your employees
that they can view using their phone.

b. Employee Archive: use this feature if you have
seasonal employees that you wish to remove from
the system temporary vs. deleting them.

c. Account: is where you will find all the subscription
plans and system options like changing the schedule
start date.



App Install

If you’ll be using the ezClocker app to view your employees’
timesheets then you can download the app from the AppStore
by searching for ezclocker employee time track and then
downloading the app.

{ Search
m.  ezClocker:
| . Employee Time...
| Tracking & Scheduling...
GET e ...
4.4 % % % Kk Y¢ 4+

ez@ Clocker

9:00:01 AM

Clock in and out
. Last Clock Time
with a tap of a button IN: 10/26/2018 9:15:00 AM

OUT: 10/26/2018 5:00:00 PM

] iPhone

Easy to use and affordable employee time
tracking with GPS verification. Try it today
and see how easy it is to manage yo. more

ezNova Technologies LLC §
Developer




After you launch the app, tap the let’s get started button

ez Clocker

Welcome to ezClocker!

An easy to use employee time
tracking software

Tap,

® @ o

s N

| Got it! Let's Get Started |

. 4




Tap already have an account

Email ezclocker@mailinator.com

Are you an Employ...

After signing in, you should see all employees and if you select
an employee you should see all their time sheets.



Employee Sighup

1. When an employee opens the invite email they will click the
Create Employee Account button:

ez Clocker

Hello Brenda Jones,

Your employer, ezNova tech, has invited you to the ezClocker
application.

You will use ezClocker to clock in or out of your shifts using your
iPhone/Android mobile device. Accept the invitation by clicking or
tapping the link below to create your employee account.

Create Employee Account

You will have 24 hours to accept the invite before it will expire. If your
invite does expire, delete your current invite from your email and then
ask your employer to re-invite you to ezClocker. If you have any
trouble using the ezClocker application please ask your employer for
help or send your questions via email to support@ezclocker.com.

If you would like step by step instructions we have tutorials available:

e Tutorial for iPhone
e Tutorial for Android




2. After clicking the Create Employee Account they will enter

their password in the next screen:

Employee Account

Accept Invitation

Your Name
Brenda Jones

Your Email Address

brenda.eznova@gmail.com

Create Your Password

| 8

Cancel

Sign Up

By accepting this invite you agree to ezClocker Terms of

Service.

Privacy Statement | Security Statement




3. If the employee is using a tablet or computer this will take
them straight into the employee dashboard where they can
clock in/out or check schedule. If they are using their mobile
device then they will be taken to the AppStore to download the
ezClocker app.

ez Clocker [Cowhioars | [ [IEGRGRN)

Brenda Jones's Dashboard Total Time: 223 14
01/13/2019 10 01/19/2019 [ viewpayperiod | [ ExportTimeshest | doskin | [ clockou [W]

Clocked In Date Clocked In Time Clocked Out Date Clocked Out Time Total (hh:mm) Notes 9
& |Monday 01/14/2019 08:00 am Monday 01/14/2019 12:00 pm 04:00 | Worked on Project A
& |Monday 01/14/2019 12:53 pm Monday 01/14/2019 05:30 pm 04:37 | Worked on Project B
) |Tuesday 01/15/2019 08:54 am Tuesday 01/15/2019 02:30 pm 05:36 | Came in late
) |Wednesday 01/16/2019 |08:15am Wednesday 01/16/2019 [12:16 pm 04:01| Worked on Project A
) |Wednesday 01/16/2019 |01:00 pm Wednesday 01/16/2019 |05:00 pm 04:00 | Worked on Project C

IMPORTANT NOTE Instruct your employees not to download
the app until they get the invite email. This is how we link their
account to yours.

DONE!!



