vsp

How to Use the Staples
Advantage Print Portal

STAPLES

Business Advantage

W @marketingteam

~ PRoGRAM

My Marketing Team Saved Print Templates

1.

Visit StaplesAdvantage.com/VSPPremier. You will need to create an account (if you do not already have
one). NOTE: This log in process is not the same as the VSP Provider Hub log in. After you have created an
account, select “Sign In” at the top right corner of the home page. Use your unique login information to sign
in and access the print templates.

Log In to Your Account DON'T HAVE A LOGIN?

Contact Us

Account Number

My company is new to Staples Advantage.

My company has a Staples Advantage account, but |

StaplesAd

.com C

1-877-826-7755

need a login

User ID:

Password:

Password:

Password is case sensitive.

Keep me signed in(Z)

Forgot your Account Number or User [D?

Forgot your Password?

2.

Once you've logged in to StaplesAdvantage.com, access your saved print templates at
Lists > Saved Print Templates. In your Saved Print Templates, use the drop-down arrow and
select Shared Templates. Find the desired template and select “Copy”.
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3_ Select the Images tab to upload your logo. Drag your logo to the appropriate box at the bottom
of the design.
Design Your Large Sell Sheets/Posters Cancel m
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[#]

Large Sell Sheets/Posters
24"wx 368" h
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Quantity: 1

4 . Update these fields with your office’s phone and web address.
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5_ Once complete, select “Next” to view your proof. Downloading the PDF proof option is recommended.

Once your proof is approved, you can add the item to your cart. Your checkout process will be the same
as any other order.

Print Confirmation

Front Edit Front

WE ARE

TEMPORARILY

I have verified the proof to be correct and approve the order for printing. | understand that once the checkout process is
completed, no changes can be made.

I certify that | am i to utilize any s) being supplied to the supplierfvendor for the pu of fulfilling this
order. Further, | will indemnify, hold harmless and agree fo defend the supplier/vendor, ils employees, officers, direclors and subsidiaries
from any suit, claim or demand arising from the reproduction or use of the material supplied by me.

I further confirm that | have read and agree to comply with the siteTerms of Use.

View PDF Proof
Return to design ¥y accept & approve my artwork. Add to Cart

6 Postcard mailing is an option with Staples Advantage. An existing address list is acceptable, you can also
work directly with Staples to build your ideal mail list.

7_ For any questions or additional requests, please contact your dedicated print representative.

Lindsay Enos

916.529.8400
Lindsay.enos@staples.com
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