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Part 1. Administrator 7 Ao > FOERL « A4 >

Creating an Administrator Account / Signing In

Administrator 77117 > b aAERL 95 (Access Code HMAEE)

Creating an Administrator Account (Access Code is required)

ETS Japan £ fzldEEBEDL SR I Nz Access Code & {E> T Administrator 77> ’a’:{’lfﬁl?, L%,

I CIT Administrator @ User name & Password Z= 1B > TW3IHE1E 1.2 ITEATLEE

Below is how to create your administrator account using the Access Code provided by ETS Japan or your school administrator. If you alreadly have
received a User Name and a Password for Administrator, proceed to 1.2.

Returning User New User https://criterion.ets.org T New User DR, [Create Account] 2% 1) v &

User name | | + You will need an access code from your L/ i _g'o
Administrator or Instructor to create an account

- T 1 H "
e oy Go to https://criterion.ets.org and click on [Create Account] under "New

"
class, please sign in with that user name and User".
password. There is no need to create a new

| Create Account
Forgot User Name | Forgot Password

Password | |

Access Code. ZDDERZAFIL. [Submitl 27 w7 LET, /N
AT—Fl& 8~ 20 XETUTD 3 BEULEZSGRENHVET,
Title: 5EUARNDEBECRLCEHDIFMERTEEXEA.

TIVT 7Ry hAXFE
[ First Name: ] Middle initial: TIVT 7y MNTE
Confirm Email Address:

Access Code:

—_

H W

[ Last Name:

e
5C5 1@#5%N&X()

[ Email Address: (optional for students)

[ User Name:

[ Password:

Enter the Access Code and other user information, then click on [Submit].
The password should be between 8 and 20 characters and must contain
3 of the following 4 types of characters. Password cannot be reused
within a span of 5 password changes.

Confirm Password:

et e e

Security Question: Create a Custom Question:
\(Makease\ecliuﬂ) ~
1. Capital letter
[Sem‘ﬁtv Question Answer: ] Security Question (E3IRE fol&ERL 2. Lower case letter
3. Number

4. Special symbols |@#$%/&*()

For non-students: The password must be at least 8 characters. The password must contain 3 of the foll User Account Created SUCCESSfU”y (l_'_i%/-_l_'\é—hrc‘a [OK] %7 U 4 7 l_,$
capital letter, lower case letter, number, or special symbols 1@#$% ~&%(). Passwords cannot be reuseq a,
changes. °

Clikc on [OK].

User Account Created Successfully

oK
Vi 2 7
Signing in
] Returning User O F. User name & Password % A 73 LC [Sign In] =%
Returning User New User
Uy LEY,
User name: + You will need an access code from your " . " .
‘ | e Under "Returning User", enter User Name and Password, then click on
Passwort + If you used Criterion with a previous institution or [Slg n |n]
‘ ‘ class, please sign in with that user name and

password. There is no need to create a new

o

Create Account
Forqot User Name | Forgot Password

Home EIEN\DTEE)
Moving to Home

| HOME I | CLIENT SERVICES | RESOURCES

YAV LIEZDEED THomel TY, BIOEEHS Home [TF%
I BICIE. BEED [Homel =0 1)v 7 LET,

Click on "Home" to move to Home.

Taro Inst Instructor Sign C

Xapu| 01 Yoeg >>



Part 2. Class DYERY, - #4F

Managing Classes

—DHED Class DIYERL
Creating the First Class

B - ) @ , - . Administrator & LTH 4 >« > LT Home BilEA#& R (B8B—->13) L
ﬁew ‘Build .:{n Delete Get/‘n‘géss R;;EI Di;(mme(l i—a_o School LZ?I v O%An‘ [Bu”d] %7 U v 7 L’i—a—o
ode ccess Code
oy e : veed o e el Sign in as Administrator and go to "Home". . '
P E R Tick the box nex to [(your school name) Total] and click [Build].
l 1~ l QSG School 2014 Total 800 8 792 7
Classes
TIntal inis 800
like to Import new hierarchy all a once? WUTDIEEAEREL. [Add] = [Save] £2 ) v LET,
Dot Build: Set the following options and click [Add], then [Save].
T N
bl School: QSG School 2014 Next Level CIaSSJ” %lgﬁR L&d.
Select "Class".
Next Level: Class -
ERD Class BZ AT LET,
Class Name
Class Name: ] Enter the Class Name
Class Grade Level: - Select an Item - - ED Level THEREITEWMEH Y THA.
Class Grade Level
Writer's Handbook: Select an ltem - - Select the Grade Level
—— -
Spetcheck Dictonary: (2 ATETEAN Writer's Handbook Version WEBRLTZEL,
& British Select properly
Class End Date: - ANIVF Ty VDRI 2HETRRLE T,
Spellcheck Dictionary L .
“Time Zone: (GMT-5:00) Eastern Time (US~ Tick either or both of the choices
INELIEA e
— Class End Date Z\E 55D Class DEIFRZRELF T,
Set if neccessary
|m I" Time Zone [(GMT+9:00) Osaka, Sapporo, Tokyo] ZZRLE T
Select "(GMT+9:00) Osaka, Sapporo, Tokyo"
ZDOBELFED Class DB
Adding Classes
) * ‘ - Administrator & L CH 4 >+ > LT Home BEART (BEB—13) L.
- = 4 &4 6 w
';Ew ;id Edit Delete Ge(/ll‘c;ess Reset . Disconnect [Classes] %7 U Y 7 L’ia_o
Access Code .
ol o T e aumes ining Submisions | gucime g Click [Classes].
AB CIEE Demo
1~ QSG School 2014 Total 800 8 792 7
Total Remaining 800
~ ) 3 o 5 Add 1 o
s(e)ls 2 O 8 & o [Add] &%)y o LET
View Add Edit GetAccess Rest Delete cennect Disconnect Cllck [Add]
O GClass Grade Instructors Active Students ﬁ:ﬂ"l’;‘s‘;‘.’!‘ Submissions End Date Status
GLB CIEE Japan 2007 13, GLB CIEE Japan 2007 13, CIEE Demo, QSG School 2014
[1 Academic Writing None KIUCHIIchiro 5 1 2 121302015 Active
YAMAGUCHI,Manabu
LTDIEEZFHFE L. [Add] — [Save] &7 v LET,
Level Set the following options and click [Add], then [Save].
@]SG School 2014
Level School ICF T v 7 EANET,
Class Name: * Check the box next to your school name
|Advanced Writing
EED Class 2= ANLET,
Class Name Enter the Class N
Class Grade Level: * nterthe tlass Name
None - ED Level TEHIEEEITGEWNEH Y T8 A,
Class Grade Level
Select the Grade Level
Writer's Handbook: * BEERLTCEEN
_— . EE o
Japanese - Writer's Handbook Version Select properly
- N o .
‘Spellcheck Dictionary: = spellcheck Dictionary Z.’\) I/?: TV U HEEED'S ,m?'%ﬁ EEBRLET,
¥l American Tick either or both of the choices
W British PBEEHEDH Class DIREHELE T,
Class End Date .
Set if neccessary
Class End Date: Time Zone I'(GMT+9:00) Osaka, Sapporo, Tokyo] #3Z4RLET,
Select "(GMT+9:00) Osaka, Sapporo, Tokyo"
Timezone: *
(GMT+9:00) Osaka, Sapporo, Tokyo M

Xapu| 01 Yoeg >>



PRW Class Z2F<
Bl Opening a Class

Class B

Submission Account Administrator & L TH A > > LT Home BifiE &= (B~ 13) L.
vt Code for Ineimuctor o A tavar o s evel, remmners yaureel an Tncricar of another semincrintor rom thia e - - %1 [Classes] &7 1) w7 LE T,
Click [Classes].
> O
2 8B 2 8 A U o
View Build Edit Delete Get Access Reset Disconnect
Code Access Code
1 QSG School 2014 Total 800 8 792 T
[m] Classes
Total Remaining 800
: 5 ° Class&x2 1)y LET,
r» © & A g o ,
View Add Edit GetAccess  Reset Delete Connect Disconne: ct C||Ck a ClaSS.
( Academic writing ] KIUCHLIchiro
'YAMAGUCHI Manabu

AB CIEE Demo > AB CIEE Demo > QSG School 2014 > Classes > Academic Writing

Academic Writing

_ ASSIGNMENTS ROSTER REPORTS

Assignment activity is listed below. Select an activity item to view your student's work. Select a reviewer name to view the comments

or dialogue made on the student’s attempt. You may select options to sort class activity by student, assignment, and activity period. M
Student: Assignment: Activity Status -
| All Students > All Assignments ~  Most Recent > Al Activities ~lg0)

View Comments View Dialogue

CIEE, Taro New Product 20191227 Attempt 1 - Jan Advisory
15, 2020 09:40:03
AMJST

CIEE, Taro Reasons for Attending College Saved Draft - Jan N/A
20191211 14, 2020 10:27:53
PM JST

CIEE, Taro Dress Code 20191119 Saved Draft - Dec N/A

23, 2019 05:26:02
PM JST

Attempt 1 - Nov Advisory

19, 2019 02:06:29 (4/6)

Xapuj 013j0eg >>



Part 3. Instructor D& &

Registering Instructors
Instructor 777177 > b DVERL

Creating Instructor Accounts

Instructor DYERLEERBN LE I, Instructor BD Access Code (B

—EA VR— b DAEIE Appendix A E B LT,

8— Appendix C) DAIETT,

Below is how to create an Instructor account. An Access Code is required. (--> Appendix C)

Go to Appendix A for how to import students..

Sign In to Your Criterion® Account

Quick Links
- System
Requiremants (PDF)

‘The Criterion® Online Writing Evaluation service from ETS is a web-based instructional writing tool that helps students. plan. write and
revise their essays guided by instant diagnostic feedback and a Criterion score. Leam more

+ SWaents: Have more OPPOrUNIES 10 Practice Wriing at Nelr OWN Pace, get IMMECiale fe8aDAck and revise essays Dases on e
Teegback.

- Teachers: Gan decrease their workload and free up fime to cancentrate on the content of students’ work and feach higher level
wriling skilis

- Administrators: Gan make data driven docisions and casily menitor district, school and classroom writing porformance.

Returning User New User

* You will need an access code from your
Administrater or Insiructor to creale an account
« Ifyou used Criterion with a previous institution or

e —
pascword. There ic no noed to create a new

Create Account

Corqot User Name | Forqot Password

Access Code:

Title:

[ Last Name: ]

Email Address: (optional for students)

[ First Name: ] Middle initial:

Confirm Email Address:

User Name: ]

[
[ Password: ]
[
[

[Conﬁrm Password: ]

Create a Custom Question: ]

Security Question:
[(Make a selection) ~|

Security Question Answer: ] Security Question |&BIRE fzlE/ERL

Create User Account

Enter the access code that was provided by your institution or class instructor. This code will connect your account to the apprepriate
services available to you within the Criterion system.

For student: password must be a minlmum of 6 characters

For non-students: The password must be at least 8 characters. The password must centain 3 of the following 4 types of characters: capital
letter, lower case letter, numher, or sperial symhols |@$% ~&*(). Passwords cannat he rensed within a span of 5 password changes

User Account Created Successfully

Sign In to Your Criterion® Account

Ine Critenon® UNniine Wriling EVaIUaNoN Service TTOM £ 15 15 2 web-Dased INSIrUctonal witing 100l tnat neips Students, plan, wrie ana Quick Links
revise their essays guided by instant diagnostic feedback and a Crilerion score. Learn more. + System
Requirements (PDF)

- Students: Have more opportunities to practice writing at their own pace, get immediate foedback and revise ¢55ays baged on the
feedback.

+ Teachers: Can decrease their workload and free up time 1o concentrate on the content of students’ work and teach higher level
wiiting skills.

+ AOMINSIrators: Can make data anven 0ecisions ang easily monitor dISITCt, SCNODI ang CIESSTOOM WITing perfarmance

Returning User New User

= You will need an access code from your
ASMINISIATOr OF INSITUCIOT to créate an account

- Hfyou used Criterion with 2 previnus insfitufion or

e E—
[passworg. There Is no need to create a new

[ ] ==

Password

Forgot User Name | Forget Password

Criterion kv 7EIET [Create Account] 27 1J v o LE T,

Signin as an Instructor. If you are already signed in as an Instructor, click
Home".

Access Code (— Appendix C) & Z D&% AF1 LT [Submit] &%
Uy LET, INAT— RIE 8~ 20 XFZTUTD 3 EEULEEE
BRBYE T, HFRINESE
SEIUADEECHELCEDIIERTEE A,

1.7IWT 7Ry b RAXFE

27T 7Ry M FE
3. 8%

4. 525 |@#S%N&X()

Enter the Class Access Code (--> Appendix C) and other user information,
then click on [Submit].

The password should be between 8 and 20 characters and must contain
3 of the following 4 types of characters. Password cannot be reused
within a span of 5 password changes.

1. Capital letter

2. Lower case letter

3. Number

4. Special symbols |@#$%/8&*()

User Account Created Successfully &&®RnENz5 [OKl &7 w7 L&
ER

"User Account Created Successfully" will appear. Click [OK].

by IR=IHBRRENSZDT, FER LTz User Name & Password % A
ALTHAVAVLET,
To sign in, enter the User Name and the Password, then click [Sign In].

Xapuj 013j0eg >>



Administrator B&I< Instructor & LTDRE|EEBINT S

Giving Administrator an Instructor Role.

Administrator (Z Instructor & L TDIREZBINT BHEIEULTDL S|

WETY,

ZTWVWE T, Instructor D Access Code (88— Appendix O) H

Below is how the Administrator gets the role as Instructor. Go to Appendix C to see how to get an Access Code.

WOME |  CLIENT SERWICES |  RESOURCES |  HELF

@& Criterion. -

Manabu YAMAGUCHI Administrator Sign Out

* Tips tor Returning Users

* Criterion Advisories

* Criterion FAQs
Criterion

Got a new Access Code? Connect to an additional —— - your
institution. or a new class as an instructor or stu Enter Access Code

Connect

Enter the access code provided to you. Confirm you are connecting to the correct institution and role.

)

[ Access Code: [ ]

Connect

Enter tha access coda providad to you. Confirm you are connacting to the corract institution and rola.

You aie conmecling @s a Instructor (o

Academic Writing
QSG School 2014

CIEE Demo
GLB-CIEE-Japan 2007-12

instructor directly to the selected class. Disconnect yourself, as an instructor,
You are now connected to Academic Writing

O

Administrator & LCTH A >4 > LT Home BEAZ T (B~ 13) L.
[Enter Access Code]l #7 1Jwv o LEY,
Click [Enter Access Code].

Access Code (BF&— Appendix O) Z AA L. [Connect] &V J v 7 LEX T,
Enter the Access Code (--> Appendix C) and click [Connect].

BERAD Class #RESRL T [Connectl #7 w7 LEY,
Make sure the class information is correct and click [Connect].

"You are now connected to ~ " LR RENE557T T,
"You are now connected to ~ " will appear.

T il T T = =r = =]

HOME |  CLIENTSERVICES |  RESOURCES |  HELP

@& Criterion

« Instruetor Quick Access Guide

+ Scored Instructor Topic
Guidelines

+ Advisory Table

« Criterion Brainshark Tutorials

+ May 8. 2014 Release New
Features & Fixes

Got a new Access Code? Connect to an additional institution, a higher role in your
institution, or a8 new class as an instructor or student: Enter Access Code

— Notices

Aug 14, 2014 03:40:25 AM EDT You are now connected to class Academic Wrting

Aug 14, 2014 03:50:43 AM EDT You are now connected to 0SG School 2014

:

Administrator & Instructor ZH]W & X 5 (cid. EE LD KOy 74D
VAZa1—=FERLET,

Switching the roles between Administrator and can be done with the
dropdown list at the top right corner.

Xapu| 01 Yoeg >>



Part 4. Student D& ER - BE&REEMR

Registering/Removing Students

Class | Student &% %
Adding a Student to a Class

Administrator A\ Class | Student Z&E 9 2ITIEULTOFIETITVWE T, —HETA YV R— T B57%IE Appendix A & TEL f2EL,
Below is how Administrator can add a student to a class. Go to Appendix A to see how to import students.

Academic Writing

ASSIGNMENTS ROSTER REPORTS

Assignment activity is listed below. Select an activity item to view your student's work. Select a reviewer name to view the comments or Print

ACTIVITY

dialogue made on student’s attemoted response, You mav select options to sort glass activity by student, and activit

Get or reset the Class Access Code for a student or Connect a student directly to this class. Select a student to view, edit, email, Pri
disconnect, or reset password. Edit to change the assigned handbook. Disconnect will immediately remove the selected student from =

this class.

S 0 HEH AR O ¢ »° © 8| i

View Edit Emall Get Access Reset Connect Disconnect Reset Change Used  Add Student
Code Access Code  Student Student Password of

Student User Name Email Address Writer's Handbook Status |

Enter the access code that was provided by your institution or class instructor. This code will connec
account to the appropriate services available to you within the Criterion system.

The password should be between 8 and 20 characters and must contain 3 of the following

of characters: capital letter, lower case letter, number, or special symbols !@#$%~&*().
Passwords cannot be reused within a span of 5 password changes.

Access Code:

KIS B IREIR

Title:

Last Name: First Name: Mi

Email Address: (optional for students) Confirm Email Address:

User Name:

Class &#B¥ (B88—23). [ROSTER1 2 7&H 7w L%d,
Click [ROSTER].

[Add Student] 2 w7 LE T,
Click [Add Student].

WEEBEZASLT [Submit] Z7 Uy 7 LEY, —K/SXXT—Rli& 8~

0 XFETUTDIBEULEZSGHRENSVET,
1.7 IV T 7Ry hAXF

2. 7T PNy MNXE

3. 87

4. 585 |@#S%N&X()

Enter the user information, then click on [Submit].

The password should be between 8 and 20 characters and must contain

3 of the following 4 types of characters. Password cannot be reused
within a span of 5 password changes.

1. Capital letter

2. Lower case letter

3. Number

4., Special symbols |@#$9%M&*()

Student (F#]EIH 1 >+ ~BHT Security Question DFREL/INRT— FD ULy bERHSNET,
At initial sign-in, student will be asked to set the Security Question/Answer and

reset the password.

Security Question

Temporary Password:

Confirm Temp y P: will be p pted fq

Legal | Privacy & Security | About Criterion

Copyright ® 2022 by ETS. All rights reserved.

ETS, the ETS logo, Measuring the Power of Learning®. and CRITERION are registered trademarks of Educational Testing
Service (ETS)

in the United States of America and other countries throughout the world.

Select a security [(Make a selection) hd

‘OR - type your own custom security question:

* Security Question Answer:

Reset Password

* New Password:

* Confirm Password:

Create User Account -

Enter the acoess code that wes provided by your institution or class instructor. This code will connect your account to the appropriate services available to you within
the Criterion system.

For student: password must be a minimum of 6 characters.

For non-students: The password must he at least B characters. The password must contain 3 of the following 4 types of characters: capital letter, lower case letter,

number, or special symbols @4 §%&*(). Passwords cannat be reused within a span of 5 password changes.

Accsss Code:
YEUS - Qeer

BT LIz [Cancell B w7 LET,
After adding studentss, click [Cancel] to exit from this page.

Xapuj 013j0eg >>



Administrator B &I Student & LTDEE|EBINT 5

Giving Administrator a Student Role.

BEH Administrator T, B D Student & L T% Class (CEHFRT 2B EIEUTEITVE T,

Below is how an Administrator adds a role as Student using the Access Code.

Got a new Access Cod &fonal institution, a higher role in your institution, or a ncw class as
an instructor o studencl Enfer Access Code l

+ Notices

Classes

Review active elasses listed below. Select a class to apply options. Vicw, add or cdit a class. Write a class announcement. Get or reset the Class Access Code for
another instructor directly to the selected class. Disconnect yourself, as an instructor, from a class.
8 Y 1 o o

1 & = al! [

@& Criterion.

Tarolnst Instructor Sign Out|

Connect m

Enter the access code provided to you. Confirm you are connecting to the correct institution and role.

[mﬁ Code: . ]

Connect

Enter the access code provided to you. Confirm you are connecting to the correct institution and role.

You are connecting as a Student to:

Academic Writing

QSG School 2014

AB CIEE Demo
GLB-CIEE-Japan 2007-13

10

Administrator & LTH A >4 > LT Home BimAaF R (B~ 13) L.
[Enter Access Code] &2 1) w7 LK,
Click [Enter Access Code].

Access Code (BE&— Appendix C) &Z AF1 L. [Connect] & & ) v 7 LE T,

Enter the Access Code and click [Connect]. Go to Appendix C to see how
to get an Access Code.

BERED Class PFRRENDDT [Connect] 7 w7 LET,
Make sure the class information is correct and click [Connect].

Xapu| 01 Yoeg >>



FBHEHNBES Student ELTEERITS

Student registering self to a Class

Z T Tl Access Code (BER— Appendix 888 C) ZfFE>TEHEENES Student & LTERT 2HEEZBNLET,
Below is how a student can register self to a Class using the Class Access Code. The Class Access Code should be provided by Instructor or

Administrator.

Sign In to Your Criterion® Account

Quick Links
- System
Requiremants (PDF)

The Criterion® Online Writing Evaluation service from ETS is a web-based instructional writing tool that helps students. plan. write and
revise their essays guided by instant diagnostic feedback and a Criterion score. Leam more

+ Swaents: Have more oPPOrUNIES 10 Practice writing at tNelr OWN Pace, get IMMExiale fe8aDAck and feVise essays Dases on e
Teegpack.

- Teachers: Gan decrease their workload and free up fime to concentrate on the content of students’ work and feach higher level
wriling skilis

- Administrators: Gan make data driven docisions and casily menitor district, school and classroom writing porformance.

Returning User

[orgot User Name | Corqot Password

New User

* You will need an access code from your
Administrater or Insiructor to creale an account

« Hfyou used Criterion with a previous institution or
class, pleass sign in with that user name and
paceword. Thore i no noed to create a new.

Passwora:

accounl.

Access Code:

Title:

[ Last Name: ]

Email Address: (optional for students)

[ First Name: ] Middle initial:

Confirm Email Address:

User Name: ]

[
[ Password: ]
[
[

[Conﬁrm Password: ]

Create a Custom Question: ]

Security Question:
[(Make a selection) v|

Security Question Answer: ] Security Question |&BEIRE folEVERL

Create User Account

Enter the access code that was provided by your institution or dlass instructor. This code will connect your account to the appropriate
services available to you within the Criterion system.

For student: password must be a minimum of 6 characters,

For non-students: The password must be at least 8 characters. The password must contain 3 of the following 4 types of characters: capital
letter, lower case letter, number, or special symhols 1@ % ~&*(). Passwords cannot he reused within a span of § passward changes

User Account Created Successfully

Sign In to Your Criterion® Account

Ine Unteniom Unline Wnting Evaluation service from k15 1 a web-based nstructional writing tool that helps students, plan, wrte and Quick Links
revise their essays guided by instant diagnostic feedback and a Criterion score. Leam more. + System
Requirements (PDF)

+ Studento: Have more opportunitics to practice writing at their own pace, get immediate foedback and rovise ccoays based on the
fewdback.

+ Teachers: Can decrease their workload and free up time 1o concentrate on the content of students’ work and teach higher level
writing skills.

* Administrators: Gan make data driven decisions and easlly monltor district, school and classroom writing performance

Returning User New User

User name: I:I - You will need an access code from your
AGTInISITZTor of Instructor to create an account.
- 1y used Criterion with & pravinus insttution ar
Password v m

L 1
[ s ]

Forgot User Name | Forget Password

class, please sign in with that user name and
Ppassworg. There Is no need to create a new
account.

11

(Student) Criterion v & T [Create Account] 27 ) v 7 LE 9,
(Student) Click [Create Account].

(Student) Access Code & ZDD1ERRE AL T [Submit]l =7 1) v &
LEY, NAT—Fi& 8~ 20 XETUTD 3 BEULEELRENH
V&Y,

1. 717 7Ry bAXF
2.7 I T 7Ry MEXFE
.87

4. 585 1@#S%N&X()

(Student) Enter the Access Code and other information, then click
[Submit].

The password should be between 8 and 20 characters and must contain
3 of the following 4 types of characters.

1. Capital letter

2. Lower case letter

3. Number

4. Special symbols !@#5%/&*()

(Student) User Account Created Successfully & FRE N5 [OK] &2
Dy LET,
(Student) "User Account Created Successfully" will appear. Click [OK].

(Student) kv IR=IBRRITNBDT. B LTz User Name &
Password E AJLTHA AV LET,

(Student) To sign in, enter the User Name and the Password, then click
[Sign In].
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Student & School h*5&&kf#EkR (Remove) 5%

Removing Students from School

Student % School b5 & &% (Remove) I35 E5BNLET,

Below is how to remove students from school.

Submission Account

Review all active dlient levels listed below. Select a level to apply options. View a level, build onto the level hierarchy, edit the name of a level,
Access Code for Instructor or Administrator to this level. Disconnect yourself, an Instructor or another Administrator from this level.

2 sy 8B #

Build Edit Get Access

Build Hierarchy

View Delete Reset Disconnect
Access Code
Level Maximum Used Studonte Registel
AB CIEE Demo
' ' QSG School 2014 Total 800 8 792 7
Classes
Total Remaining 800
QSG School 2014
HIERARCHY SEA| MAIL REPORTS ASSIGNMENTS ANNOUNCEMENTS

HIERARCHY | SEARCH/EMAIL = REPORTS  ASSIGNMENTS ~ ANNOUNCEMENTS

Search within the selected level at the top of the page. Select search criteria from available options below. Search by first name, last name, us
a specific role within your institution, leave the Name™ field blank. Select user from results and choose option to email, reset password, or rem

Last Sign in $tart Date:

Last Sign in End Date:
Role: *
Student ~

©

Remove

Email Reset
Password
[ Name User Name Email Role Last Sign In
OHARA, oharat2014 criterion@cieej.or jp Student
Thomas

Note: Using Remave forcibly removes a user and all levels of
his/her access from your institution's Criterion account. The
username is still intact and connections to other institutions are
still intact (if applicable). After this action, the user will not be
searchable within your institution's Criterion account. However,
the user can still log into his/her account to enter an access
code to connect to another institution or view other institutions
the user may still be connected to. The user will no longer see
your institution ence removed unless the user enters an access
code to reconnect to your institution.

12

Administrator & LTH A >4 > LT Home BimAaF R (B~ 13) L.
School &lCF T V&AM, [Bulldl &7 v 7 LET,
Click [Classes].

[SEARCH/EMAILl 25 U w7 LE Y,
Click [SEARCH/EMAIL].

Role: 1& "Student" 3R L. Name: [CB$#ERR L7 Student D& &
DELEWBE feld—EZE AN, [Search] #V ) v 7 LET,

Name & ZEflC LT [Search] & 1) w29 % & School ICEERENTL
% Student £ THERTREINE T,

Select "Student" for Role. Enter part of the Student's name or user name
under "Name:" and click [Search]. Leaving the Name field blank will show
all students in the Class.

RERLRDOFOEIFR LU Student [TF v 7 & AN, [Remove] &%
Dy LET,

Tick the box and click [Remove].

[OKl Z7 )y LCEFERT T CTY,
Click [OK].
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Part 5. Student /N AT — REGN5

In case your student forgot his/her Password

Forgot Password #gE%ZfE> (Student |[C K2 #4F)
Using "Forgot Password" function (by Student)

Administrator/Instructor A\ Student /XA T — FOBBES LUEEEZT 2T LIFTEFE LA

Student BN/NA T — FESNTIEE. BODRE LTt Secirity Question [CEZELT/NNAT—FE Uy b 20BLH Y EF, Student
B Security Question DEIZEH SN T LE > iBEIE. 5.2 Student D/INAT—REU LY b T3] HTELREL,

Administrator and Instructor are not able to see or modify students' passwords.

In case your student forgot his/her password, s/he needs to answer his or her own security question. If the student cannot remember the answer to
the security question, either, see 5.2 "Resetting Student Password".

(Student) Criterion kv EIE C [Forgot Password] #2 1J v 7 L7,
(Student) Click [Forgot Password].

Returning User New User

vermame [ ] * You il nead an access coda fom your

‘Administrator or Instructor to create an account.
= Ifyou used Criterion with a previous institution or
el i
«class, please sign in with that user name and
password. There is no need to create a new
IR seeount

Corgot User Name | Corgot Password

Forgot Password (Student) User Name Z AL T [Submit] 2 ) v 7 LE 9,
(Student) Enter User Name and click [Submit].

Enter your account user name and securlty question answer. Your password will be reset and a new password will be sent to your emall address. If you do not have an
email address, a temporary password wil display. Attention Administraters, Instructors and Students: If you are prompted to answer the Security Question Favorite
Job, the Security Question Answer is Teaching.

Forgot Password (Student) Security Question D[EIE% A3 L. [SubmitlZ 7 1) v 7 LE T,
(Student) Enter the answer to the Security Question and click [Submit].

Enter your account user name and securlty question answer. Your password will be reset and a new password will be sent to your emall address. If you do not have an
emall address, a temporary password wil display. Attention Administraters, Instructors and Students: If you are prompted to answer the Security Question Favorite

Jab, the Security Question Answer is Teaching.

*User Name: [y amms
Seeurity Question: Favorite book.

* Security Question Answer:

E—

— (Student) &N B Temporary Password Z3EX. [OKl &2 v L
Enter your account user name and security question answer. Your password will be reset and a new password will be sent to your email address. If you do not have an email

£7,
‘address, a temporary password will display, Attention Administrators, Instructors and Students: If you are prompted to answer the Security Question Favarite Job, the Security

Question Answer s Teacning. (Student) Take a note of Temporary Password and click [OK].

“User Name: e fuis

Your por ,pns;vm.{x—l- T } anote o it.

(Student) Criterion kv ZEE T User Name & Temporary Password %

i i o Hoer AALT Signin] &2 Uy 7 LET,

User name: * You will need an access code from your .
e e e (Student) Enter teh User Name and the Temporary Password, then click

faccword » Ifyou used Criterion with a previous institution or .
L | las,please in n vl ha ser name and [Sign In].
password. There is no need to create a new

-

Create Account

Forqot User Name | Torqot Password

Reset Password (Student) FTLWNZAT—RZAALT [Submit] Z7 ) v 7 LE T,
Aner your securky ueston 1k s shown, acd then ener our new password, Re- e the ew passwond for conrmadn, For sdents, e password e vousode . (OLUA@NT) ENter the new password twice and click [Submit].

be at least 6 characters long.

* New Password: sssssss

* Confirm Password: st

Reset Password (Student) "Password changed successfully." &FRRETfz5 [OK] &2
Dy LET,

(Student) "Password changed successfully." will appear.

Click [OK].

Answer your security question If it is shown, and then enter your new password, Re-enter the new password for confirmation. For students, the password that you provide mus|
be at least 6 characters long.

* Now Password:

* Confirm Password:

mgm successfully.

13
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Student D/N\XT—K%&! )ty g5

Resetting Student Password

Academic Writing
ACTIVITY ASSIGNMENTS ROSTER REPORTS
Assignment activity is listed below. Select an activity item to view your student’s work. Select a reviewer name to view the comments or Print

dialogue made on student’s attemoted response. You mav select gotions to sort dass activity by student. assignment. and activit

ACTIVITY ASSIGNMENTS ROSTER REPORTS

Get or reset Class Access Code for student or connect a student directly to this class. Select a student to view, edit, email, disconnect, or reset passwe
assigned handbook. Disconnect will immediately remove the selected student from this class.

AR 4 P - 21O | 8 3

View Edit Email Get Access. Reset Connect Reset Change User  Add Student
Code Access Code Student Password Role
Student « User Name Email Address Writer's Han:
Yamada, Ichiro iyamada9999 Japanese

https://criterion.ets.org

Reset student p will it i

the selected student account password. This student
will not have access to any class within their account
until you provide the new password to the student.

Are you sure you want to Reset this User's

password?

Temporary Password

User Name : /i Bosiangedin

[ Temporary Password : lils Bil ]

Returning User New User

Username: [ ] - Vouwilnead an access cose fom your

‘Administrator or Instructor to create an account.
class, please sign in with that user name and

-
Create Account

Euigol User Name | Foigol Password

Reset Password

Answer your security question If It is shown, and then enter your new password. Re-enter the new password for confirmation. For students, the password that you provide mu
be at feast 6 characters long.

Reset Password

Answer your security question If It is shown, and then enter your new password. Re-enter the new password for confirmation. For students, the password that you provide mu
be at least 6 characters long.

* New Password:

* Confirm Password:

.chlmgad successfully.

14

Class #F@E& (B#E—23). [ROSTER] 27 &V v LET,
Open a Class and click [ROSTER].

Student [CF T v 7 & AN, [Reset Password] RZ &5 1w o LET,
In the [Roster] tab, tick the box of a student and click [Reset Password].

75— MAHBOTIOK REVES Uy s LET,
Click [OK.

Temporary Password BRRENBD T, X SHHIE— LT Student
ITIGAE T,

Take a note of the Temporary Password and tell it to the student.

(Student) Criterion v ZEIE T User Name & Temporary Password %
ABLTISigninl =0 ) v LET,
(Student) Enter the User Name and Password and click [Sign In].

(Student) HTLLWART— FEAALT [Submil 27 U v 7 LK,
(Student) Enter the new pasword twice and click [Submit].

(Student) "Password changed successfully." & &RrE N5 [OK] &2
Dy LET,
(Student) "Password changed successfully." will appear. Click [OK].
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Part 6. Assignment D& - 155

Managing Assignments

Assignment ZEExd %
Adding an Assignment

&2 A R s
) (] » N & 2
L4 =1 .0 * #d ~ ¢4
View Build Edit Delete Get Access Reset Disconnect
Code Access Code
Level Maximum Used Studonte Registel
AB CIEE Demo
1 QSG School 2014 Total 800 8 792 7
' Classes '
Total Remaining 800

HIERARCHY SEARCH/EMAIL REPORTS| ASSIGNMENTS ANNOUNCEMENTS

Classes tZZEIVv o LEWN!

Review active classes listed below. Select a class to apply onmno. Mt.ﬁlick heiﬁirite a class announcement. Get or resel
Class Access Code for Instructor or connect another instructor directly to the selected class. Disconnect yourself, as an instructor, fron
class.

- B » 2 ]
e L -
- o 4 &4 > @
View Add Edit Get Access Reset Delete Connect Disconnect
Code Access Code
- Students with .
[] Class Grade Instructors Active Students  “CHESTS WY Submissions  End D
GLB-CIEE-Japan 2007-13, GLB-CIEE-Japan 2007-13, CIEE Demo, QSG School 2014
None KIUCHI Ichiro 5 1 2 121307
YAMAGUCHI,Manabu
Academic Writing
ACTIVITY ROSTER REPORTS
Assignment activity is listed below. Select an activity item to view your student’s work. Select a reviewer name to view the comments or Print
dialogue made on student’s attempted response. You mav select options to sort clas activity by student. assi and activi —
ACTIVITY ASSIGNMENTS ROSTER REPORTS

Add a new assignment or select an existing assignment to edit, copy or delete. Assignments without start dates will
assignment page immediately. Copy an assignment to another class that you are connected to. Deleted assignment|
the student assignment page immediately.

= | ¢ - B
A

I,
dd Edit Copy Delete
Assignment Name  Prompt standard Plan FEET Creator  Sta
Review
[0  New Product New Product All No Sep

11:0

15

Administrator & LCTH A >+ > LT Home BEA KT (BiE—13) L.

[Classes] #2717 LE 9,
Click [Classes].

Class&&x27 1) vy LET,
* ZOBEED [ASSIGNMENTS] £ U v & LN & DI TEEL REL,
Click a class.

[Assignments] 2 7%= 7 1) w7 LET,
Click [Assignments].

[Add] 22 ) w o L&Y, (RR—VIc#E<)
Click [Add]. Go on to the next page.
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REZRELTC [Savel 27 Uy 7 LET,

Set the assignment options, then click [Save].

Select an Administrator Assignment :

® No OvYes

Assignment Type:
Topic Library A

*Level:
Select -

*Mode: *Prompt:
Select | [Select ¥ | | View Topic LihraryJ

* Assignment Name:

* Assignment Text:

00 (0O

Additional Material:

Reference Link: Display Name:
[ WEB X—> @ URL T Add |
Plan Options:

Plan DF&EE Plans Outline
® Allow All Plans ONoPlan  OAssign a Plan -
T2&TOTZVENBR 1 7IVHBARA T TS UEEE Outline .

Assignment Options: Cause & Effect : |
Spell Check Compare = -
Thesaurus Free Writing Idea Web
Idea Tree = =
Q Save Draft Idea Web e —
@® ¥ Limit Students to[10 | Attempts | List =
. - Persuasive = =
¢ (] Time Limit default or Set Limit: rmnutesl : \ - \
Peer Review: Idea Tree
Ovyes ®No ,
i
Show Trait Feedback: :
Crganization Development '
Grammar
Usage =
Mechanics
Style

¢ [l writer's Sample

| /\Advisory Dl Asvisory examples

Show Results to Student:
Criterion Score
@ Trait Feedback Analysis Chart

Trait Levels

Wher| Advisony|is Present..
OYes-—® N FICHREZRYIERLTWS,
€s o Reuseof |contains more reuse of language, which may be an
O Yes-—e® No Languate | indication that it contains sentences or paragraphs that
are repeated.
OYes-—® No Unexpected | F &~ 7 ERBRDGNT Y £
Topic appears to be on a subject that is different from the

Deadline:

OYes ®No

assigned topic.

Yes NDE B = HELE e
Recommended to select [YES] Restatemet PIEX DR Y& L& L—(.L’\%?" L
a restatement of the topic with few additional concepts

RiZICHT [Savel 22V v 7 ! | ED

Do not forget to click [Save] !!

16
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© Select an Administrator Assignment Admin EE03ER
Administrator HDMERE L Tz Assignment (AT 2155 (T Yes Z3EiR, (7 74Uk =No)
Select Yes to choose from the assignmets that your Administrator created.

© Assignment Type FEDES Scored Instructor Topic Z£A Y 515HIE P14 HTELEL

48 Type 5588 Description E-rater®

Topic Librar 400 U 3% Criterion BD FEY 7, KWBEEDOBVER. Score: O
P y 400+ prompts that come with Criterion. More reliable than other types. Feedback: O

Scored Instructor Topic HEMMERT S FEY 7, BRLcATIY—RIC EY ZBNA8E. Score: O
P | Instructor's original promts that will give score and feedback by E-rater®. For essays. Feedback: O

Text Editor HELIMERT A MEY T, ROA7IEEEVL, TvE/UADTFZ FET, Score: X
Instructor's original promts that will give feedback by E-rater®. For non-essays. Feedback: O

© Level/Mode/Prompt

LN E— FTRYIAATTOY 7 b &R,

Select a Level, Mode, then Prompt from the drop-down list.

LEVEL: Grade (4,5,6,7,8,9,10, 11, 12), College (1st Year, 2nd Year), TOEFL®, TOEFL Junior®, GRE®
Mode: Expository, Persuasive, Descriptive, Narrative, etc.

O Assignment Name 2&4
Student N—J TR RENZBELE AT, FELDEEILT DFEICKIDIRENMTONEETHETY, (&KX 60XF)
The title of the assignment that will be presented on student page. Modifiable until first submission. Maximum 60 characters.
© Assignment Text =&
FEY I EERZEGTF AL, B NEY 7 DREXIIEETCET LA,
Prompt text. The text of the prompts from the topic library is not modifiable.
© Additional Material > ~ienmigse
BER—IJITAVEZ—Ry b ED) VI ERTT DHEEE, Bl - —1—RAEH. TV A DEETAR—I, BEBYT S PDF DREFELEEE
Links to Web pages. Multiple links can be added.
© Plan Options 75> =>45v—L
Student BMEFRCTE 2 TS >V DERE-
How the planning tools will be available to students
© Spell Check / Thesaurus 2~)LF v/ t4he / $EsEE ISAE
ANIVF T v VRBES S UBREEIRET 216, (7 741V =F>)
Spell Check function and Thesaurus function for students
© Save Draft FE=REaE
HEIFREFT T F R FOFEBELIAY FOBMOAEE, (F74IV s =72)
Saved drafts will be available for Instructors to read, print and add comments to.
@ Limit Students to --- Attempts 2+ E%HIR
RAREHEHORE. 1EREL. ZOBREEEL THRET S581E 20, (T74)VE=10)
The number allowed for students to submit. This is set 10 by default.
@ Time Limit 203wk
FUNCTBE300 (Ffeld 459) CTEEIE 1 BOHCEE, (TT7+IVb=77)
Checking this will set the time limit (30 or 45 minutes) and will automatically allow only 1 attempt.
@ Peer Review £7 - Lt a—
Student Bl=D L E 1 —%TTREIC T BHkEE. FFMlllE Appendix A & SEL 2E LY,
Select [Yes] to enable the Peer Review function.
® Show Trait Feedback @ moxr®E
LEHHmD Student NDRTEEE BT,
Uncheck the boxes to hide the trait feedback from students.
@ Writer's Sample > 7Ty t1
Y2 FIVI Y A D Student N\DRNEEE HE,

Uncheck the box to hide sample essays from students.

@ Show Results to Student / When Advisory is Present Advisory #IEE & sHER 74
Student \OXRTEBEZRELEF T, Ffe.Advisory HIEDH B (FTRIBR) OBFLAERE CEE T, 77 4/ MENol TI DY
NYes| \DEBZHELET,
An advisory will be coincided with the score analysis when e-rater finds the essay to be...
Select [Yes] to show results whv advisory is present. It is recommended to select [Yes].
@ Deadline #Ena R
Yes B4R L CEREDRBER £ 18 T B ZRE,

Set the window for students to submit an essay to this assignment

17
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Scored Instructor Topic fER A%

Creating an Assignment with a Scored Instuctor Topic

Scored Instructor Topic fEREFHIEU T EEEIC LT feE
Below is for your reference to create an assginment with a Scored Instructor Topic.

o Select an Administrator Assignment :

ONo Yes

Assignment Type:

Scored Instructor Topic -
*Level: *Mode:
GRADE 9 > Persuasive

o * Assignment Name:

° * Assignment Text:

# 9-0C- A @ B I U A-O-

/ Save uiatt
0 + Limit Students to 1 Attempts

Q [ Time Limit default or Set Limit: 30  minutes

LY

*Prompt:
¥ Gr 9 Scored Instructor Topic F~

FontName =~ Re... -

18

TEUNDEBICOVTERFIN—YZE B EEL,

View Topic |

© Select an Administrator Assignment

No %38&1R

Select "No".

() Assignment Type

I'Scored Instructor Topic| % 3R
Select "Scored Instructor Topic".

© Level/Mode/Prompt

Level: Grade 4 ~ 12, College 1st ~ 2nd Year H* 53R

% TOEFL. TOEFLJr. GRE&:ERTEXLA

Mode: All, Expository & fzld Persuasive H* 53R

Prompt: LUFH 5:84R
Scored Instructor Topic Expos 4pt (Expository, 4 ss)
Scored Instructor Topic Expos 6pt (Expository, 6 si#5)
Scored Instructor Topic Pers 4pt (Persuasive, 4 siis)
Scored Instructor Topic Pers 6pt (Persuasive, 6 s 5)

Level: Select from Grades 4-12 and College 1st and 2nd years

Mode: Select from All, Expository, or Persuasive

Prompt: Select from below
Scored Instructor Topic Expos 4pt (Expository, 4-point scale)
Scored Instructor Topic Expos 6pt (Expository, 6-point scale)
Scored Instructor Topic Pers 4pt (Persuasive, 4-point scale)
Scored Instructor Topic Pers 6pt (Persuasive, 6-point scale)

O Assignment Name

FEREAT

Enter the Assginment Name

© Assignment Text

R - IETZE AN, BAR. XFEMRL,

Enter the Assginment Text.

@ Limit Students to __ Attempts:

RUFTREEI#Z RE GHROBEITESE 1))
Set number of assignments you will allow students to submit. Set "1"
for a testing purpose.

@ Time Limit default or Set Limit:

HIRKEZRE (F1 v 0% AND LR FTREERISREIRIC
TEICREENET),.

Check the box to set the time limit.
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Assignment =889 %
Copying Assignments

Assignment DE— Class R COEMFEE SRR LE T, BID Class NDEHIZE Instructor & L TRIET 2EHH W ET (B

— Instructor A3 Quick Start Guide) .

Make sure you are assigned to both the class that you wish to copy an assignment from and the class that you wish to copy to. If not, talk to your

school administrator.

2 8 ¢/ 88 A O o°

View Build Edit Delete Get Access Reset Disconnect
Code Access Code
M QSG School 2014 Total 800 8 792 T

[m] Classes

Total Remaining 800

HIERARCHY SEARCH/EMAIL REPORTS ASSIGNMENTS ANNOUNCEMENTS

Classes tnEs )y oL

Review active classes listed below. Select a class to apply options. View, add or edit a class. Write a class announcement. Get or resef
Class Access Code for Instructor or connect another instructor directly to the selected class. Disconnect yourself, as an instructor, fror|
class.

2 & 2 A O B & &

View Edit Get Access Reset Delete Connect Disconnect
Code Access Code

[ | Academic Writing KIUCHI Ichiro
YAMAGUCHI|. Manabu

Academic Writing
‘ ACTIVITY ‘ ASSIGNMENTS ROSTER REPORTS

‘ Assignment activity is listed below. Select an activity item to view your student's work. Select a reviewer name to view the comments or Print
dialoue made on student’s attempted resnonse. You may select ontions to sort class activity by student, assi and activity —

4

Add Edit Delete

Why Study Abroad? 20181225

Copy Assignment

Select one or more classes to copy the assignment to. Save your selections.

Abroad? Academic Writing
20181225

Assignment copied successfully

19

Administrator & LTH A >4 > LT Home Bil@=& T (BFE—~13) L.
[Classes] ®7 ) w 7 LE Y,
Click [Classes].

Class&z” ') vy LET,

Click a class.

[Assignments] 2 7& 7 ) w7 LE T,
Click [Assignments].

BEITD Assignment ITF v 7 & AN, [Copyl ZZ 1w LET,
Click the box next to the assignment you wish to copy.

ERTTD Assignment & ERISCD Class IcF = v 7 & AN, [Savel &%
Dy LET,
Select the assignment and the class, then click [Save].

l'Assignment copied successfully] &EFRRENTSERTT TY,
"Assignment copied successfully" will appear.
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Part 7. 3R AR L DFESE

Viewing Students' Submissions

REIK A= S

Viewing Students' Submissions

ACTIVITY ASSIGNMENTS ROSTER REPORTS Class ZREET (BER—23), 71 /L2 —1&Be&EE> T Attempt 1%
Assignment activity is listed below. Select an activity item to view your student's work. Select a reviewer name to view the comments Print U 5_5’} i 3—0
or dialogue made on the student’s attempt. You may select options to sort class activity by student, assignment, and actiity period.
Open a Class. Use the filters to rarrow down the attempts.
Student: Assignment: Activity Status
Al Sludents = All Assignmenls - Most Recent = All Aclivities = 2]
View Comments View Dialogue
Student Assignment Activity Reviewer - Instructor  Reviewer - Student  Result
CIEE, Taro New Product 20191227 Attempt 1 -Jan Advisory
15, 2020 09:40:03
AM JST
\4
Student: Assignment: Activity Status 7711V RR
All Students ¥, All Assignments > Most Recent = All Activities @
. . . .
L] L] L] L] \
L] L] L] L] I " N
FAll Students) #7zi% ANl Assignments | & 7zi% WFHSERLET, LFHSRRUET, [gol 24 ) v ¥ LTER
Student &% ERLE T, Assignment & ZIRLE T, Most Recent All Activities
All Dates Not started
Since Sign In All
Past Day Attempts
Past Week All Activities |& Attempt &
Past Month Saved Draft ZZHF
Bl 3ERDES [Activity] 2 ZITid Ty £/ ZRH LTEY FZ 7 FORFEZ Lz Student
DHFRTEN, "Attempt 3" (3 EIEDIRH). "Saved Draft" ((R7FE K
New Product (Due 11/30) (Attempt 3 JDe: 5/6 — e —
ow Product (Due 11120) mﬁ Fitiars G ST oESERENET,

0
PM JST

RZELIc 75> (IdeaWeb)
Nov
014 12:02:54
PMJST
FELERFSZE
New Product 9999 Jan NIA
PMasT

mRALEWEDZEI UV I LET,

The [Activity] tab shows the saved drafts and saved plans, and submitted
essays along with the score.

Clicking on any of these will open the results.

[Response] # 7 HhFRRE 1.
[Results] 2 ZIctIW & Z B &, RO7 & Trait Levels hRRENE T,

IvtAHBKU Citerion ITKB T4 —FN\v I ERBZTEHNTEET,

When you open an attempt, the [Response] tab will appear. To view the score and the trait levels, click on the [Results] tab.

PLAN RESPONSE RESULTS

New Prociuct 20170807

o [Response] Tab m

@) BERDITY XAK— b « EIRI

Export or Print

- 75

Z4—Fn\vy

Writer's Handbook

l | wrtera ancooo | |

& = B L& 9ve vB® s U = I

Feedback catgories

Tew mven

have to getting up

Organization & Development

oo
e mumu TP arive on school orat your e e
10 prepare your st because the machine will transfer you right after you push the bution like an email,

Writer's Handbook

TIVCAL SOMCUIRg NCW T WOUd HAVCRL & astnc, "ARYWCTC yOU W

ince human invent il ways or airplanes. These inventions wer gain effisiency

has become faster

i well. So

IvtA-

Pl actually when they were invented and general population started to make used of them, But yet, it is not sufficient t©
S | (] rmm one. pllm to other much more fast and this desire knows no bounds

school or office] We get 100 tired that we can't concentrate in our studies or

in addition i Y g

evening between our

Ess ay bvork. [Tha's unaceeptable!
bome might say, “Then use the your car. But the; the tra ing like a carthworm. The only pro i that you can yell in your car if you get stressed. That's a thing
byou can never do in the train. or in a plane. Butsha al, At al it s nocmlm atalll
in conclusion, lilum-clnn:wlll m!lyml.k: ppicr li 1d that. Who d So t
puachine. [ have got ta gt th wmlaummmy bl has bad i bodies by using it, lets ummnbwm W:andulmlh(hml[(wﬂhc

fniachine comes into use

‘Score Analysis  Fesdback Analysis

qualtyof o wiog
oh Grasato bessa

Criterion Score

[ [Results] Tab gy

ners Sample | score Guide

5/6

Criterion Score

Atypical oscay at this lvel:

+ is gonorally ‘and walldeveloped
& uses detais to supperta thesis or llusirato doa
S MR i

Trait Levels
‘Word Cholce

Proficient

Wit ot o Prfnt ! corsins il erds aed oty
wih Soma spsciie

Grammar, Usage and Mechanics - Conventions

Proficient

Wi ai o Proflent sl corains s s,y do k.
ponaray provont rrstinang.

— Trait Levels

‘Wiing e Adearcod lovol s wallsrganized wth s ranslfons
ang o, Nt sariancs vanaty.
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Part 8. #&5RDENf /PDF {R17

Printing the Results / Saving the results as a PDF file
TytATEITHERZER /PDF (RF9 %

Printing the results / Saving the results as a PDF (of an Attempt)

—DDIY A DHDERZENRT BHETT,

Below is how to print the results or saving them as a PDF document of an Attempt.
e Product (iue 1130 Attaap 3 Student DT v A ZFRREE (BEE—>7.1). [Export]l RZ>%& Vv

PLAN RESPONSE RESULTS L% j—o

New Proguct (Due 11/30)

Open an attempt and click on [Export].

Larticis]

E==) Ditogue

Organization & Dovelopment  Grammar (3)  Usage(10)  Mechanics (12)  Style (17) Writer's andbook |

Organization & Development.
In my group of friends, most of him like ne nnl lcslmchm] logies. i”cou!dmvmlsomﬂhmg new I would invent a mashine that you can warp to
anywhere you want. This machine will enabl fice on time without commute in @ crowded train. This machine would even teleport your
from oregon to tokyo, where your greatgrandpa is. Ywamhmmgm pmuu]ylnpmpumyuulmﬂ'bcumﬁumldnncwxumfuywnghlnﬁn you push the

Export FIRILEVRBZ#R L. [Export] 227 )y 7 LEY, BRIEEHZL

FER—IHBEELGEVET,
Select the types of results and clickon [Export].

Saved or submitted assignments are available for export at any time for an active class. Select items to export and download or email
printer friendiy version.

105G School 2014 - Academic Writing
New Proguct (Due 11/30)
Attempt 3

Assignment 4 @ Resulis

7 Plan @ Giterion Score:
Trait Lavels
Trait Erors
styte (17)
Dolivery Modo:
©Printer Friendly HTML
Email to:

& crron Ao vO— LI HIML 7 7 A )LZRE. BRIE I3 POFREFLE T,

S Open the downloaded HTML file and print or save as a PDF file. Saving
Academic Writing as a PDF file may not be available depending on the kinds or versions of
either the OS or the brower.

Assignment: New Product (Due 11/30)
Attempt: Attempt 3
Accessed: 12/11/2014 1:04:37 AM

Assignment:
New Product (Due 11/30)

Response
Inmy group of friend e . .
sehool or caed where irandpa s e

arplancs.

mmmmmmmmmm

some mightsay. e
Bat har all. Aferal, it s o comfon at al!

bad i

Introductory Material (5):
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&R’z —¥&ENR /PDF (R 9 %
Printing the Reports/ Saving the Reports as a PDF file

Class £&DIRE AL THRILTc Y. ERID Student ¥ Assignment Z35%E L CEIRI (£7cid PDFR%E) T35 65 TEET,

Below is how to print the various kinds of reports and save them as PDF files.

Academic Writing

CHULQSG SThool 2014EV 55 TATT . COFTATRINTEY I I17 4 2 TEMBLET.
TARQSG School 2014V 32 5ATT e CDIFRATRIATI v P 517+ 2 VEMBULET s

ROSTER REPORTS

Assignment activity Is listed below. Select an activity item to view your student's work. Select a reviewer name o view the comments or dialogue made on student’s

Class: | AB CIEC Demo, QSG School 2014, Academic|

ACTIVITY ASSIGNMENTS

port Name:
(Select a Report) 2

(Select a Report)
Score Analysis Report

Expanded Performance Detail Report

Expanded Performance Summary Report

ERION are registered trademarks of Educational Testing Service (ETS)

Submissions by Student the world.

Criterion Score by Student

Trait Errors by Student

Access Codes

Student Access Information Report

Portfolio Report

Report Options:
Start Date: End Date:
Student:

All Students h
Assignment:

All Assignments -
Attempt:

Most Recent Attempt  ~

Score Analysis Report

Instructor: Manabu YAMAGUCHI

Administrator Report Accessed: February 05, 2015 9:06 PM
AsiafTokyo

Student:  All Students
Assignment: All Assignments
Attempt: Most Recent Attempt

FU5: OEPSONEP012 B

FueyR: | FIAMMEE B
o 1

=y FaT B

we > »

[l

I | *rver | EEEDE

Class #BE& (BEB—2.3). [REPORTS] 27 &V v 7 LT,
Open a Class and click [REPORTS].

[Select a Report] S TOWINAEERLET,
Select either of the following among [Select a Report].

Report PR Description

Score Analysis Report
—F¥iflld p.23

FHEOBEL Ty LA DHEHLET., TvtrTLic
YN—VENET,

Sammary of the Results and Essays.

Expanded Performance
Detail Report

FHMBDFEHE Ty LA EHDOLET,
KT vt Bl DERKENZ VD TTIBLEL,

22

Details of the results and Essays.

—F¥ifld p.23

Expanded Performance
Summary Report
—F#llE p.24

FMOBMEET — PNV VEEROIS—# Tyt
1% HHLEY,

Sammary of the Results, Numbers of Errors by Type and Essays.

BEEEZRELET (BLKR— @),
Set the options.

Start Date / End Date: #ZRHABZHRE LE T

Student: "All Students" HMERID Student Z3EIR L F 9
Assignment: "All Assignments" HMEZID Assignment ZZIRL £ T
Attempt: "Most Recent Attempt" H "All Attempts” ZEIRLF S
Start Date / End Date: Start date and end date of the search
Student: "All Students" or individual student

Assignment: "All Assignments" or individual assignment

Attempt: "Most Recent Attempt" or "All Attempts"

SRE LTS5 [ViewReport] 7 1) w7 LE T,
Click on [View Report]

[Printj #7)wvoI LEY,
Click on [Print].

RIS A 7 AT HRRENZDTEEREEZ LT, X—I#, 7L
Ea1—%L<RERLTHOSHRILET, TDEICOS®T S 7 HDOEE
HEATSHTETPOF ELTRET B2 LEAEETT, (0S. 7504
ICRVBEEmHNEGYET)

The printing dialogue wil appear. Set the options and print the report or
save it as a PDF file.
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Score Analysis Report DH A A—

p2 U, TvEATEICBN—IENET,

Xapu| 01 Yoeg >>

' Q
o | 4
P LE— FOHTY— | p2RATETvEA P3RATET A pARIATET YA
@ Criterion T -
pieinriciviogy [o—
\ 4
e Dialogue: P )
o R T A T Commente:
Dislogue:
Comments:
Comments:
A 4
Score Analysis Report CIEE, Taro )
Instructor: Ichiro Yamada Student:  All Students ﬁcadim'g th(tlg]g 2017/11/20) <« Student, Class. Assignment
. X . ew Product (Due
Qde,';;',:',?éﬁ;g eport Accessed: June 02, 2019 11:38  p gignment: Al Assignments Submitted: Dec 13, 2018 11:17:01 AM JST < J2H HEF
Attempt: All Attempts Score: 4 outof 6 2 777
Question:
L hEYS
If you could invent something new, what product would you develop? Use specific details to e}
this invention is needed.
Essay:
U g
In my group of friends, most of him like new inventions. The are after latest technologies. If
invent something new I would invent a mashine that you can warp to anywhere you want. This
will enable you to arrive on school or at your office on time without commute in a crowded trai
mac_hine would even teleport your from oregon to tokyo, where your greatgrandpa is. You donﬂ
. ~\ .
Expanded Performance Detail Report DI A A= «ERIMEHSL BV ET.
P2l BIvEALDETDT 41— FINy IBEAEThET, N
o S S n® S |4
p.l LR—bDHIY— | P2RIATET 4 —KNNv Y p3 74— KNy Y () p474—KN\vy (GE)
@ Criterion. e W . e 4 s
Questions 1 g . e ok s .
proyem — s samtu maoseirces suew
s Category: Orgbev e e e o e
Type: Introductory Material home
Essay: fies o work. That's un Category: OrgDev.
o Piicost S Type: Supporting Tdeas
L )

Category: OrgDev.
Type: Main Ideas
Essay:

oo, prs RS, ETT—

Category: OrgDev
Type: Thesis Statement

h 4

bounds.*

In addition we are uncomfortable to got on a crowded trai

and our school or

office.’ We get too tired that we can't concentrate in our s!
some might say, "Then use the your car. But they are whoj
earthworm." The only

CIEE, Ta‘m . .
Academic Writing « Student, Class. Assignment
New Product (Due 2017/11/20)
it Dec 13, 2018 12:34i12 PM ST <32 H HBF
Attempt Number: 10 a 3
Score: 5 out of 6 HRHEE

Score Analysis Report

Instructor: Ichiro Yamada

Administrator Report Accessed: June 02, 2019 11:38
PM Asia/Tokyo

Student:  All Students
i All Assil
Attempt: All Attempts

-
T X237 pro is that you can yell in your car if you get stressed.’ Th
Question: . plane." But that" all.
L ey * After all, it is no comfort at all!?

If you could invent something new, what product would you develop? Use specific

Hhey o In conclusion, this machine will surely make us happier an
this invention is needed.

confident about that.

Who doesn't need this machine. So every one should use ]
Everyone should While

there are any problems such as bad influence on our bodiej
deal with them after a

the machine comes into use.

1 74—F/\w % (Introductory Material H*59XT)
Category: OrgDev

Type: Introductory Material
!Criterion [¥3251 EDRMKERHLEL. ShHORBN
TN BEISELTrE v FUREMTS 10D, #l
WY HIET, RAAXERET DO DRIUMEREZHILA
Criterion has identified three or more supporting id
the topic sentence of your paragraph? Use exampled
extend your main ideas. Look in the Writer's Handb

(PR Gl WANAZ b 7

Essay:
In my group of friends, most of him like new inventions." The are after latest techn
invent something new I

would invent a mashine that you can warp to anywhere you want." This machine wil
on school or at

your office on time without commute in a crowded train." This machine would even
oregon to tokyo,

where your creatgrandpa is.' You dont have to getting up <o early to prepare your o

23



p.1 L R— DB —

p2LkE. TvtEaATEICRAT,

Expanded Performance Summary Report DHSJAA—2

HIU— TvEAIDBHATIhET,

| 2227, #3U— Tyt

p3ITvtA HE)

p4RIA7, BU— ITvtA

v

Question: Question:
@ Trait Feedback Analysis: Trait Feedback Analysis:
essay:
v
Expanded Performance Summary Report CIEE, Taro
Instructor: Ichiro Yamada Student: Al Students Academic Writing « Student. Class. Assignment
Administrator Report Accessed: June 03, 2019 3:06 AM Assignment: Al Assignments New Product (Due 2017/11/20)
AsialTokyo gnment: 9 Submitted: Dec 13, 2018 12:34:12 PM ST <32 H B
Attempt: Most Recent Attempt Attempt Number: 10 <«32H[E#
Score: 5 Out of 6
T ZXar7

Question:

lrEYY
If you could invent something new, what product would you develop? Use specific details to explain why
this invention is needed.

Criterion Score: 5 Out of 6
L T71—FN\v o931 —
Trait Feedback Analysis:

Grammar: 3 Errors

1 Ill-formed Verbs
1 Wrong or Missing Word
1 Proofread This!
6 Missing or Extra Article
2 Confused Words
2 Preposition Error
Mechanics: 10 Errors 3 Spelling
2 Capitalize Proper Nouns
1 Missing Initial Capital
Letter in a Sentence
1 Missing Question Mark
1 Missing Comma
1 Duplicates
1 Extra Comma
17 Comments 9 Repetition of Words
8 Short Sentences

Usage: 10 Errors

Essay:

lTves
In my group of friends, most of him like new inventions. The are after latest technologies. If I could invent
something new I
would invent a mashine that you can warp to anywhere you want. This machine will enable you to arrive
on school or at

24
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Appendix A: 1 >/ R— b 1&g

Import Function

A4V R— bR TEDDIE Administrator DH T,
Import function is only for Administrators.
Class DA > 7R—Fb

Importing Classes

Submission Account

Review all active client levels listed below. Select a level to apply options. View a level, build onto the level hierarchy, edit the name of a
level, or delete a level. Get or reset the Access Code for Instructor or Administrator to this level. Disconnect yourself, an Instructor or Prl‘nt
another Administrator from this level.

8 & 3 en P
- & r 4 * &4 e <
View Buita cait Delele  GelAccess Discomedt
Code Access Code
Maximum Used Remaining _ Active  Registered Start
Level 2 - naining Active cgistered  Start EndDate Status
CIEE Demo
w1 J| QSG School 800 2 798 6 6 Augl, Dec31, Active
2014 Total w14 2015
Glasses
Total Remaining 800
HIERARCHY SEARCH/EMAIL REPORTS ASSIGNMENTS ANNOUNCEMENT S

Build Hierarchy

Build i1 Lo Lhe selected level of hierarchy. Select the nextlevel, naime the level and add it New hierarchy levels will appear on Ure lefl.
Edit name of a levejgm anges and new edits will appear on hierarchy tab.

Or would you like tf Import new hierarchy alffat once?

Fdit Delete Build:
Schuol: @36 School 2014 School: 0SG School 2014
Next Level: Cla A

Import Hierarchy

Select a .csv template to download. Add hierarchy data to template and import. Enter the term “skipped" for any level that is not us
Import of data will occur only if all records are valid. If any record is invalid, no records will be imported. Build new hierarchy on
level at a time?

View existing requests.

Template:

Build New Hier:

Create New Instructors

Create New Students
Connect Existing Instructors To Existing Classes

Connect Existing Students To Existing Classes

G11 : 0 & (= &
1 A [ B \ C [ D [ E [
1 [Class Grade Level Class End Date (Optional)
= |
"3 |
T4 |
[5 |
K3
7
"8 |
To |
10 |
=
3

Import Hierarchy

Select a .csv template to download. Add hierarchy data to template and import. Enter the term "skipped" for any level that is not
records are valid. If any record is invalid, no records will be imported. Build new hierarchy one level at a time?
View existing requests.

Template:
Select a Template v

@® Build New Hierarchy

O Create New Students
O Connect Existing Instructors To Existing Classes

O Connect Existing Students To Existing Classes

Download

) |

25

Administrator & LCH A > > LT School &ICF = v 7 % A, [Build]
#7)v I LET,

Sign In as Administrator, tick the box nex to [(your school name) Total]
and click [Build].

Build Hierarchy ™. [Import new hierarchyl #% 1) w2 LE 9,
Click [Import new hierarchy].

AVR= T 74 IWEERT BTcdDT T L— a4 o>O0—FLE
‘a—o

Template: DA S Build New Nierarchy %33&4R L. [Download] &% 1) v
7LEY,

Download the template file for creating classes.
Select "Build New Hierarchy" under "Tmplate:" and click [Download].

RELIECSV 7714 ERE. Class DIFHREANILTRELET,
Opne the downloaded CSV file. Enter the class information and save.

4 = 4th Grade

* Class 5 =>5th Grade
» Grade Level* 6 = 6th Grade
7 =7th Grade

Class End Date 8 = 8th Grade

9 =9th Grade

¥ = WA Required 10=10th Grade

11 =11th Grade

12 =12th Grade

13 =College 1st Yr
14 = College 2nd Yr
15=None

Import Template MR, Build New Hierarchy Ic<x—2 & AN, [ B ]
By L, REEESRT7AIVEIEEL. [Import] 27w L
£Y,

ZOEEICIEA Y R— MERIFRTEINE LA,

A VR—FDERERBITIE. A6 T4V R— MERDHESR ZTE<
feEL,

Below "Import Template:", select "Build New Hierarchy", browse for the

file created above, then click [Import].
To see the results, proceed to A-6 "Viewing the Import Results".
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Instructor DA >/R—b

Importing Instructors

Submission Account

Review all active client levels listed halaw. Select a lavel ta apply aptions. View a level, huild onta the level hierarchy, edit the name of a

level, or delete a level. Get or reset the Access Code for Instructor or Administrator to this level. Disconnect yourself, an Instructor or Prl‘nt
another Administrator from this laval. —_

J Ele 8 A G
le Access Code
Maximum Used Remaining Aclive Reyisiered  Start

1 avel — > L ‘Studems  Date Fnd Date  Status
CILC Demo
() QSG School 800 2 798 6 6 Aug11. Dec 31. Active

2014 Tatal 014 205

Classes

HIERARCHY | SCARCHIEWAIL | REFORTS | ASSIGNWENTS | ANNGUNCEMENTS
Build Hierarchy

Build o1t Lo e selected level of hierarchy. Select the next level, name the level and sdd it New lisrarchy levels will appesr on Ure left
Edit name of a |evgym " anges and new edits will appear on hierarchy tab.
import new rchy off ot once?

Or would you like

Fdit Delete Build:
Schuul: @SG Schoul 2014 School: 0SG School 2014
Next Level: Cla -

Import Hierarchy

Select a .csv template to download. Add hierarchy data to template and impert. Enter the term "skipped” for any level that is not use
Import of data will eccur only if all records are valid. If any record is invalid, no records will be imported. Build new hierarchy ong
level at a time?

View existing requests.

Template:

Build New Hierarchy
Create New Students
Connect Existing Instructors To Existing Classes

Connect Existing Students To Existing Classes

A B [ B E F G
Title First Mame MI (Optional) Last Name Email User Name Password

1
2
3
4
5
G
7
=]
o]
10
11
12
13
14
15

Import Hierarchy

Select a .csv template to download. Add hierarchy data to template and import. Cter the term "skipped” for any level that is not used. Import of data will
occur only if all records are valid. If any record is invalid, no records will be imported. Build new hierarehy one level at a time?

View existing requests.

Template:
Select a Template -|  [pownload
Impor | Template:

® Creale New Instructors

Connect Existing Instructors To Existing Classes

Connecl Existing Sludents To Exisling Classes

[ D> LERR | SRENTUFEA Tmport ]

26

Administrator & LCH A >4 > LT School &lF T v 7 %& A, [Build]
7y LET,

Sign In as Administrator, check the box next to [(your school name)
Total] and click [Build].

Build Hierarchy ™. [Import new hierarchy] % 1) v~ LE 9,
Click [Import new hierarchy].

AVR— T T7AIEERT 20T FL—bEZo>O0—RFLE
ED

Template: DFH 5 Create New Instructors Z 3R L. [Download] % &
Dy LET,

Download the template file for creating students.

Below "Template:", select "Create New Students" and click [Download].

RELIECV 771 IV EREET,
Instructor & L CEERT 2HEDBEHREASIL. RELET,
Open the downloaded CSV file.
Enter the student information and save.
Title * = 78 /Required
*First Name
Middel Initial
*Last Name
*Email
*User Name
*Password

Import Template M. Create New Instructors [CX— 2 &AM, [BER]
7wy L, FlEEET7AIVEREL. [Import] 227U w7 L
EE

ZOEMEICIEA YV R— MERIFRRENFE B A,

1V R—FDERERDITIE. A6 T4 R— MERDIHESR ZTE
&L,

Below "Import Template:", select "Create New Students", browse for the
file created above, and click [Import].

To see the results, proceed to A-4 "Viewing the Import Results".
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A3 &R LTz Instructor @ Class DR/ T

Connecting the Imported Instructors to the Existing Classes

Instructor M1 >~7R— k5 Class ZIgET B 7 7 AILDT VY TL—hEHX
UraO—RLEY,

Select a .csv template to download. Add hierarchy data to template and import. Enter the term "skipped” for any level that is not usq Template: @q:lb\ 15 Connect Existing Instructors to Existing Classes %ig
Impert of data will occur only if all records are valid. If any record is invalid, no records will be imported. Build new hierarchy on

Import Hierarchy

\\ivel at a time? IRL. [Download] H7)v I LEY,
iew existing requests.

o Sign In as Administrator, tick the box nex to [(your school name) Total]
Template: and click [Build].

- Download

Build New Hierarchy
Create New Instructors

Create New Students

[Connect Existing Instructors To Existing Classes ]

Connect Existing Students To Existing Classes

RIFELIECSY 774V EREEXT,

School [CBEEHD Class B2 TEFENTWET, [Class] DF (CF]) TEERFED Class ZIEE L E T, [User Name] DFIICIE FEIFEDA Y R—+T
AA LTz Instructor @ User Name & AFILE T, EHD Instructor %#[F) U Class |cEERF T ZIBEIEIMEBLLTITEERELE T, Instructor ZEER LW
Class DITIZHIBRLE T,

Opne the downloaded CSV file. The names of all existing classes will appear in the column C.

Leave the columns A, B, and D as downloaded. Only leave the lines with the classes to connect instructors to. Duplicate the lines as needed. Enter the
instructor user name in the column E. Save the file.

BRI Class DTOHEHL. ERTS EB LA s EBLAL | et B A s

A B G D E F

1 [(Client School Class Role User Name

2 AAETS University Sample School 2023 |Class 1 |Instructor

3 JAAETS University Sample School 2023 |Class 2 |Instructor

4 |AA ETS University Sample School 2023 | Class 3 |Instructor

1ERA)

A B C D E

1 Client School Class Role User Name

2 AAETS University Sample School 2023 Class 1 Instructor etsjsato

3 AAETS University Sample School 2023 Class 2 Instructor etswsmart

4 AA ETS University Sample School 2023  Class 3 Instructor etskyoung

VIEW existing requests.

Import Template @, Connect Existing Instructors to Existing Classes

e s ER—IEAN [BRIZET Uy Y L, KEEMESTT 7 A IVEIRE L,
lmport] 7 w7 LET,

. COEEICIF VK- MEREFRTENE A,

© Create New Instructors ’f yj—:_ |\ @%%%Eétctis A-6 r’( \//—ﬁ_ F%%@E&Eﬁj 7@‘:&%
fEEw,

) Create No den
[®]Connect Existing Instructors To Existing Classes
= z

g Stidents 10 G Classe

Under "Import Template:", select "Connect Existing Instructors to Existing
Classes", browse for the file created above, then click [Import].
To see the results, proceed to A-6 "Viewing the Import Results".

l D7 AILERR ERENTVERA Import ]

27
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PO Student D1 >/ 7R—b
Importing Students

Submission Account

Review all active client levels listed below. Select a level to apply options. View a level, build onto the level hierarchy, edit the name of a
level, or delete a level. Get or reset the Access Code for Instructor or Administrator to this level. Disconnect yourself, an Instructor or

another Administrator from this level. Print

y Elee 8 2 O
Access Code
Maximum Used Remaining Active istered Start

Level . L o s nls Students Dale End Date  Status
CIEE Demo
M QSG School 800 2 798 6 6 Aug11, Dec 31, Active

2014 Total 2014 2015

Classes

Total Remaining 200
HIERARCHY SEARCH/EMAIL REPORTS ASSIGNMENTS ANNOUNCEMENTS

Build Hierarchy

Build u11 Lo Ui selected level of higrarchy. Select Uie next level, name Ure level and add it New hierarchy levels will appear o e lefl.
Edit name of a levg Whanges and new edits will appear on hierarchy tab.

©or would you like fb Import new hierarchy off at once?

Fit | Delete Build:
School: Q3G School 2014 School: QSG School 2014
INext Level: (13! hd

Import Hierarchy

Select a .csv template to download. Add hierarchy data to template and import. Enter the term "skipped” for any level that is not us
Import of data will occur only if all records are valid. If any record is invalid, no records will be imported. Build new hierarchy on:
level at a time?

View existing requests.

Template:

Build New Hierarchy
Create New Instructors
Connect Existing Instructors To Existing Classes

Connect Existing Students To Existing Classes

E F G

User Mame Password

M =} C D
First Marme ML (Optional)  Last Mame  Erail (Optional)

1
2
3
4
|53

—

Import Hierarchy

Select a .csv template to download. Add hierarchy data to template and import. Enter the term "skipped” for any
level that is not used. Import of data will occur only if all records are valid. If any record is invalid, no records will be

imported. Build new hierarchy one level at a time?
Template:
Create New Students - Download

Import Template:
Build New Hierarchy

¥Clors To Existing Classes
() Connect Existing Students To Existing Classes

28

Administrator & LCH A >4 > LT School &lcF T v ¥ %& A, [Build]
#7)v I LET,

Sign In as Administrator, check the box nex to [(your school name) Total]
and click [Build].

Build Hierarchy ®F. [Import new hierarchyl &2 ) v 7 LE Y,
Click [Import new hierarchy].

AVR— T T7AIEERT BIedDTFL—bEZ7>O0—-—FLE
3_0

Template: DA S Create New Students %3&3R L. [Download] &7 1) v
7 L%,

Download the template file for creating students.
Below "Template:", select "Create New Students" and click [Download].

BRELIECV 771V EREEY,
Student & L TERT H2FHEDEREANIL. RELXT,
Open the downloaded CSV file.
Enter the student information and save.
* First Name * = JA7E /Required
Middel Initial
* Last Name
Email
* User Name
* Password

Import Template M. Create New Students [CX—7 & AN, [ B8]
Z7V)v L, REEERT7AIVEIEEL. [Import] 257w L
E

ZOE@EITIEA VR— MERIFRREINE LT A,

A VR— b OERZERBICIE. A6 T4V R— MERDHEEE
&Ly,

Below "Import Template:", select "Create New Students", browse for the
file created above, and click [Import].

To see the results, proceed to A-6 "Viewing the Import Results".

%<
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As &R LTz Student @ Class ND#R{TF

Connecting the Imported Students to the Existing Classes

Template:

b Download

Build New Hierarchy
Create New Instructors
Create New Students

Connect Existing Instructors To Existing Classes

[ Connect Existing Students To Existing Classes ]

1R LT CSV 7 7 1 )L% Microsoft Excel ED7 74— 3V TCHEEY,

School I[TEEEHD Class B2 THEENTWVWE T, [Class) DF (CFH)) TEERID Class ZIFELE T, [User Namel DFCIE FIFEDA YV R— T

Student DA > R— ~ 5 Class ZIEET 7 71 ILDT Y TL— &S
JvaO—RLZEY,

Template: DHIH 5 Connect Existing Students to Existing Classes %33R
L. [Download] #7 J v LET,

Download the template file for connecting students to existing classes.
Below "Template:", select "Connect Existing Students to Existing
Classess" and click [Download].

AFIL T Student @ User Name Z AN LE T, E#D Student #F C Class ICEERT DIHAIIHELIFITEERLE T, Student #EER L7 Class

DITIFRIRLE T,

Opne the downloaded CSV file. The names of all existing classes will appear in the column D.
Leave the columns A, B, C, and E as downloaded. Only leave the lines with the classes to connect students with. Duplicate the lines as many as neededs.

Enter the student user name in the column F. Save the file.

B L 5B Class DITDHEFER L. BBERTHEEETS ZELEL | Class ZELEL | Student ® 1—H—X—LEAS
A B 6 D E
1 |Client School Class Role |Role User Name
2 |AA ETS University Sample School 2023 |Class 1 Student
3 |AA ETS University Sample School 2023 |Class 2 Student
4 |AA ETS University Sample School 2023 |Class 3 Student
YERA
A B © D E
1 Client School Class Role User Name
(2 AAETS University Sample School 2023  Class 1 Student  xc00134321)
Class1 | 3 AAETS University Sample School 2023 Class 1 Student xc00134322
4 AAETS University Sample School 2023 Class 1 Student  xc00134323)
(5 AAETS University Sample School 2023 Class 2 Student  xc00134324
6 AAETS University Sample School 2023  Class 2 Student  xc00134325
Class2 | 7 AAETS University Sample School 2023  Class 2 Student xc00134326
8 AAETS University Sample School 2023  Class 2 Student  xc00134327
.9 AAETS University Sample School 2023  Class 2 Student  xc00134328)
Cloee s (10 AA ETS University Sample School 2023  Class 3 Student xc00134329\
\11 AA ETS University Sample School 2023  Class 3 Student  xc00134330)

Import Hierarchy

Select a .csv template to download. Add hierarchy data to template and import. Enter the term “skipped” for any level that is
not used. Import of data will occur only if all records are valid. If any record is invalid, no records will be imported. Build new
hierarchy one level at a time?

Template:
Connect Existing Students To Existing Classes -

Download

Import Template:
OBuild New Hierarchy
O Create New Instructors
O Create New Students

[@Conned Existing Students To Existing Classes ]

( =8
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Import Template @, Connect Existing Students to Existing Classes (<
R—V%ZAN [BR1Z7 v oL, ZEEFE> LT 7V EREL.
lmport] 27 w7 LEY,

COE@EICIEA Y R— MERIEFRRENFE B A,

A VR— FORRERBICIE. A6 1V R— MERDHER] ZCE<
&L,

Under "Import Template:", select "Connect Existing Students to Existing

Classes", browse for the file created above, and click [Import].
To see the results, proceed to A-6 "Viewing the Import Results".

Xapu| 01 Yoeg >>



WY - rERORR

Viewing the Import Results

Import Hierarchy

Select a .csv template to download. Add hierarchy data to template and import. Enter the term "skipped” for any level that is not us:
Import of data will occur only if all records are valid. If any record is invalid, no records will be imported. Build new hierarchy on
atime?

isting requests.

Import Results

View import results below. Select name of file uploaded to view error report. If errors exist, please make corrections to each row in error and import those rows agai

Import Requests Print

4559 Successful ;3N’R. 201501:41 20150413_013911AM.csv"
M

13 APR, 2015 01:41 13 APR, 2015 01:41
AM AM

4298 Successful  18MAR.20150435 G 20150318_043224AM.csv"
AM

18 MAR, 2015 04:35 18 MAR, 2015 04:35
AM AM

4297 Successful 18 MAR, 2015 04:34 20150318 csv' 18 MAR, 2015 04:34 18 MAR, 2015 04:34
AM AM AM

4296 Successful 17 MAR, 2015 03:51 20150317 17 MAR, 201503551 17 MAR, 2015 03:51
AM AM AM

3986  Successful 25 JAN, 2015 02:55 20150125 26 JAN, 2015 02:55 25 JAN, 2015 02:55
AM AM AM

3985  Successful 20150125

25 JAN, 2015 02:53
AM

25 JAN, 2015 02:53 25 JAN, 2015 02:53
AM AM

3964 Failed 25 JAN, 2015 02:52 [W ] 25 JAN, 2015 0252 25 JAN, 2015 0252
AM AM AM

Viewl 57 w7 LEY,

Click [View].

Import Results DX—J |zl 7w 7O— R L7 7 1 IVDERHIE

TENET,

Import Results page shows the results of the uploeaded files.

"Successful"

MIITY .
The data in the file was imported.

"Successfull with

A VR=FTETVEWEDDBIEY, T71ILBEYT )Y
V9B EFADNRTENET,

5B (Create New Instructors / Create New Students)

Exceptions" Part of the data was not imported. By clicking the file
name, the details will appear.
KBTY, 74— v FHEESTWBEEEMED DV ET, 77
"Failed” MIVBEY )Y IS BEFMIRRENET,

Nothing was imported. This may occur due to
misformatting the file or selecting a wrong file.

"User Name (XXXX) already exists. User Name must be unique." --- User Name A Criterion E CBEICER TN TVWES

2 15

User Name

User Name (student001) already exists. User Name must be unique.

KB (Connect Exsisting Students To Existing Classes)
"User Name (XXXX) not found in database or user is not a Student." - ¥§7 Lz Student BMERE N T EE A

2 {75! User Name

User Name (s0021) not found in database or user is not a Student.

30
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Appendix B: Peer Review #&gE

Peer Review Function

Peer Group DYERY

Creating Peer Groups

ACTIVITY ROSTER REPORTS

ASSIGNMENTS
Assignment activity 15 T15ted DEToW. SElect an activity item to view your student's work. Select a reviewer name to view the comments or

dialogue made on student’s attempted response. You may select options to sort class activity by student, assignment, and activity

period.
Student: Assignment: Activity Period:
All Students - All Assignments i Most Recent A g0
Il ]
- 4 =
Add Edit Copy Delete
i Peer
Assignment Name Prompt Standard Plan Review Creator ‘Start Date
() | New Product (Due 11/30) New Product All Yes Aug 11, 2014
12:00:00 AM
— TS I W STOWTT T TaTTITE [y TITITTA =D

Peer Review:

'Yes "' No

Include:

¥/ Peer Group Dialogue

¥ Peer Group Comments

Assian Peer Groups

Paer Groups:

Sellct & student name from the rosber fist and add il Lo @ mew pewr group. Chioose @ name and create Uie new peer group. Select Uhe name of @ peer group isted below
and edit the peer group by adding and/or removing students from the list.

Roster: Group Nama:
OItARA. Thomas Group A Create

TAGAM, Hirochi
TANAKA. Taro »

Assign Peer Groups.

Puar Groups:

Group A
Kentaro, ijima
Yamada ,kchiro
Ryosuke, Sasaki

Select a student name from the roster list and add it to a new peer group. Choose a name and create the new peer arou. Select the name of a peer aroup listed below
and edit the peer group by adding and/or removing students from the list

@ iran Levels Yes  ®No

&9 [Savel #T U v Y

Deagine

Yes ®No

Peer Group DfR%E - HIBR
Editing and Deleting Peer Groups

Selectod stwdents. Group Name:
» Create
«
»
Select the name of a peer aroup and delcte to remove that pecr aroup.
Earta Group:
Select Group + [Update] Delete
Select Group
SN Group A
¥/ OrgamZaeT Develpient
T T e ST ST 3T 0T o2 e YOS T3 CF T T T par DU SerecT e e -3 T o TSt o
and et the p by adding and/or removing students from the list.
Peer Group has been created. Please click Save at the bottom of the page to save changes,
Roster: elected Students: roup Name:
OMara, Thomas o Creato
1AGAM . Hircshy «
Tawaka, Taro »
“

Select the name of 3 peer group and delete t remove that peer group.

Edita Group:
Group A

[ update ) | Delete

31

Instructor & LT >+ > LT Class ZRHE.
vy LET,

Open the [Assignments] tab of a class.

[Assignments] % 7 %& 7

Assignment Z1ER T B0\ RELE T, RETHIEFTvIZAN
Ty ZZ )Y LET,

Either add a new assignment or edit an assignment.
To edit an assignment, tick the box next to an assignment and click on
[Edit].

Peer Review:Yes =7 1w o L. HHY AHEEICF vV ZANT T,
Select "Yes" for Peer Review:

AVN—BTAY = I B TEDHEETT

Students will be able to exchange messages among
the peer group. Instructor will also be able to see
and add messages.

HAVN=DIT v EAICARXY b EDIFESNDIERETT

Students will be able to attatch commets on each
word in peer's essays.

Peer Group Dialogue

Peer Group Commnets

Roster M Student %3&R L. Group Name ZAS LTz 5 [Create] &7
Dy LET,

Select students from the roster and move them to the "Selected
Students" box. Enter the name of the group and clickon [Create].

{ERY LTz Group & Peer Groups: ICRRENE T,
The created groups will appear under Peer Groups:.

BMARET Lizs. ATFD [Savel &2 v LET,
DO NOT FORGET to click on [Save].

Edit a Group THRE K fzIFHIPRT % Peer Group ZZEIRLF T,
Under "Edit a Group:", select a group to edit or delete.

BIRLIETIV—T DAV N—DRRENDZD T HIBRT 5551 [Delete]
%, RET2HBIENELGEEZITL, [Update] 27 ) v 7 LET,
The members of the selected group will appear in the "Selected

Students" box. To edit the group, add or remove some mumbers and
click on [Update]. zTo delete the group, click on [Delete].
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Appendix C. Z#& Access Code DEXF

How to Obtain Access Codes

Access Code VG I B HEEBNMLET,

Below is how to get a Class Access Code to register a student to a class.

Classes

Review active classes listed below. Select a class to apply options. View, add or edit a class. Write a class announcement. Get or resst the Class Access Code for I

another instructor directly to the selected class. Disconnect yoursalf, as an instructor, from a class.

a o ] ) &5 o <
0 Y 4 =g Pl (& ] ¢ L)
View Add Edit Announcement} Get Access Reset Connect Disconnect
=L —— = |— _ Sods |JAccsseCode | L i — =
Active  Students with Used
Class Grade Instructors Students PR ¥ houesiong) End Date Statug
AB CIEE Demo, QSG School 2014
Academic Writing None Manabu YAMAGUCHI 10 2 16 Dec30,2015  Active|
Ichire KIUCHI
Mr. Takeshi Yamashita
Taro Inst

TEU U, ZUTS USTZSTPRTIST

Feb 04, 2015 03:00:55 PM ST

O AT O CONTEtEd T Slass AVaTeeT WG
You are now connedted Lo Acadernic Writing

Classes
Select User Role

Review active classes listed below. Selact a class to apply optiof @ Student
another instructor directly to the selected dass. Disconnect you
Instructor

Hlass announcament. Get ar reset the Class Accass Code for Instructar or col

@ Criterion.

Class Access Code for Student

Select the option t emall oF print the Access Code for Student:.

Email

@ Criterion
Welcome
You have baen invited by Instructor Tare INst to connect to the ETS Criterion cervice for the following Inorutien.

This access code will aliow you to connect as a Students to:

Academic Writing
QSG Sehoal 2014

AB CIEE Domo
GLB-CIEE-Japan 200713

1. G to: htto://eriterion.ots.o
2. Create o user profile to sign in or sign in with existing user information and enter access code.

ty,
Instructar Tar Tnst

Logal | Privacy 8 Securit | About Oerion

Y L » = o 2
. o Y 4 e cancer) (ot accms coae )) €/ o
View Add Edit mnuct Disconnuct
e Access coae
Active  Students with Used
Class. Grade Instructors Stude ‘Submissi Submi End Date Status
ABCIEE Demo, QSG Schoal 2014
Academic Writing None Manabu YAMAGUCH! 10 2 16 Dec30,2015  Active
Iehiro KIUCHI
Mr. Takeshi Yarmashita
Taro inst
71 Advanced Writing None Taro Inst [] 0 0 Dec30,2015 Active
WOWE | GUENTSERWGES | ResouRcEs

Tarolnst Instructor Sign Out

v
E2
=3

32

Class —EEE C. Class ICF v 7 & ANT [Get Access Code] =7 1) v
L%,

In the Class list, tick a box next to a class, then click on [Get Access Code].

Student F7zl& Instructor %3&3R LT [Get Access Code] Z0 Jw o LE
j-l)

Select either "Student” or "Instructor" and click on [Get Access Code].

RREINT 87D Access Code 2%, [Close] #2 Jvo LET,
Take a note of the Access Code and click on [Close].
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Appendix D. #]FH®D Administrator % 5D School |CE#& 9 % (Access Code H'AE)

Administrator Registering to Another School (Access Code is required)

Access Code &> THID School M Administrator & LTESELE T,
[CRHEINE T,

# LU School D Access Code I& ETS Japan h5E&D TiEYHE

Below is how to add your administrator account to another school using an Access Code that will be provided by ETS Japan.

If you would like to connect to angkha baal-gr institution, or add another role to your prq
please add your access code herej Enter Access Code

Rladi

Enter your Access Code and confirm you are connecting to the correct institution and role.

Acmsﬂodo:l ] - A

You are connecting as School Administrator to:

I ETS Japan Writing School I

ETS Japan

riterion re Summary R uic

- Notices
Dec 22, 2021 10:52:31 AM JST You are now connectad as administrator for ETS Japan Writing School.
Dec 22, 2021 10:49:34 AM 35T You are now connected to Depg gk
Submission Account
Review all active client levels listed below. Select a client to apply options.
Print
& [ 4 s ] 0
’ = ' 4 78 @ 44
View Build st Delete | GetAccoss  Reset  Disconmect
Access Code
ETS Japan Writing School 200 4 196 2 2 Aug3o, Dec31, Active
Total 204 2022
Classes 4
Total 196
Demo University Total 0 0 0 Octos, Mar 31, Active
2018 2022
Classes 0
Total Remaining 4

33

FEF D Administrator & LCH >4 > L. [Enter Access Code] & %
Uy LEY,

Sign in as Administrator and click [Enter Access Code].

#1 LU School B Access Code Z AR L. [Connectl &2 ) w7 LE T,
Enter the Access Code and click [Connect].

SR EE CBE [Connect] 2V 1) v 7,
Make sure the school name is correct, then click [Connect].

"You are now connected to ~ " £ FRE N, School KMERF I NIz
557 T,

If sccussful, the message that says "You are now connected to [school
name]" will appear and you will see multiple shools.
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I'Criterion Quick Start Guide for Administrator
AERUIUATO URL KU RFRRZE A7 a— FLTWeRIFEY
https://etsjapan.jp/criterion/pdf/CriterionQuickStartGuideV13ADM.pdf
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