CE Broker Sign-Up and Reporting Guide

1. Go towww.CEBroker.comand click on “Get Started”.

CE 13]@(01@1(4%~
Yoo Gortirung Edonation Portoi &, (877) 4346323

ﬁ Get Started Course Search Healthcare Employers Educational Providers Our Story

The Official CE =
Tracking System

S oice——aoen

Report CE credits, organize your certificates, CEPROKER &
and manage professional compliance all in one

place.

Trya7D

of the Professic

Explore Account Options

oday )

count

Client Testimonials

[ ‘ Thank you to CE Broker for providing such an important service to licensed professionals like me."”

Linnda Durre’, Ph.D., Licensed Mental Health Counselor

Healthcare Educational Healthcare
Professional Provider Employers Links

2. Choose the type of account that you want. lkisrguide, we are choosing a “Just the
Basics” account, which is free. Click on “Get Stdftunder the account type you
choose.
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3. Enter your license number (e.g., ME99999999)cick “Continue”. You will be
prompted to enter your email address and your LagahPassword will then be emailed

to you.
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Basic Account. Free.

Access your basic course history and report additional continuing education at no charge.
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4. Once you have received your Login and Passwiardmail, click on “Login” up at
the top of the screen. Enter your Login and Pas$wanod click “Login”.

Secure Login

Login and Password are nof case sensitive

Login: Password:

MES9999999

[JRemember Password | Forgot Password?

https;//www. cebroker.com/public/pb._login.aspx




CE Broker Sign-Up and Reporting Guide

5. Click on “Continue without renewing” becausesyare only reporting your CME
credits at this time.

Renew my Account Today

Renew Now and Save $5 on your subscription renewal
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6. Go to “My Records” and click on “Report Conting Education”.
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7. The system will walk you through the reportprgcess. For the purposes of this
guide, we will report General CME credits. To beggporting your credits, click
“Begin”.
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Report Continuing Education

| WOULD LIKE TO:

Report CE Report Exemption View Reported By Board

REPORT EXEMPTION:

Select License Period: | 02/01/2020 - 01/31/2022 n

Enrolled in a postgraduate training program accredited by the
Accreditation Council for Graduate Medical Education (ACGME)
Report exemption to fulfill (general) continuing education requirements.

Learn More

REPORT CE:

General CME B
Learn More |  How to Report | Begin
Medical Errors CME o

Lean More |  How to Report |
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8. Enter the date you completed the course aredt 8r@ number of hours that were
earned. Click “Continue”.
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Report CE Credit

General CME - [ME]

Course Detail

Date Completed * 0110512015
Subject Area Hours.
General (AMA Categery I) 3

Plasse confinue. Crly frishad spplicstions are saved,

Home | Gall Toll Free: 1-5: Conditions of Use | Privacy Notice | ©2000-2015 CE Brokes
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9. Type in the name of the CME provider that pded the course you completed. Click
“Continue”.
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Report CE Credit

General CME - [ME]

Question 1 of 3

What is the name of the CME provider?
NETCE COM|

741 characters left
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Flesse

saved

Home | Call Toll Free: 1-677-434.6323 | Conditions of Use | Privacy Nolice:

9. Type in the name of the course you completédk @Continue”.
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Question 2 of 3

What s the name of the CME activity you completed?

CE Broker Training Example|
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10. Select the appropriate entity by which yourEEdburse was approved. Click
“Continue”.
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Report CE Credit

General CME - [ME]

Question 3 of 3

By what entity was the CME activity approved?

(@ Organized courses approved for AMA Cat | CME credit or accepted for the AMA physician recognition
award
training program ited by the i Gouncil for Graduate Medical
Education (ACGME)

O American College of Emergency Physicians (AGEP), Gat |
O American Academy of Family Physicians (AAFP) prescribed credit
O American College of Obstetricians and Gynecologists (ACOG) cognates

O study courses required by those specialty certification boards approved by the Board of Medicine for the
purpose of sitting for specialty recertification examinations (Rule reference 6488-13.005(5)(c), FAC)

Piaase cantinue. Orly frishad sppliestions sra ssved.
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11. You now have the opportunity to upload youtifteate of completion or
documentation of your earned credits. For the pgepof this guide, we will proceed
without uploading an attachment. For this optiditkaon “Maintain Your Own
Documentation”.

Report CE Credit

General CME - [ME]

If submitting decumentation please be prepared to submit a copy of your proof of compietion,

6 O O

Attach your Document Fax your Document Maintain Your Own
File size Up to 16 MB Print a special cover sheet and Documentation
fax your documents If you wish to maintain your

own documents click here

®

Mobile app
Altach a photo using the
mabile app
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12. Answer “Yes” or “No” to the attestation anditkl“Continue”.

If submitting documentation please be prepared to submit a copy of your proof of completion.

6O O O

Attach your Document Fax your Document Maintain Your Own
File size Up to 16 MB Print a special cover sheet and Documentation
fax your documents If you wish to maintain your

own documents click here

Mobile app
Attach a pholo using the
mobile app

| attest that | will maintain documentation for this CE/CME activity and will be responsible for providing copies to the
Department of Health if requested. *

OYes ONe

Fiessa continue, Only finished applications are saved.

13. Read the attestation and if you are readydoged, click “Submit Now”.
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Report CE Credit

General CME - [ME]

Attestation

I hereby certify that the answers on this application are true and comect.

Pursuant to Section 456.072(1), F.S., making mi ling or repl i shall constitute grounds for which

disciplinary actions specified in Section 456.072(2)(3), F.S., may be taken.

Retum to Previous Page Submit Now )

3 | Conditions of Use | Privacy Notice |
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14. Congratulations! You have successfully regbyieur CME credits to CE Broker. To
report additional CME credits, click “Report Additial CE” and you will return to the
main Report CE page. If you are finished reportyay can view your CE transcript by
clicking “View Transcript”.
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Report CE Credit

General CME - [ME]

Your CE Credit Has Been Submitted!

Piease print a copy of this page for your receipt. @Print Page
Name Jane F. Doe
Tracking Number 99-2842874
Date Submitted January 15, 2015
Transcript Name
MES9999999 Florida Board of Medicine
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