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Chapter 1
Introduction

Use the Fannie Mae workflow to submit the loan file to DU and EarlyCheck when
specified milestones are completed and/or data in certain fields are updated.

NOTE: Automated submission to Fannie Mae services is supported in
Encompass 16.1 and later versions.

The following Fannie Mae products can be set up for automatic submission:

« Desktop Underwriter® (DU®): Provides lenders a comprehensive credit risk
assessment that determines whether a loan meets Fannie Mae’s eligibility
requirements.

For more information, see:
https://www.fanniemae.com/singlefamily/desktop-underwriter

« EarlyCheck™: Provides users with access to Fannie Mae underwriting and
delivery edits at any point in the lender's business process. EarlyCheck assists
lenders in identifying and correcting potential eligibility and/or data issues early
in their processes and prior to loan delivery.

For more information, see:
https://www.fanniemae.com/singlefamily/earlycheck

Encompass administrators and other authorized users have the ability to
configure Encompass Settings to automate the Fannie Mae services workflow.

Users with valid Fannie Mae credentials can manually submit loan data from the
AUS Tracking tool irrespective of whether their Encompass system has been
configured for automatic Fannie Mae submissions.

After your Fannie Mae submission results are returned to Encompass, you can
select one or more of the order findings to create preliminary conditions for your
loans using the options in the eFolder.

AccountCheck and The Work Number are existing Encompass integrations,
available via the Ellie Mae Network. Encompass now includes the data from these
reports in the DU request file. Fannie Mae then analyzes and processes this data
and sends it back to Encompass. Encompass users can also manually enter data
from Intuit reports which will then be included in the DU request, processed by
Fannie Mae, and returned to Encompass.

This document describes the administrative tasks required to enable the ordering
of Fannie Mae products and services and the workflow that occurs after the order
is placed when specified milestones are completed and/or fields are updated.
View the following chapters for detailed information about each phase of the
automated ordering Fannie Mae Services workflow:

« Chapter 2: “Personas and Users with Access to Fannie Mae Services”
describes the tasks that need to be performed by authorized users to set up
Fannie Mae login credentials for selected users.

« Chapter 3: “Configuring Desktop Underwriter and EarlyCheck Automated
Workflow” describes the tasks the Encompass administrator needs to complete
to enable the automated submission to Fannie Mae and configuring the
conditions for the submission for Fannie Mae customers. For manual
submissions, you only need to enable the service.

« Chapter 4: “Import Fannie Mae Findings into Preliminary Conditions Tab”
describes how to use the DU or EarlyCheck findings to create preliminary
conditions within the eFolder.

» Appendix: Supported Integrations describes how to order AccountChek reports
and The Work Number verifications from the Ellie Mae network so the report
results can be included in DU requests.
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Chapter 2
Personas and Users with Access to Fannie Mae Services

7 Enter the login credentials that will be used to access the service (for example,

Use the Services Password Management tool to set up usernames and
the User Name, Login, and Password).

passwords (or other applicable login credentials) for individual Encompass users

to use when submitting loan data to Fannie Mae services. This applies to both —
automated and manual submissions to Fannie Mae. © Encompass Settings SEE=El
Encompass Settings Goto Recent [mport  Help
NOTE: By default, this option is available to Encompass users with administrator -y ek Services Password
Personas. These users can then assign access rights to the Services Password [Camg g Create and manage log in credentials for service providers
. : ie Mae Network Company
Management setting to other personas. | Senices Password Manager | Accounts (3} [FYcs
i..Personas Service Category *  Provider Mame Description  Usars
- OrganizationUsers _underwrmng b =
To Add a Services Password Account: ﬁ;lf;m Underaning Fanie Mag DU an 2PASS 2
. . . B Underwriting Fannie Mae DU on ePASS 1
1 On the menu bar, click Encompass, and then click Settings. s epCtonns Underwrting Fanris Mae DU on sRA5S :
- External Company Setup
2 On the left panel, click Company/User Setup, and then click Services o oo [ ccount DS =3
Password Management. g AccountInformation
- Secondary Setup
. . - Contact Setup Service Category [Underwnting v]
3 Click the New icon. - Loan Templates Provider Name [Fanrie Mae EaryCheck -
. agn . Tabl d Fi o
On the Account Details screen, select Underwriting from the Service Business Rules. =l
H - System Administrati Usemame eemans
Category drop'dOWn IISt' - Additional Services Password LYTTTTTT
5 Select a Fannie Mae service (Fannie Mae DU on ePass or Fannie Mae PersonaiSatings || | tuton D i .
. . Selected Users
EarlyCheck) from the Provider Name drop-down list.
6 Enter a description for the account.
< ifﬁ L3

8 Click the Find icon to select the users who will use the login credentials to
access the service.
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9 Select a Search by option from the drop-down list, and then click to select a

name in the list.

Users

Select Users

Name
All Users
Secondary Marketing

UserlD
processor

o] o |

Search by Persona, User Group or Organization. Select Enabled Users and move to Selected Users, and then click Select

Selected Users (1)
UseriD

processor

Underwriting
Processing
Servicing
Funiing
Closing

Accounting
Post Closing
Qualty Cortral
Origination

10 Select a user in the Enabled Users list, and then click the right arrow to move

the user to the Selected Users list.

11 Repeat these steps to add additional users to the Selected Users list.

12 When finished, click Select.
13 When finished, click Save.
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Chapter 3

Configuring Desktop Underwriter and EarlyCheck Automated

Workflow

Use the Fannie Mae Services setting in Encompass Settings to enable and
configure the Desktop Underwriter and EarlyCheck automated workflows for your
Fannie Mae users.

NOTE: By default, this option is available to Encompass users with administrator
Personas. These users can then assign access rights to the Fannie Mae Services
setting to other personas.

Automatic submissions to both DU and EarlyCheck are disabled by default.
Authorized users need to first enable and then update the workflow based on their
organization’s business needs. You can set up your instance so that automatic
submissions to Fannie Mae occur at the completion of Fannie Mae-suggested
milestones, or at the completion of other milestones. Automatic submissions can
also occur when specified fields are updated after the completion of certain
milestones.

The settings for DU and EarlyCheck are organized into two identical tabs. You
need to update the settings for each.

To Enable Automatic Submissions to Fannie Mae Services:
1 On the menu bar, click Encompass, and then click Settings.

2 On the left panel, click Additional Services, and then click Fannie Mae
Services.

DU

The DU tab displays by default when you access the Fannie Mae Services setting.

To Enable DU Automated Workflow and Update the Settings:
1 In the Automatic Ordering section, click the Enabled button.
NOTE: Automatic submission to DU is Disabled by default.

2 In the Default Channel section drop-down list, click to select one of the
following values to designate a channel for loans that do not have a loan
channel (Field ID 2626 is blank):

« Banked Wholesale

« Brokered
» Correspondent
NOTE: The default selection for this field is Banked - Retail.

Use the Trigger Milestones section to specify the milestones at which the
automated DU submissions will be run for each loan channel.

NOTE: The Milestone column displays a list of the milestones (out of the box
and customized) available in your Encompass instance. The Fannie Mae
Mapping column displays generic milestones that correspond to the
milestones available in your instance.

Trigger Milestones

Fannie Mae DU will be ordered when the selected milestones are completed. 2

Click each tab and specify settings for that loan channel. -

Banked - Retail | Banked - Wholesale | Brokered | Comespondent

Milzstone Fun Repart  Fannie Mae Mapping

Qualification Application - e
NC qual | = [
Processing O -
Subrmittal Underwriting =

Cond. &pproval O -
Clark's Review O -
Require Fannie Mae Mappings Change Channel Field Triggers

Apply These Settings to Al Channels

i If your Encompass instance has not been configured with custom
milestones, select the Require Fannie Mae Mapping check box and in
the Trigger Milestone Setup window, click Yes to automatically populate
the Run Report check box corresponding to the Qualification and
Submittal milestones, and display Application and Underwriting for the

Last Revised: July 10, 2018
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Qualification and Submittal milestones in the Fannie Mae Mapping « The top panel displays the Fannie Mae-recommended Encompass fields

column. Automatic loan submissions to DU will occur when these and milestones. You can clear the selections for the fields to disable
milestones are completed. automatic loan submissions to DU due to the field updates.
Trigger Milestone Setup 2 (£ Field Trigger Setup (Banked - Retail) pt

I.-"'_"‘-.I Would you like to apply the default Fannie Mae mapping settings to

"Y' your trigger milestone setup for all loan channels? This is
recommended to start with, and can always be changed.

Select the standard key data changes needed to tigger an auto run.

FeyDataChanges & Milestone Trigger K.eu Data Description
[ es I [ Mo ] 2301 Cond. Approval = Undenariting Approval D ate
ULDD .31 Cond. Approval = |ILDD - Appraisal ID

ii If you select No, select the Run Report check box corresponding to
both the Fannie Mae Mapping milestones (Application and Underwriting).
You can select additional milestones at the completion of which loan Setup additional key data changes needed to trigger an auto un. R X

submissions to DU will occur. . . —
ey DataChanges & Milestone Trigger K.y D ata Description

iii If your Encompass instance has custom milestones, ensure that the
Require Fannie Mae Mappings check box is not selected, and then

select the Run Report check box corresponding to the milestones at the
completion of which automatic loan submissions to DU will occur. (You do

not need to make any selections in the Fannie Mae Mapping column) ok o

NOTE: If a selected milestone is later deleted, the first possible milestone in
the list will be used instead. If the milestone name is updated after the settings
are defined in the Trigger Milestones panel, the updated milestone name will » Use the bottom panel to add fields, which when updated (after the

be displayed in the Milestone columns in the Trigger Milestones panel. completion of the corresponding milestones), will trigger automatic loan
submissions to DU.

iv Click the Change Channel Field Triggers link to view the list of fields
that trigger automatic loan submissions to DU when the fields are
updated in Encompass after the corresponding milestones are
completed.

Last Revised: July 10, 2018 Configuring Desktop Underwriter and EarlyCheck Automated Workflow 5



v To add fields, which when updated (after the completion of the
corresponding milestones), will trigger automatic loan submissions to
DU, click the New icon in the Field Trigger Setup window.

€5 Field Trigger Setup (Banked - Retail) X

Select the standard key data changes needed to tigger an auto run.

KeyData Changes & Milestone Trigger Fey Data Description
23 Cond. Approval = Underiting Approval Date
ULDD #31 Cond. Approval = LILDD - Appraisal D
Setup addtional key data changes needed to trigger an auto run. E&. X
KeyData Changes & Milestone Trigger Feu Data Description

[k Cancel

vi In the Add New Field Trigger window, type the field ID, and then click
OK.

[~

Add New Field Trigger [
Specify a valid Encompass field 1D:

4000

[ ok || cancel

vii In the Add Field Trigger window, click OK.

M o

Add Field Trigger ==

:I Mew field trigger added to your list,

« The default milestone for the new field trigger is Cond Approval. To update
the setting to a different milestone, select from the Milestone Trigger drop-
down list.

viiiIn the Field Trigger Setup window, click OK.

€5 Field Trigger Setup (Banked - Retail) x
Select the standard key data changes needed to trigger an auto run.
KepData Changez & Milestone Trigger K.ew Data Description
23 Cond. Approval + Undenwriting Approval D ate
LILDD.#31 Cond. Approval ~ ULDD - Appraizal 1D
Setup additional key data changes needed to trigger an auto run. 4 X
FeyData Changes & Milestone Trigger K.ep Data Description
4000 Cond. Approval + Bomower First Mame
0K Cancel

ix Click the Apply These Settings to All Channels link to implement
the Banked - Retail configurations to all other loan channels.

NOTE: Since this link is available on every loan channel tab on the Trigger
Milestones panel, you can configure the settings in any tab and then click the
Apply These Settings to All Channels link to apply the settings to the other
loan channels.

x If you did not click the Apply These Settings to All Channels link,
click each channel tab and manually update the settings for automatic DU
submissions at milestone completion and key data changes.

In the Loan Criteria section, optionally, select the check boxes to define the
loan criteria for which DU submissions will be placed automatically.

NOTE: Ifyou do not select any settings in this section, DU submissions will be
placed for all loan types.

5 If your organization is using Fannie Mae Services for the first time:

Last Revised: July 10, 2018 Configuring Desktop Underwriter and EarlyCheck Automated Workflow 6



» Inthe Users section, click in the Fannie Mae Institution Name and Fannie
Mae ID fields and type in the user’s Fannie Mae credentials, if the users
have their own credentials (in addition to your company’s credentials for

Fannie Mae).

NOTE: You can skip step 5 if your login credentials have already been set
up. For more information, see Chapter 2, Personas and Users with Access

to Fannie Mae S

ervices.

« Inthe Organization Setup section, click in the Fannie Mae Institution Name
and Fannie Mae ID fields and type in your organization’s Fannie Mae

credentials.
Organization Setup (1)
Organization Mame Code Address City
Administration 123456 4140 Dublin Blvd Suite 300 Suite: Dublin ~ CA

State  Zip
94568 Myers and Lemon 123456

X

Fannie Mag Institution Name  Fannie Mae 1D

NOTE: The Organization Name, Code, Address, City, State, and Zip fields are
automatically populated from the Organization Details setting in Encompass

Settings, Organiza

tion/Users setting.

& Encompass Settings

E=EE=]
Encompass Settings  Go to Recent  Import  Help.
a .
[ CompanylUser Setup | E
FCGmp ANy TTErANan Create and maintain a hierarchy of your organization and user accouns.
Ellie Mae Network Compz
-Services Password Mana | | Ofganization (F)c
(#-{£ Administration
I Organization/Users | )
e 0 Details
Milestones Organization Administration
-User Groups Description Main Company Administration
External Company Setup
Loan Setup Organizationinformation Use Parent Info License
eFolder Setup Code 123456 Use Cusiom Lender Profile for EC3 ]
Docs Sefup
Secondary Setup Name Elie Mas - Dev Account 32 Lender Type State Bank (STB)
Contact Setup Address 4140 Dubiin Bhvd Suite 300 Suite [E9] Home State | AR v | Theinterest rate exportation will be|
Loan Templates
" E License Typein [ Al States -
Tables and Fees i
Business Rules City ubiin Select Exempt  State  License Type License #
System State A Zo 34568 [J 2K  Morgage Lender

» To add an organization that uses a different set of Fannie Mae credentials,
click the New icon, and in the Add an Organization window, type in the
credentials, and click OK.

In the Users section:

Users (72) Search | <Al Personas> ~ | |Enter Name Search Clear
User ID LastMame = First Name Persona [m] Cleardlert  [m] “workflow Enabled  Drgarization Fannie Mae Institution Name  Fannie Mae ID
accounting  User Accourting  Accounting [} Accounting Persa ~
admin User Admin Super Administr Admiristration
anchiver Lser Aschiver Auchiver O Achiving Person
banker User Banker M anagsr O Admiristratian
closer User Closer Closer ] Closers

« In the Clear Alert column, select check boxes corresponding to users who
can clear Fannie Mae-related alerts in the Alerts & Messages tab in the loan
file.

7
8

« Inthe Workflow Enabled column, select check boxes corresponding to users
for whom the automatic loan submissions to DU will occur.

« OR, select the Workflow Enabled check box to enable the workflow for all
your users.

Click the Save icon on the top right corner of the page.
In the confirmation window, click OK.

Fannie Mae Service @
e
Io_l Your settings have been saved.
w

To Enable DU Manual Workflow:
- Inthe DU tab, go to the Automatic Ordering section, and click the Enabled

button.

EarlyCheck

To Enable EarlyCheck Automated Workflow and Update the Settings:

1

Click the EarlyCheck tab and in the Automatic Ordering section, select the
Enabled button.

NOTE: Automatic submission to EarlyCheck is Disabled by default.

In the Default Channel section drop-down list, click to select one of the
following values to designate a channel on loans that do not have a loan
channel (Field ID 2626 is blank):

« Banked Wholesale

- Brokered

» Correspondent

NOTE: The default selection for this field is Banked - Retail.

Last Revised: July 10, 2018
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3 Use the Trigger Milestones section to specify the milestones at which » Pre-Closing

automated EarlyCheck submissions will be run for each loan channel. . Post-Closing

NOTE: The Milestone column displays a list of the milestones (out of the box
and customized) available in your Encompass instance. The Fannie Mae
Mapping column displays generic milestones that correspond to the
milestones available in your instance.

e Pre-Delivery

iii.  You can select additional milestones at the completion of which loan
submissions to EarlyCheck will occur.

iv In the Loan Data Used column, select 1003 or ULDD from the drop-

Srous ene down list to identify the file format for EarlyCheck submissions.

Fannie Mae EaryCheck will be ordered when the selected milestones are (
completed. Click each tab and specify settings for that loan channel.

i -3 )]

v If your Encompass instance has custom milestones, ensure that the
Require Fannie Mae Mappings check box is not selected, and then

Banked - Retail | Banked - Wholesale | Brokersd | Comespondent

- - - select the Run Report check box corresponding to the milestones at the
o fluniczets fanblacikiaznas|kesobaialisel completion of which automatic loan submissions to EarlyCheck will occur.
Hualfication O d | 1003 | = (You do not need to make any selections in the Fannie Mae Mapping
Pracessing O - 1003 v |i| column)

E:::'Tplprwal T : :iﬁ; : NOTE: If a selecteq milestone is Iafer deleted, thg first possible milestonfa in

Fosubmita O — ™ - the list will be used instead. If the milestone name is updated after the settings
are defined in the Trigger Milestones panel, the updated milestone name will

Approval i C i g | 00 | b be displayed in the Milestone columns in the Trigger Milestones panel.

Fedue Fanmie Ve Verpings henae Cremnel e Traeer vi Click the Change Channel Field Triggers link to view the list of fields

By iE=e SR A Ty =S that trigger automatic loan submissions to EarlyCheck (at the completion
of the selected milestones) when the fields are updated in Encompass.

i If your Encompass instance has not been configured with custom
milestones, click the Require Fannie Mae Mappings check box and in
the Trigger Milestone Setup window, click Yes to automatically populate
the Run Report check box corresponding to the following milestones and
display the values in the Fannie Mae Mapping and Loan Data Used
columns listed in the table below:

« The top panel displays the Fannie Mae-recommended Encompass fields
and milestones. You can clear the selections for the fields to disable
automatic loan submissions to EarlyCheck due to the field updates.

Milestone Fannie Mae Mapping |Loan Data Used
Cond. Approval Underwriting 1003

Approval Pre-Closing 1003

Funding Post-Closing ULDD

Post Closing Pre-Delivery ULDD

- Automatic loan submissions to EarlyCheck will occur when these
milestones are completed.

ii If you select No, select the Run Report check box corresponding to
all of the following Fannie Mae Mapping milestones:

« Underwriting

Last Revised: July 10, 2018 Configuring Desktop Underwriter and EarlyCheck Automated Workflow 8



Use the bottom panel to add fields, which when updated (after the
completion of the corresponding milestones), will trigger automatic loan
submissions to EarlyCheck.

€5 Field Trigger Setup (Banked - Retail) *

Select the standard key data changes needed to trigger an auto nun.

KeyData Changes «  Milextone Trigger F.ey D ata Dezcription

1540 Cond. Approval = Trans Details HCLTW/HTLTY )

x| Cond. Approval + Trans Detais Loan ToValue [LTY)

356 Cond. Approval = Subject Property Appraised Walue

FEXS Cond. Approval - Azsets Total dssets

V40 Cond. Approval » Trans Details Qual Ratio Top

742 Cond. Approval = Tranz Details Qual Ratio Baottorn

[l a7F Cand  Srnrmeal + _Trans Netails Comb ] nan b ahos ©1TW x

Setup additional key data changes needed to tigger an auto run. D}, )(

KeyData Changes «  Milestone Trigger K.ey Data Description

Ok, Catcel

vii To add fields, which when updated, will trigger automatic loan
submissions to EarlyCheck, click the New icon in the Field Trigger Setup
window.

€5 Field Trigger Setup (Banked - Retail)

Select the standard key data changes needed to trigger an auto run.

F.ey Data Changes «  Milestone Trigger Koy D ata Description

1540 Cond. Approval = Tranz Details HCLTWHTLTY

353 Cond. Approval = Trang Details Loan ToValue [LTY)

356 Cond. Approval v Subject Property Appraized Value

732 Cond. Approval + Agzets Total Assets

740 Cond. Approval + Trans Detail: Qual A atio Top

742 Cond. Approval = Trang Details Qual R atio Battarn

W] 97k Crand  Annemesl » _Trans Netails Carmb | nan b Wals (01 Tyl

Setup addtional key data changes needed to trigger an auto run. E&. )(

k.ey Data Changes 4 Milestone Trigger Key Data Description

]8 Cancel

viiiIn the Add New Field Trigger window, type the field ID, and then click
OK.

Add Mew Field Trigger ==
Specify a valid Encompass field 1D

4000

[ ok || Cancel

ix In the Add Field Trigger window, click OK.

= =

Add Field Trigger ==

:I Mew field trigger added to your list,

Last Revised: July 10, 2018
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« The default milestone for the new field trigger is Cond Approval. To update
the setting to a different milestone, select from the Milestone Trigger drop-
down list.

x In the Field Trigger Setup window, click OK.

€3 Field Trigger Setup (Banked - Retail) X

Select the standard key data changes needed to trigger an auto run.

keyDataChanges & Milestone Trigger F.ey Data Description

1840 Cond.Approval = Trans Detals HCLTV/HTLTY )

33 Cond. Approval + Trans Detals Loan ToValue [LTY]

36 Cond. Approval = Subject Property Appraised Yalue

732 Cond. Approval + Assets Total Assels

740 Cond. Approval = Trang Details Dual Ratio Top

742 Cond. Approval = Tians Details Qual Ratio Bottom

[w] 975 rnd  Annereal * _Trans Nietals Comh | nan ke alos 0 TW »

Setup additional key data changes needed to tigger an auto run. 3 X

key Data Changes & Milestone Trigger F.ey Data Description

4000 Cond. Approval + Bomowe First Name

I Ok I LCancel

xi Click the Apply These Settings to All Channels link to implement
the Banked - Retail configurations to all other loan channels.

NOTE: Since this link is available on every loan channel tab on the Trigger
Milestones panel, you can configure the settings in any tab and then click this
link to apply the settings to the other loan channels.

xii If you did not click the Apply These Settings to All Channels link,
click each channel tab and manually update the settings for automatic
EarlyCheck submissions at milestone completion and key data changes.

In the Loan Criteria section, optionally, select the check boxes to define the
loan criteria for automated EarlyCheck submissions.

NOTE: If you do not select any settings in this section, automated EarlyCheck
submissions will be enabled for all loan types.

5 If your organization is using Fannie Mae Services for the first time:

6

» Inthe Users section, click in the Fannie Mae Institution Name and Fannie
Mae ID fields and type in the user’s Fannie Mae credentials, if the users
have their own credentials (in addition to your company’s credentials for
Fannie Mae).

NOTE: You can skip step 5 if your login credentials have already been set
up. For more information, see Chapter 2, Personas and Users with Access
to Fannie Mae Services.

« Inthe Organization Setup section, click in the Fannie Mae Institution Name
and Fannie Mae ID fields and type in your organization’s Fannie Mae
credentials.

‘Organization Setup (1) [2. >(
Organization Mame Code Address City State  Zip Farnie Mag Institution Name  Fannie Mae 1D
Administration 123456 4140 Dublin Blvd Suite 300 Suite: Dublin ~ CA 94568 Myers and Lemon 123456

NOTE: The Organization Name, Code, Address, City, State, and Zip fields are
automatically populated from the Organization Details setting in Encompass
Settings, Organization/Users setting.

& Encompass Settings [ = =]
Encompass Seftings  Goto Recent Import  Help
i - | —
L CompanylUser Setup |
" COmpany TRETAETen Create and maintain a hierarchy of your organization and user aceounts.
Ellie Mae Network Compz
-Services Password Mana | | Ofganization (F)c
(#-{£ Administration
I Organization/Users | :
S o Details
Milestones Organization Administration
-User Groups Description Main Company Administration
External Company Setup
Loan Setup ‘Organizationynformation Use Parent Info License
eFolder Setup Code 123456 Use Cusiom Lender Profile for EC3 ]
Docs Setup
Secondary Setup Name Elie Mae - Dev Accourt 32 Lender Type St Bank (STE)
Contact Setup Address 4140 Dubiin Bivd Sute 300 Sute Gy | HomeStmte [AR  +| Theinterest rte exportation wilbel
Loan Templates
" = License Typein [Al States -
Tables and Fees Db
Business Rules City ubiin Select Exempt  State  License Type License #
System State A Zo 34568 [J 2K  Morgage Lender

» To add an organization that uses a different set of Fannie Mae credentials,
click the New icon, and in the Add an Organization window, type in the
credentials, and click OK.

In the Users section:

Users (72) Search | <All Fersonas> v Search Clear
User D LastName +  FistMame  Persona [®] ClearMlert [W] Workflow Enabled  Organization Fannie Mae Institution Name  Farinie Mae 1D
accounting  User Accounting  Accounting O Accounting Pers A
admin User Admin Super Administr Administration
archiver User Aichiver Aachiver O Archiving Person
banker User Banker Manager O Administration
closer User Closer Closer (] Clogers

« In the Clear Alert column, select check boxes corresponding to users who
can clear Fannie Mae-related alerts in the Alerts & Messages tab in the loan
file.

Last Revised: July 10, 2018
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« Inthe Workflow Enabled column, select check boxes corresponding to users

for whom the automatic loan submissions to DU will

occur.

« OR, select the Workflow Enabled check box to enable the workflow for all

your users.
7 Click the Save icon on the top right corner of the page.
8 In the confirmation window, click OK.

Fannie Mae Service @

e
Io_l Your settings have been saved.
w

To Enable EarlyCheck Manual Workflow:

- Click the EarlyCheck tab, go to the Automatic Ordering section, and click the

Enabled button.

Last Revised: July 10, 2018
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Chapter 4

Import Fannie Mae Findings into Preliminary Conditions Tab

Starting with Encompass 16.1, you can submit loan data to Fannie Mae Services

Field ID D ipti
from Encompass and then use the DU or EarlyCheck findings to create © escription
preliminary conditions within the eFolder. 265 Declarations - Bankruptcy past 7 yrs
170 Declarations - Property foreclosed
PrereqUISItes 172 Declarations - Party to a lawsuit
You need the following to successfully submit to Fannie Mae Services: 1057 Declarations - Obligated on a loan
« Valid Fannie Mae login credentials 263 Docl = v del
eclarations - Presently delinquent
« Populate the following mandatory fields in Encompass: y q
173 Declarations - Separate maintenance
Field ID Description -
174 Declarations - Down payment borrowed
1172 Mortgage Type -
171 Declarations - Are you a co-maker
2 Loan Amount
965 Declarations - U.S. Citizen
3 Interest Rate
466 Declarations - Permanent Resident Alien
4 Loan Term
418 Declarations - Intend to Occupy
608 Amortization Type
403 Declarations - Ownership Interest
11 Property Street -
356 Property Appraised Value Amount.
12 Property City
1041 Property Type
14 Property State
420 Lien Type
15 Property Zip
36 Primary Applicant First Name
16 Number of Units in Subject Property
37 Primary Applicant Last Name
19 Purpose of Loan
65 Primary SSN
1811 Property Usage Type - -
FR0104 Primary Applicant Street Address
1066 Estate will be held in
FR0106 Primary Applicant City Address
169 Declarations - Outstanding Judgments
FR0107 Primary Applicant State
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Field ID Description

FR0108 Primary Applicant Zip

FR0112 Primary Applicant Residency Duration Years

Submissions to Fannie Mae Services

After you have entered information in the mandatory fields, and the milestone at
which the Fannie Mae submission is configured to run automatically is completed,
the DU/EarlyCheck submission runs automatically, and the Alerts tab updates
with a Fannie Mae order alert.

If you have valid Fannie Mae credentials, you can manually submit your loan data
from the AUS Tracking tool irrespective of whether your Encompass system has
been configured for automatic Fannie Mae submissions.

Automatic Loan Submission to DU

To Process an Automatic DU Submission:
1 Open the loan file, and then click the Log tab.
2 For the purpose of this exercise, click the Qualification milestone.

Hlerts & Messages | Log | Il

[ File started 030316~
| Cuslitication
Processing
[ Sutmittz1
Cong. Approval
Resubmittal
(=] Approval
Doc Preparation
5] pocs Sigring -

m

3 Inthe Qualification Worksheet, click the Lookup icon next to the Loan Opener
field.

Qualification Worksheet for Admin User

File Started By Admin User (admin} Days to Finish 3

Loan Officer Admin User (admin} @, [C] Finished
Loan Opener

4 In the Select Loan Team Member window, click to select a loan opener, and
then click OK.

Select Loan Team Member = @

Select a User
UserlD & Last Name First Name
lop_alex Orton Lewis

-
opener_huar Huang Opener |:|
Ipatm:k Faulkner Patrick l -

=}

K| [ clsruser | [ cancel |

5 Select the Finished check box, and then click the Save icon.

Qualification today
File Started By Admin User (admin} Days.ioEinish 0
Loan Officer Admin User (admin) Q, Finished
Loan Opener Patrick Faulkner (patrick) Q

NOTE: The automatic submission starts when the loan is saved after
milestone completion.

6 In the Select a Credit Report Option window, select a credit report type from
the Order a credit report drop-down list, and then click Next.

NOTE: This applies only if you have not ordered a credit report on the loan.

Select a Credit Report Option @

To subrmit thig loan ta DU, you need a three in-file merged credit report
with & Fannie Mae reference number.

Select one of the following options:
(@) Order a credit report

Test Credit Agency [200] -

() Provide a reference number to re-issue a previously ordered credit repaort

[ Mest ][ Cancel ]

« A Processing window displays while your submission is processed.

Processing for Nellie Estrada ... @

2

Frocessing Undenwriting... 4 sec

Cancel
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7 Click the Loan tab to return to your loan file, and then click the Alerts &

Messages tab to view the Fannie Mae DU alert.

To Manually Submit

Loan Data to DU:

1 Click the Tools tab and then select AUS Tracking.

8

9 Click the View Report button to view the associated DU findings report.

Click the alert to view the alert details.

{2h 1456 Peachtree Street = €5 Encompass - Build 161.0.2 - hitp:// [E==EcE ===
Atlanta, GA 30360 Loan Encompass View Loan Forms Verifs Tools Services Help
= Home | Pipeine | Loan | Trades | Contacts | Dashboard | Reports ‘
Alerts & Messages Log [ ‘ | P | "
. [ " 5
M o onzent o et Beceived IV iTal = | Netie Estrada y -t R erorder (& M= HIE
I‘ Fannie e DU - Approvedneligiole 030316 l 3} 1456 Peachtree Street [%] Loan # 1234561603EM  LTV: 84630/84.639  Rate: 4.500% Est Closing Date: i/
Atlanta, GA 30360 Loan Amount: §70,260.00 OTE 4.504/6.567 ) Hot Locked 8 P tdrinUser v
Forms Tools Services . Alerts & Messages Lag [4 | Borrower Summary - Origination
- A cConsent Not et Reosivert 032416 -
Borrower Summary - Crigination - Channel v Appiication Date =]
Borrower Summary - Pracessing [ Current Status [Active Loan [v] oate
1003 Page 1 Borrower Information [] o co-appicant
1003 Page 2 ! Borrower 3 &  coBorrower g3 > || Copy
10035 Page 5 :
o Forms | Tools | services | +| Type [ [~] | Twpe [
1003 Page 4 Corresporert Loan Status ~ | | Firsthame  [Nelie Firsthame | Amy
2015 kemization Tasks (3| || Midde Middle
Rens - C0 b AUS Tracking
Last Name Estrada Suffix Last Name America
) IEETErE TR e | L] =
[C] show inAlpha Order [7] Show Al - b 900-60-3333 55 500-60-2222
[7] Show in Alpha Order o e 7|7' h

[Ez |03/0217:17 | Thursday, 3/3/2016

10 Click the Clear Alert button to remove the DU alert.
NOTE: Only authorized users have access to the Clear Alert button.

click Submit.

Fannic Mac Service DU . . e
2 In the AUS Tracking tool, click the Request Underwriting button.

Order Date  3/2/2016 2:45 Pl Ordered By c00rSenq Recommendation  Approve/neligible

DU Messages Y AUS Tracking l Request Underwriting I
Severity Category Description Order Services
Feting Risk Assessmert This case does not meet Fannie Mae's sliibilty resuirements. -
Feating Elgihiity This case was processed and determined to be ineligiole s a limited cash-out refinance n sccordance withihe input o Underwriting Rizk Assess Type Submission Date i Housing Ratio
Reting Eighilty This e2se is ineligible hecause the amount of cash taken out of the sublect praverty eoulty exceeds the limit of 2 percen
Rating Eligiailty This losn casefie has been underwritten as & limited cash-out refinance. If the originating lender has heid the first mort If "Other” Description Submission Time Total Expense Ratio
Rating Eligibility This limited cash-out Ioan casefile yvas not undersitten according to the DU Refi Plus expanded eligibity guidelines be
Finding Risk Assessment The falloving risk factors represent strengths in the borrower's Inan application: See full report for details AUS Recommendation First Submis=ion Date i Total Monthly Income
erification Eligisilty Acoording 1o the Social Secutity Administration (SSA), the Social Securty number (SSM) for Nellis Estrada sther hasn Verifications =
Verification Eiigiaiity According to the Social Security Administration (SSA), based on the approximate issuance date of the Social Securty n Verificstions DU Case D/ LPAUS Key# First Submission Time Total Monthhy Debt
‘erification Eligibilty This loan is also subject to all other lender specified conditions and must comply with all spplicable federal, stete, and | Verifications
“erification Eligibility Based on the credit report obtained through Deskiop Underwriter, this loan casefile must close on or before 07.01/2016 Verifications I}U C Clﬂ 55 (Fred d |e} Su bmissiu n N u mber TUtﬁI H ou sin g Pﬂymt
‘erification Elgibilty The level of morgage insurance coverage requirement is not being pravided for this loan because the recommendation  Verifications

‘erification Elgibilty It there is = home equity line of credit secured against the subject property the maximum allowable HCLTY is 97 percen  Verifications. Submitted By AUS Version # Total Liquid Assets
erification Eighilty Laan Level Price Adjustment may be applied when this loan is delivered to Fannie Mae. Refer tothe Seling Guideand  Verifications 5

erification Employmertincome Ay America's income must be supported by @ paystub and 2 V¥-2 from the priar year, or by a standard Yerification of  Verifications

erification Employmertincome Nl Estrak's income must be supported by @ paystul and 5 -2 from the priar year, or by & standard verification of  Verificstions

werifiestion Faster eare income for Melliz Estraca was used in the underwriing snalysis. Document the income in sccordance witht Verifications it i i H

3 Inthe Underwriting window, click to select Fannie Mae DU on ePass, and then

Underwriting

My Providers | All Providers

=X

Select a provider and click Submit.

Manual Loan Data Submission to DU
You can manually submit your loans to DU even if your system has been set up

Fannie Mae DU on ePASS More info

for the automated workflow. Manual submissions to DU are particularly useful for Fannie Mae EarlyCheck More info
Encompass instances that have not been set up for the automated workflow. oo ” = ]
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4 |If you are ordering a DU order for the first time, click the Update DU Settings 6 Inthe Fannie Mae Welcome page, click the Submit to DU on ePass link.

link in the Fannie Mae Welcome page.

€5 Encompass - Build 161.0.2

Encompass  View ServicesView  Help

€5 Encompass - Build16.1.0.2 E@

= == Encompass  View ServicesView Help

Home Pipeline | Loan Services View | Trades | Contacts | Dashtoard | Reports ‘

Loan

Services View ‘ Trades

‘ Home | Pipeine

Contacts. | Dashboard | Rapnﬂs‘

=08

=208

Get Business Done:

§ FannieMae.

, Submit to DU on

» Import Findings
| View Credit Report
via Fannie Mae

. Export Loan to of the information and services you

Fannie Mae Format

» Check Your Invoices frequent business tasks. You

» Register for DU

» Update DU Settings

Find Out More:

Good news! DU on ePASS now offers seamless integration to Fannie
Mae's Desktop Underwriter®. To help you get the most out of DU on
ePASS—and do business better, smarter, and faster—we've put all

* The links under Get Business Done offer quick access to
underwriting recommendation through DU on ePASS, order
credit, view credit reports and underwriting Findings, access
your DU loan list, and export loans in Fannie Mae format.

Catching up on administrative tasks? You can also check

Befter. Smarter. FBM

ePASS
» Access DU Loan List
v bl Welcome to the DU® on
J ePASS® Information and
View Underwriting -
* Results Services Page

need just a click away.

can submit a loan for an

Get Business Done:

N Submit te DU on
ePASS

g FannieMae. Better. Smarter. Fe M

» Access DU Loan List Lenders: Find out

» Qrder Cradit through Welcome to the DU® on A if you're ready to
ePASS® Information and s J| do business with

Services Page Fannie Mae and
take advantage

of DU on ePASS.

Lenders: Find out
if you're ready to
do business with

Fannie Mae and
take advantage
of DU on ePASS.

L m ] »

View Underwriting
Results

» Import Findings

, View Credit Report
via Fannie Mae

Good news! DU on ePASS now offers seamless integration to Fannie
Mae's Desktop Underwriter®. To help you get the most out of DU on
ePASS—and do business better, smarter, and faster—we've put all

of the information and services you need just a click away.

+ Becoming a Fannie
Mae Customer

* Becoming a Fannie

Export Loan to
Mae Customer "

T MORE
Fannie Mae Format

+ The links under Get Business Done offer quick access to
frequent business tasks. You can submit a loan for an
underwriting recommendation through DU on ePASS, order
credit, view credit reports and underwriting Findings, access
your DU loan list, and export loans in Fannie Mae format.

MORE » Check Your Invoices

+ Register for DU
» Update DU Settings

Find Out More:

Catching up on administrative tasks? You can also check

il | 2 |03/02 1707 | Thursday, 3/3/2016

| Bt |03/0217:17 | Thursday, 3/3/2016

5 Inthe Update DU via Ellie Mae Network Settings window, enter your DU login

credentials, and then click OK.

7 In the Select a Credit Report Option window, select a credit report type from

the Order a credit report drop-down list, and then click Next.

Update DU via Ellie Mae Metwork Settings

@ FannieMae.

Credentials and Settings

Fannie Mae Credentials

Institutiors

==

DU™ on ePASS

210043

UserID:  wserd Password.  eeessses
Uze these sethings for the current user only
Institution Mame Institution 1D

I oK I [ Cancel

Select a Credit Report Option @

To submit thiz loan ta DU, you need a three in-file merged credit report
with a Fannie Mae reference number.

Select one of the following options:

(@ Order a credit report

Test Credit &gency [200] -

() Provide a reference number to re-issue a previously ordered credit report

[ I ext ][ Cancel
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8 Inthe DU via Ellie Mae Network window, enter your DU login credentials, and

then click Submit.

DU via Ellie Mae Network 55

E FannieMae. DU™ on ePASS

Submit to DU via Ellie Mae Network

Institution 1D: | Defaul Institution -]

Provids account number and password

Erter your Fannie Mae acoourt number and password for the credit provider displayed. These may
be different from your Elie Mae Network user name and password

[ Corttinue without passing credit reissue information
Fannie Mae Credit Provider: Test Credit Agency (200}
Account Number:  test

Password: **%*

Product Description: -

| Swmi | [ Cancel | [ Hep |

« A Processing window displays while your order is processed.

Processing for Mellie Estrada ...

@ Fan _'_li_eMae.

_ DU™ on ePASS

“our 1o ing E

Processing Undenwriting... 4 sec

Cancel

« After your order is completed, the DU Underwriting Findings are displayed.

€ Encompass - Build 16.1.0.2

Encompass View ServicesView  Help

= lle]

Home Pipeline. Lean Services View | Trades | Contacts | Dashboard | Repnrls|

e @6

sy
Guide to Underwriting with Desktop Underwriter
&£ Printer Friendly Version

DU Underwriting Findings =
=] tmport Fannie mae
' Underwriting Conditions

SUMMARY directly into Encompass
R dati PP igil Document Tracking and
Primary Borrower Nellie Estrada Co-Borrower Amy America eFolder

Lender Loan A100000004 Casefile ID 1959020627

Submission Date  03/02/2016 08:15PM  Submitted By c00r%nq

First Submission  (03/02/2016 08:15PM DU Version 93

Date

Submission 1

Number

Mortgage Information

85.00% /
LTVICLTV/HCLTV 85.00%/ Note Rate 4.500%
85.00%

Housing Expense Ratio 4.50% Loan Type Conventional

Debt-to-Income Ratio 33.92% Loan Term 360

Total Loan Amount $70250.00 Amortization Type Fixed Rate

Sales Price $0.00 Loan Purpose Refinance

actuallEstimated $83000.00 RefiPurpose  Limited Cash-Out

Appraised Value =

|2 | 03/0217:04* | Wednesday, 3/2/2016

Manual Loan Data Submission to EarlyCheck (EC)

Use the instructions in this section to manually submit loan data to Fannie Mae
EarlyCheck especially if your system has not been set up for the Fannie Mae

Services automated workflow.

To Manually Submit Loan Data to EC:
1 Click the Tools tab and then select AUS Tracking.

€5 Encompass - Build 16.1.0.2 - http:// : = EoR )

Encompass View Loan Forms Verifs Tools Services Help

Home | Pipeine | Loan | Trades | Contacts | Dashboard | Reports ‘

> [netie £straca |t Walerorder (1= FR[I S

{2 1456 Peachtree Street [1=] Loan # 123456603EM  LTV: 84.639/84.639  Rate: 4.500% Est Closing Date: i/

Aflanta, GA 30360 Loan Amount: §70,250.00 DTl 4.504/6.587 ) Mot Lockesd 8 FS AdminUser v
Alerts & Messages Log [%  Borrower Summary - Origination

M =Consent Not ‘et Receivert 0325 a
Channel . Application Date (|
Current Status [Active Loan Date
Borrower Information [ Mo co-appiicant

:| Borrower @3 @  coBorrower g3 ¥ | copy

Forms | Tools | services H| Type [ Type [

Correspondent Loan Status ~ | | Firsthame | Nelie FirstName | Amy

Tasks L] || mioaie Widdle:

AUS Trackin

= LastName  |Estrada Suffix LastName  [America

DIERSE TP i =

- ssh 999-60-3333 ssh 50060-2222 15

[T] Show in Alpha Order

<[ n n|

b

| B2 03/021747 | Thursday, 3/3/2016
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2 In the AUS Tracking tool, click the Request Underwriting button.

AUS Tracking

Underwriting Risk Assess Type
If "Other” Description

AUS Recommendation

DU Case IDJLPAUS Keys#

Doc Class (Freddis)

Submitted By

l Request Underwriting

Submission Date i
Submission Time

First Submission Date &/
First Submission Time
Submission Number

AUS Version #

Housing Ratio

Total Expense Ratio
Total Monthly Income
Total Monthhy Debt
Total Housing Payme
Total Liguid Assets

3 In the Underwriting window, click to select Fannie Mae EarlyCheck, and then

click Submit.

Underwriting

Wy Providers | Al Providers

=35

Select a provider and click Submit.

Fannie Mae DU

Fannie Mag EarlyCheck

lore info

Idore info

Remove from My List

| seomi |

Cancel l

4 In the Submit EarlyCheck window, enter your EarlyCheck login credentials,
select the file format (ULDD or 1003) from the File Format drop-down list, and

then click Submit.

Submit EarlyCheck

Login Information
Usemame: usemame
Password: XTI

Institution ID: 123456

Loan Number:  1605EM32680
Loan Amourt:  70250.00

Loan Purpose: Cash-Out Refinance
Loan Tem: 360

Loan Rate 4.500

[¥] Save Login Information Wi Company: - Select MI Compary T
Fie Format: (1003 |
Loan Summary ULDD
Borower:  Ancy EC Amerca
Co-Bomower:  Amy America
Property: 1456 Peachtree Street
Atlanta, GA 30360

(=)

Transaction Information
Validation |D: 1964065818
Casefile ID:

Project Type:  G/Not in a Project or Developmer

5 If your loan has missing information, in the Incomplete Loan Application
window, click Cancel, and go back to your loan file to complete the missing

data.

Incomplete Loan Application

the application to complete the

()

The following fields are missing. You may continue with this lean, or click the cancel button and return to

fields listed below.

Field ID
581

Description

Declarations - What type of property did you own

[ Continue ]I Cancel I [ Print ]

» Repeat steps 2-4 to submit your loan data to EC.
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6 In the Processing window, view the loan data submission status.

[~

Processing for Andy EC America .. @

@ FannieMae.

Processing Undenwriting... B sec

Cancel

» When the loan submission is complete and the request has been processed,
the EarlyCheck Loan Level Results displays the Fannie Mae findings.

€5 Encompass - Build 16.1.05 =N ==
Encompass  View  ServicesView  Help
Home Pipeline | Loan Services View | Trades | Contacts | Dashboard | Reports ‘
P08
EarlyCheck Loan-Level Results
SUMMARY
Edit Summary 1
Number of Fatals 3
Number of Warning-to- 0
Fatals
Number of Warnings 1 =

Submission Summary

Add Preliminary Conditions

After your submission to Fannie Mae is complete, the findings are displayed in the
Documents tab of the eFolder. Using the options in the Preliminary Conditions tab,
you can view the results of the Fannie Mae submission and then select one or
more of the order findings to create preliminary conditions for your loans.

To Add Conditions from Fannie Mae Findings:

1 Click the Loan tab and then click the eFolder button located at the top right
corner of any page.

€5 Encompass - Build 16.1.0.2 - http://eqlveabe3068.dco elmae/EncompassSBEL0000120a - admin - 3010000024 ol -a =)

Encompass View Loan Forms Verfs Tools Services Help

Home

F‘lpellnal Loan IServlcasV»ew | Trades | Contacts | Dashboard Repnns|

| i Borrowers | elie Estrada and Amy America ~ | bt (==
@ 1456 Peachtree Street EI Loan # 1234561603EM4 LTV 84.639/84.639 Rate: 4.500% Est Closing Date: /i
Atlanta, GA 30360 Loan Amount: $70,250.00 DTE  4.504/6.587 | Mot Locked £ Fs Admin User -
Aleris & Messages Log [4  AUS Tracking
™ eCaonsent Mot Vet Received 030216
Underwriting Risk Assess Type DU Submission Date 03/02/2016
If "Other” Description Submission Time 08:15:13 PM
AUSR i PP i First Submission Date 03/02/2016
DU Case ID/LPAUS Key# 1858020627 First Submission Time: 08:15:13 PM
‘ Doc Class (Freddie) Submission Number 1
Forms | Tools Services }| Submitted By admin AUS Version # 93
File Cartacts =
Business Contacts (] Underwriting Decision History (1)
Conwersation Log Record Date/Time Record Type  Submission DatesTime Type Recor
TRO Information - | 03M2e20M6 081513PM DU 03022016 051513 P Fannie Mas Appre
[F] Show in Alpha Order L W

Press F1 for Help | E5 |03/02177 | Thursday, 3/3/2016

2 Click the Preliminary Conditions tab and then click the New icon.

Validation ID 1964451496 EarlyCheck Version 4.0

. . . Institution ID or Seller 724287
Submission Date/Time ~ 05/09/2016 06:00 PM ET e St Oleneompae e ==
Submitted By c00r9eng Institution or Seller Name  Ellie Mae QA Test Institution .
Seller Number gFolder  Conditions  Help
Loan Summary ‘ Documents I Preliminary Conditions I Underwriting Conditions | Post-Closing Conditions | History |
Lender Loan Number A100000004 HNote Rate 4.500 %
Mortgage Type Conventional Amortization Term 360 . N
Total Loan Amount 570.250.00 Amortization Type Fixed Rats | Conditions View  standard view A =G N
Base Loan Amount §70.250.00 Loan Purpose Refinance
Sales Price - Refinance Purpose CashOutLimited m | e
Appraised Value $83.00000 i ; Preliminary Conditions (0] It 2F < (B8 & || RequestDocs [ Retrieve Docs. ][ Document Manager ]
Property Occupancy Type PrimaryR First-Time Homebuyer Loan No Do Mame & Description Source
i:jadr:::dlzed Property 1456 PEACHTREE ST NE Submitted Property Address 1456 Peachtree Street

ATLANTA, GA 30309 Atlanta, GA 30360 -
Done | B |05/0517:28* | Monday, 5/8/2016
4 (1] 3
":?' Learn more Close
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3 Inthe Add Condition window, click Add conditions from DU findings, and 4 Click to select the results you want to add as preconditions for your loans, and

then click OK. then click Import.
NOTE: For the purpose of this exercise, the selected product is Fannie Mae i
DU Import Conditions
Select conditions you want to import. Use Ctrl or Shift-click for multiple selections.
Category Condition |
Misc This case does not meet Fannie Mae's eligibilty requirements.
- . Legal This case was processed and determined to be ineligible as a limited cash-out refinal
() Add condttions from Condition Sets . —— . =
Legal This case is ineligible because the amount of cash taken out of the subject property ¢
[ Add conditions from DU findings ] Legal This loan casefile haz been underwritten az a limited cash-out refinance. If the crigin|
— — - Legal Thiz limited cash-out loan casefile was not underwritten according to the DU Refi Plu:
() Add conditions from EartyCheck findings . . . . —
Mizz The following rizk factors reprezent strengths in the borrower's loan application:
(C) Add conditions from LP findings Legal According to the Social Security Administration (SSA), the Social Security number (S
. - Legal Based on the credit report obtained through Desktop Underwriter, this loan casefile m
() Add Automated Conditions = = = = = =
Legal The level of mortgage insurance coverage reguirement iz not being provided for this
I OK l [ Cancel ] Legal If there iz a home equity line of credit secured against the subject property the maxim
1l Lnmm | maeml Dieime & dlimd 4 remis bm mmelind caikhes bhin lame i delicmrnd bn Cammin Ha i
i 1 | k
» The Import Conditions window displays the results from the Fannie Mae [ 1 conce |
submission.
Import Conditions « This displays the list of imported DU findings used to create preliminary
Select conditions you want to import. Use Ctrl or Shift-click for multiple selections. Condltlons for your |OanS.
Category Condition = £ Encompass eFolder = =R
Misc This case does not meet Fannie Mae's eligibilty requirements. sfolder  Conditions _Help
Legal This case was processed and determined to be ineligible as a limited cash-out refina| Documents | Prelmnary Condtons | Underwriting Condiions | RIESELETELT TS | BIERY ‘
Legal This case is ineligible because the amount of cash taken out of the subject property ¢ | Conditions View | Standard View ~ A@E G
Legal This loan casefie has been underwritten as a limited cash-out refinance. If the origin Preliminary Conditions (4) O @ a| cs
Legal Thig limted cash-out loan casefile was not underwritten according to the DU Refi Plu Do Mame & Description Souree Uw A Category  Prior To Status: Date
Legal The level of mortgage insurance coverage reguirement is not being provided for this ESE = E
Legal |f there is a home El]Llﬂ)f line of credit secured againsl the su hject DTDDEH)" the maxim Eligsbility This case was processed and determing Fannie Mag Ves Legal Funding Aided 030216
- Eligibilty This loan casefils has been underwrittsn Fannie Mas Yes Legal Funding Adtled 0310216
;"l'"' B ———— Sselliiine L. "‘ dofpencod dn Cannin ""' Elibilty The level of morgage Insurance coverag...  Fannie Mae ves  Lewal Funding Aadded 03m2n6
Risk Assessment  The following risk factors represert stren. Fannie Mae Ves Misc Funding Added 030216
T il ] »
@ Leam more..
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Appendix
Supported Integrations

AccountCheck and The Work Number are services available within the Ellie Mae
Network, used for verifying the borrower and co-borrower’s employment and
income. Results from these orders are now automatically included in your Fannie
Mae DU request, analyzed by Fannie Mae Services, and then returned with the
Fannie Mae results.

NOTE: For the AccountChek information to be utilized within DU, contact your
Fannie Mae account representative and identify the Institution IDs for which
AccountCheck FormFree traits need to be activated. Since the activation process

takes 24-48 hours, make sure this is taken care of prior to placing your DU orders.

Although an integration with Intuit has not been implemented yet, users can place
an order with Intuit and then manually enter the results in the FNMA Streamlined
1003 input form, Additional Provider Data section. When a DU order is placed with
Fannie Mae Services, the Intuit data is automatically included in the order request.
Fannie Mae processes the Intuit data and then returns the results to Encompass.

AccountChek and The Work Number

Use the Services tab within the loan file to place orders with AccountCheck and/or
The Work Number.

To Place an AccountChek or The Work Number Order:
1 From the Pipeline, open a loan file.

2 Click the Services tab, and then select Order Verifications.

3

€5 Encompass - Build 16.1.0.2 el -E- ==
Encompass  View Loan Forms Verfs Tools Services Help
‘ Home: | Pipeline ‘ Loan | Trades Contacts | Dashboard | REDDF‘S‘
| & Borrowers: | Andy and Amy America - R feroide (= F=1E N

{o} 1456 Peachtree Street
Atlanta, GA 30360

Alerts & Messages Log [z
[ 2pproval 032016~
Doc Preparation 032316
[® poes Signing 03126HE
[ Funding 0330H6
[ Post Closing OHD4HE |
[ Shipping 04i07HE |
[ completion oao7ie |

Forms | Tools | Services H

Order Tax Services -
Request HMDA Management

Order Additional Services

[ > Order verifications | B

View My Custom Links
[F] Show in Alpha Order

[%] Loan # 1234561603EM  LTV: B4.639/84.639  Rate: 4.500%
Loan Amount: $70,250.00

Est Closing Date: /i

DTE 4.504i6.587 2 Mot Locked 8 FsAdmnUser v

Processing Worksheet for Patrick Faulkner

Loan Officer Admin User (admin) Q[ Acceptrie (Clarakn) |

Loan Opener Patrick Faulkner (patrick) Q, DaystoFinish -51 03/06/20

@, [7] Finished
Documents Tasks.

* [ Loan Estimate * [ coogle Maps
Underwriting expired : 0402016

Loan Processor

Task List

4

Field Summary | ;| Milestone Co{ DatesStamp || Show Al

Al required fields have been completed!

Required Fields

Press 1 for Help

03/0316:14% | Wednesday, 4/27/2016

In the Verifications window, click AccountCheck Verification of Assets VOA
/ VOD or The Work Number, and then click Submit.

Verifications

Ity Providers | All Providers

X5

Select a provider and click Submit.

The Wark Number

AccountChek Verification of Assets VOA /VOD

Moreinf0| |
Mare infa

Remove from My List

Submit ] ’ Cancel ]
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http://www.arcorp.com/vod
http://www.formfree.com/accountchek/
https://www.theworknumber.com/
https://www.theworknumber.com/

» For The Work Number, update information in the Report Request window, » For AccountChek, update information in the AccountChek Verification of

and then click the Order button. Assets window, and then click the Submit button.
Report Request == AccountChek Verification of Assets = =R ==
W@ AccountChek Login Information
C_MBIBER Usemame:
Login Information Loan Information Password: Need Heln? Click Here
Usemame- |- Bomower Amerca , Andy [] Remember Me
T . . CoBomower: America , Amy
assword: Order Ac: Chek VOA /VOD i
Loan Number: 1234561603EM45405 o Aecoumithe | Betims O
[] Save Login Information ]
Transaction Type Refinance Loan Customer Information

() Required field

Order Verfication |Order Researched Verffication I Check Status/ View Resutt

=] Employment Only - Bomower
-] Cument Employer(s)
-] Previous Employer(s]

{71 Both- Curent & Previous
=] Emplayment Only - CoB orrower
-] Cument Employer(s)

-] Previous Employer(s)

(] Both - Cument & Previous Frenr— i lerr oo
=] Employment Plus Incame - Borrower

-] Cument Employer(s)

-] Previous Employer(s]

-] Both - Curent & Previous
=] Emplayment Plus Incame - CoB arrower Close
-] Cument Employer(s)
-] Previous Employer(s)
|| Both - Current & Pravious

NOTE: For a step by step guide of how to complete the information in the
AccountChek Verification of Assets window and submit the order, click the
Need Help? Click here link in the window.

[ oder || [ cancel

Intuit

You cannot place orders for Intuit services from within Encompass yet. However,
if you have the borrower and co-borrower’s TurboTax information, you can
manually update the Additional Provider Data section in the FNMA Streamlined
1003 input form.

To Enter Intuit Data in Encompass:
1 Open the loan file and from the Forms tab, click FNMA Streamlined 1003.
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2 In the Additional Provider Data section, type in the Intuit Report IDs of the

borrower and co-borrower.

€ Encompass - Build 161.0.2

Encompass View Loan Forms  Verifs

Tools Services  Help

=]

‘ Home. | Pipeline. ‘ Loan ‘ Trades. | Contacts

Dashboard | Rennns‘

FainaCustom

m

Form3anc7aa
Frecdie Mac Additionsl Data
GG

Show in Alpha Order [] Show Al

AccountChek Asset I (Bor)
AccountChek Asset ID (CoBor)
Intut Report ID (Bor)

Intutt Report ID (CoBor)

ﬂk———(nndy and Amy America 'r-L'j A crolder | = NS
(3} 1486 Peachtree Street [4%] Loan % 1234561603ENM54  LTV: 84.630/84.639 Rate: 4.500% Est Closing Date: if
Atlanta, GA 30360 Loan Amount $70,250.00 DTl 4.50416.587 ) Mot Locked £ FS Admin User -
Alerts & Messages Log [2 | FHMA Streamlined 1003
Processing 0306A6 = Income Limit Adjustment Factor % i
5 st pamRng ‘Community Lending Income Limit
Cond. Approvel 03316
Resubmital oanene [ | | Community Seconds Repayment Structure ¥]
5 appraval 0372016
[8] Docs Sigring 0342615 | FHA Loan Data
[H Funding 033016
5] Post Ciosing O4D4HE Section of the Act = Morigage Credit I:l
[ Shipping 04076 WP Refund Seller C:
I Conmpletion oaos ||| FHA Lender identifier [ Energy Efficient Mortgage
|| FHA Sponsor dentifier
Forms '
VA Loan Data
Closing Wendior Information -
o Issue Borrower Spouse
custom form_huang 1 FederalncomeTax | ||| [ Borrower/CoBorrower are Married
fuc- 1ase Additional Provider Data
ENC-25985 fonal Provider

|

1

] I *

PressFl for Help

| £X3 |03/0316:14" | 4/21/2016

NOTE: If you have already ordered an AccountChek report, the AccountChek
Asset ID fields of the borrower and co-borrower will be automatically populated

from the report data.
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