Summer 2015 Enrollment In and Using the PLATO Online Tutorial
These are directions for enrolling yourself in the PLATO online program to help you review your arithmetic skills in order to prepare for the upcoming Gateway Exams.  The PLATO enrollment period for Summer 2015 testing begins on June 2nd, 2015.   Please read this entire handout (including “Additional Information”) before doing anything; it will save many problems and frustrations.  
To self enroll in the PLATO Learning System  go to http://asalgebra.platoweb.com and enter the following information to initially access Plato:  (This will place you in the correct ESU class – please be careful as several PLATO sections are occurring and I will not be able to access other sections to give you credit for time worked.)




Account Login:  esu



PLATO Name:  ad2mi05n@esu



Password:        ad2mi05n@esu
You will next be asked to fill in your name and construct your own personal Plato Name and Password.  Do not use your ESU username for your Plato Name and choose a password that is easy for you to remember that you will not forget.  I request you write these down on this paper (below) and keep this in a safe place. 


Account Login:  ESU
Plato Name:_________________________ Plato Password: ___________________________.  
From now on these will be used each time you log into the PLATO Learning System.  DO NOT use the PLATO Name and Password I provided above beyond the initial (first) login.  If you do, this may lead to the loss of all the work you have completed. 
In order to use the PLATO Learning System you must be able to answer “yes” to each of the three following questions.  
· Are the pop-up blockers disabled for PLATO Learning sites?
· Is the latest version of FLASH installed? If not, you can install this at www.adobe.com  This is the FLASH Player not the Adobe Reader.

· Is Internet Explorer version 6.0.2 or 7.0 installed? (Not compatible with 8.0 or higher.)
Once you have logged in successfully, using the home screen click on the green assignment tab near the top left of the screen. Course Name: Summer 2015.
NOTE:  It is very important to always log out of PLATO using their logout button.  Use of the Windows or Mac’s X buttons will result in lost time for all completed work from that session.

For earning Test #2

Select the “Summer 2015 Gateway Review for Second Attempt” in the Assignments Box. (For Test #3 Change assignments – see below.)  You will see a row of colored Building Blocks lettered A-H. (These are colored squares   each labeled with letters starting with A.)  Block A will be highlighted and its contents listed below it.  (Block A contains the “Getting Started” information if you need a little help figuring out how to use PLATO – so does the “Resource” section.) Eight hours for Modules D and higher are due by June 1st at  10:00 a.m.  (the day before the test).  

You should start with Module D as modules A-C will show on your time but will not show up on the PLATO reports for faculty. When you begin to complete this process, a screen will appear asking for a validation code.  At the bottom of that pop-up box there is a button “REMIND ME LATER,” click that button and you can continue.  For the first 30 days you can use PLATO for free and do not need to purchase a validation code.  Any work in modules A-C will NOT count, but will show on your report, so if you choose to do some, remember to subtract it from your progress report. (8 hours means you need to complete close to an hour per day or 4 hours every 5 days.)
For earning Test #3

Select the “Summer 2015 Gateway Review for Final Attempt” in the Assignments Box. Again, eight hours (16 total in the two assignments) will be due June 15th at 10:00 a.m.  You should plan to complete about an hour per day.
While doing all work on the Plato Learning System, a calculator is available.  However, if you use it, you will be defeating the purpose of this intervention (to teach you how to do paper-pencil computation).  It is recommended that you do not use any calculator while completing your work for this test preparation.  

Additional Information:
1.  If you do not pass your first test, you will be required to enroll in PLATO and complete 8 hours of intervention in Modules D and higher, prior to 10:00 a.m. on June 15th in order to be allowed to test on June 16th. Please remember the intervention is to help you remember or fix skills you have forgotten or did not learn in school.  This time in PLATO is designed to allow assistance at your own pace in an environment of your choice. It is not requested to punish, but is supplied as a way to help you.  Please use it as a way to gain knowledge needed to teach your students.
2.  Should you fail to pass the second test with 80% or higher (20 pts.), an additional 8 hours of intervention work will be required (16 hours total) by 10:00 a.m. on June 29th  in order to take the third test on June 30th.  Access to this online tutorial is free for 30 days from when the course is available on the Plato Learning System. Should you fail to successfully complete the tests by June 30th, you will need to withdraw from MA307 for the Fall 2015 semester (if you are enrolled for Fall 2015) and sign up to enroll in MA049 and complete, successfully, the Gateway test in that course. If you pass MA049 in the Fall, you may then enroll in MA307 for the Spring 2016 semester-if you have also completed College Algebra with a C or better.  (MA049 begins on Oct. 12th for the Fall 2015 semester.) Off-site campus students (BEST, JCCC) see your advisor instead before Oct. 12th.
3.  The only module time that will count are those modules from “D” on up…D, E, F, and so on.  Each module has these areas; Overview, Explain, Apply, Explore, Homework and Evaluate.  Hours do not seem to post to the time on task until you have completed the evaluation piece of a module and hit the score button. (They are kept – even if you get out, as long as you log out correctly.) Please note that while wiggling a mouse may keep you from timing out and will count hours, I can tell by your progress report if you have completed 0% of actual work in a module and you will be asked to correct this. (Students doing this usually experience the natural consequence of not passing the test.)
4.  To Print a Progress Report:  You will keep track of your time and PLATO will keep track of your time.  Under the button “Progress” (big green toolbar) be sure to select the assignment under “Select Report” (Gateway Review), choose PDF format and check ( show all dates.  Next, click on the big blue button that says “Show Me”.  Print these off after each time you have spent time on the lessons. If you take the Course Level Assessment Module B, you need to subtract its time off the Progress Report.  The dates on the reports refer to the last time the lessons were accessed.  The times listed in all reports represent the time you have spent on PLATO from the beginning of the class.  Please bring these reports to the test with you in case there is a problem between your reports and mine.
5.  Please watch for emails from me, or your advisor.
6.  PLATO works best on a non-wireless computer connection.  If you work on a wireless system, you are working at your own risk.  That is, your work/time may not be recorded (time lost), and I can do nothing about that.  To make sure loss of work time is not a problem (on a wireless system) logout frequently (after every half hour) and check your times. Use PLATO’s logout button!  I suggest you print off the PDF time reports so you know how much time you have spent.  If your times are not correct, then you need to consider hooking your computer directly to the back of your wireless router with an appropriate cable or do your work at one of the university’s computer labs that is connected by wire.  If you are having any problems you need to have them resolved in the first few days after June 3rd.  Please do not contact me a few days before the next test stating there are issues with your time, as we should have those taken care of in the first few days after the previous test.  Please enroll & make sure your time is working by June 4th, and call me if it is not at 620-341-5495.
7.  If you are trying wireless and become disconnected from the server and are forced to disconnect in an incorrect manner, not only will time be lost, but the PLATO system may still think you are logged on and will not let you log back in.  --- Try closing your browser window completely, then reopen it and go back to the web site to log back in.  If this does not work, shut down the computer, and then start over.   If this fails, email Nelda Epp, nepp@emporia.edu , or Dr. Marvin Harrell, mharrell@emporia.edu , or it may be faster to contact PLATO at 1-800-869-2200.
8.  PLATO will log you off after a certain amount of inactivity (you are not really working in the program, i.e. mouse wiggling).  Being logged on and having your mouse sit idle rather than really working will cause this to occur. 
9.  Remember when leaving PLATO, use the logout button in the green tool bar.  If you leave using the Windows x button, all the work AND TIME from that work session will be lost.
This log-in is used the first time only.





Permanent Log-In





Remember to log out using the green tool bar.  If you use the Windows X,  your time will be lost and you may have problems logging back in!








