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If the email address in the link is different than the one you already have for basecamp, the best solution
is to have the person sending you the line resend the link to the correct email address. Otherwise, you
will need to maintain two different logins depending on which project you wish to work with.

The first thing to do is to click on the link provided in the email.
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_added you to ASHRAE TC 7.3 in Basecamp

Never Logged into Basecamp
You will not have a Basecamp account. You will be asked to create and account and password. You need to
use the email address that the invitation link was sent to.

Already using ASHRAE Basecamp
If you already are a part of an ASHRAE Basecamp project and you ar using the email address where you
received the invitation, you will see the new project the next time you log in.

You will be asked to log in and then you will be taken directly to the new Basecamp project.

If you’re not currently logged in, you’ll be asked for your email address and password. You cannot use
Google login until after you have established your account and link it to your Google account. (See next
page for instruction). If you don’t remember your password, click on the “Forgot your password” line as
shown to get a temporary password. Be sure to change it immediately after you login.
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) Forgot your password?
Log in to Basecamp
Enter your email address below and we'll send
G Sign in with Google you password reset instructions.
Enter your email address..
Or, use my email address

Email or username Email me reset instructions

email@example.com

If you don’t see your reset email be sure to check your

Next ¢
spam filter for an email from support@basecamp.com

Forgot your password? Never mind, go back




Changing to Google Login

The first step is to login with your email address and password. Then click on your ‘avatar’ (photo or
initials) in the upper right corner of the “home page”. You will see the personal settings shown here. Click
on the “My Profile” line and you will see the screen shown to the right.

Notifications are on

You're set to receive email and browser
notifications for everything all the time.

Turn on Focus Mode

Change your notification settings
Turn notifications off

Personal Settings
My profile (avatar, title, password, etc)
My devices (Get our free mobile apps)

Log out

Then click on the “Login info” as shown and you will
get the screen shown below. Click on the “Connect
to Google account” and follow the instructions.

J
My Google account

Switch to Google

You won't be able to use your
username and password after the
switch.

Remove my avatar and show my initials instead

Name required

Title at Communications Committee
Short bio or current status

Email address required

Choose a theme
Add a splash of color... Or tone it down a bit:

Login info

You log in with a password.
Change your login info here.

Time zone

£ Y notifications,
event reminders, your profile, and your notification settings.

(GMT-05:00) Eastern Time (US & Canada) =

First day of the week
Basecamp uses this when presenting calendars.

<

Monday

The next time you login, use your Google account instead of your email address and password. To change
back, do the same thing except choose “your username and password.”




