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» Click on the appropriate Fuel Profile (if you have multiples)
» Click on the PIN Maintenance Tab



PIN Maintenance g

Account Number : 0496003240660

Excel.

» The PIN Maintenance section allows for the creation,
cancellation or reactivation of driver PINs
» You can also sort by column & download your assigned PINs to

Last Mame : First Name : | PIN: | | Status: [ czjzet- [~] Client: [ Seiect !zl Vehicle :
Total Rows: 212 Reazon for Update: |- Select- [+ | Update | [ Bulk Processing |
* Add New

|".||‘.||32'3 458678910 "'i.’ [[ | Pagesize: | 20 - | 212 #ems in 11 pages
Last Name | First Name |FIN | Status Client Vehicle No PIN Special Field Last Updated Date Last Updated By
ADAMS SHARON 957200 ACTIVE sRE2 110772017 20006 PM  MGOEPEL
ADKINS NICHOLAS 539427 ACTIVE 5RE2 110772017 20010 PM  MGOEPEL
AIELLO SUSAN 518831 ACTIVE 5RE2 11/07/2017 200:13PM  MGOEPEL
ALLEN NICHOLAS 421328 ACTIVE 5RE2 11/07/2017 20016 PM  MGOEPEL
ANDERSON TRENT 322645 ACTIVE 5RE2 110772017 20019 PM  MGOEPEL
ANZIULEWICZ CHARLES 703423 ACTIVE 5RE2 110772017 20023 PM  MGOEPEL
ARTHUR ELIZABETH 593650 ACTIVE 5RE2 11/07/2017 20026 PM  MGOEPEL
ASHFORD MONICA 989558 ACTIVE 5RE2 110772017 20029 PM  MGOEPEL
ASHLEY BENJAMIN 881797 ACTIVE 5RE2 110772017 20032 PM  MGOEPEL




PIN Maintenance g

Account Number : 0496003240660

Last Mame : | | First Name: | | PIN: 7| Status: |- salect- [v] Chient: [~ Select El Vehicle ; | |
Total Rows: 212 Reason for Update: - Select- [+ | Update | | Bulk Processing |

e Add hew

||1||1|E|2.3456? 8910 | |[p | Pagesize:|20 | 212 #emsin 1 pages
Last Name ‘ First Name ‘FIN ‘ Status Client Vehicle No PIN Special Field | Last Updated Date Last Updated By
ADAMS SHARON 957200 ACTIVE SREZ 1107/2017 20006 P MGOEPEL
ADKINS NICHOLAS 539427 ACTIVE SRE2 11/07/2017 20010 P MGOEPEL
AELLO SUSAN 518931 ACTIVE 5RE2 11072017 20043 PM  MGOEPEL
ALLEN NICHOLAS 421328 ACTIVE SRE2 11/07/2017 20016 P MGOEPEL
ANDERSON TRENT 322645 ACTIVE 5RE2 1107/2017 20019 P MGOEPEL
ANZIULEWICZ CHARLES 703423 ACTIVE SRE2 11/07/2017 200.23PM  MGOEPEL
ARTHUR ELIZABETH 893650 ACTIVE SREZ 1107/2017 20026 PM | MGOEPEL
ASHFORD MONICA 989558 ACTIVE SRE2 110772017 20029 P MGOEPEL
ASHLEY BENJAMIN 881797 ACTIVE SREZ 1107/2017 20032 PM | MGOEPEL

» You can download the entire PIN list by clicking the
Excel icon at the top right of the screen
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Account Number : 0496003240660

Last Name : First Name : | PIN : Statug : [_Select - [»] | Client: | Gelect-|w| Wehicle:

Total Rows: 212 Reason for Update: | - Ssiect- [+ | [ Update | | Bulk Processing |
‘i' Add New

||<||<||T|2345&?ss~1n woof » || m| Pagesize:|20 ~ | 212 itemsin 11 pi

Last Name First Name | PIN | Status Client Vehicle No PIN Special Figld Last Updated Date Last Update
ADAMS SHARON 957200 AGTIVE SRaE2 11/07/2017 200:06 PM  MGOEPEL
ADKINS MICHOLAS 539427 ACTIVE SRE2 11/07/2017 200:10 PM  MGOEPEL
AIELLO SUSAN 518931 AGTIVE SHAEZ 1107/2017 20013 PM | MGOEPEL
ALLEN NICHOLAS 421328 ACTIVE SREZ 11/07/2017 20016 PM  MGOEPEL
ANDERSON TRENT 322646 AGTIVE SRaE2 11/07/2017 20019 PM | MGOEPEL
ANFIULEWICT CHARLES 703423 ACTIVE SRE2 11/07/2017 2:00:23PM  MGOEPEL

> You can search for a pin

by:

> Entering any or all of the information requested under the

Account number...

> Entering the first &/or last name
» Entering the PIN number (if known)
» You can also search for a certain status



Adding a PIN

D

g Add New :
[0l «|1}2a 456788100 PIN Management |

First Name |P1' _ : . liFl

SHARON g et i

GOl = Vehicle No :

SUSAN First Name :

MICHOLAS 4 Last Hame :

TRENT 2 [PIN: 864750 | Request New PIN

CHARLES 71 PIN Special Field :

ELIZABETH 3¢  Status : ACTIVE

MIONICA Reason for Update : Add[v |

BENJAMIN :]

HAILEY 1

LEAH -

SLSAM

TERESA :1

AUTUMN 95TTEE HCTIVE SHEZ

Click the “Add New” link at the top left to open a new PIN
Management Form

A new PIN automatically populates

Enter the driver’s first and last name

Click the save button to add the PIN
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Cancelling a PIN

Reason for Update: |- selzct-

Last Name : | First Name : L | PIN : { | Status @ | _ salect - E Client: |_coigct _E Vehicle = [
Total Rows: 212
=
.ﬁa Add New | |
||| «|[1]2:34.5.6 788 10| » || PIN Management
Last Mame First Name | Pi )
ADAMS SHARON =E client ez &
ADKING MHICHOLAS RN
AIELLO SUSAN | HetMame: |[TRENT
ALLEN NICHOLAS 4 LastName: [AMDERSOMN
ANDERSOM TRENT 3; PIN: |322848
ANZIULEWICE CHARLES 71 PIN Special Field :
ABRTHUR ELIZABETH & Status: ACTIVE
ASHFORD NEORICA 8¢ MReason for Update : [Upd=t= ||
ASHLEY BENJAMIN 81 —
ASMUSSEN HAILEY 14
BASFORD LE&AH 58
BEATY SUSAM a
BELLARY TERESA al
RiTF MK TTE IRERI QTR W TTmeF TR

» Click the driver name from the list
» Select the terminate option from the dropdown
»> Click the save button to terminate the PIN



Reactivating a PIN

First Name : PIN : Status @ | _ salect - ]| Chent: |_ceolect - [ Vehicle =

Total Rows: 212 Reason for Update: |- Sel=ct -

;ﬁa Add Mew |

' 1 2Bt BB BBt ' # i
10 ] o [ 1 |RaadkoBiun ool - || 4 PIN Management

e
Last Name First Name | Pi : | Field
Client @ SRaZ I_\,_ ==
ADAMS SHAROCN 9
Vehicle No : | ] |

ADKINS NICHOLAS 5 |
AIELLD SUSAN | HetMame: |TRENT _
ALLEMN MICHOLAS 4 LastName: |ANDERSOM |
ANDERSOM TRENT 3; PIN: |322848 _
ANZIULEWICE CHARLES 71 PIN Special Field : [ I |
ARTHUR ELIZABETH 8i  Status: ACTIVE _
ASHFORD MONICA 9 BReason for Update : Reactlvate |
ASHLEY BENJAMIN 81 ' |
ASMUSSEN HAILEY 14 |
BASFORD LEAH 54

BEATY sSUSAN g |
BELL AMY TERESA ai

RiTF MK TTE IRERI QA W TTmeF 1 S

» You can always reactivate a terminated PIN

» Click the driver name from the list

» Select the “reactivate” option from the dropdown
» Click the save button to reactivate the PIN



For Additional Assistance
Please Contact

Fleet Management Div

1-855-817-1910
fleet@wv.gov




