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Register for Universal Jobmatch

Universal Jobmatch helps you find work by matching jobs to your
skills and keeps track of your jobseeking activities.

Before you Register
To register for Universal Jobmatch you need to have an email account that you can access.

If you need help setting up an email account ask a member of staff about attending a
Library Drop in session or Get Online course.

How to Register

Type Universal Jobmatch intoa Find & job with Universal Jobmatch - GOV UK
search engine such as Google. Click | ris s gov Lisjobsearch -

on the link shown below. Registration. Register with Universal Jobmatch for serices like saved job searches,
uploading a C%, email alerts and keeping track of your past applications.

Click on the Log in to Universal Find a job Wi‘th Uni\lersal
Jobmatch link
obmateh in Jobmatch

Search for fullor part-time jobs in Great Britain and abroad. Login to
Universal lobmatch @ if you already have an account,

Click on the Register link. Universal Jobmatch

Login

MNew user?y Reqgister
Log in usifmg7#dser ID & password:

Complete the registration form enter- | «rirst namecs) paul
ing your first and last names, email | *surname Banks
address and a password' Pnce you have entered and confirmed your email address, you will be sent an email

your email address. A description of the verification process is available in the "Your

Please make a note of these details *Email address
and keep them Safe- *Confirm email address

wigandiglit@gmail.com

wigandiglit@gmail.com
Click on the Submit button. I

= contain 8-12 letters and numbers
= contain at least one number and one letter
= not contain the word '‘password’

Enter a password 00000 | L....eees

Confirm password | ..eeeees

Cancel Submitsp
Please do




Wigan

Clicking submit creates a Government Gateway Number.

éovemmem

ateway

You will need this number to login to your Universal Jobmatch
account.

XXX XXX XXX XXX

Before accessing your Universal Jobmatch account you need to verify your details by logging in
to your email account and opening the email from Government Gateway.

Keep it safe along with your other details.

MNeed a New Bank Account? - thinkmoney.co.uk/PersonalAccount - Open an alternative with no credit Checks or overdraft charges. Why this ad?
I Inbox (5) N B B . " . N -~ -~
gateway.confirmation Verify your email address - You recently specified an email address to be verified against your Government Gateway acc 7:21 pm
Starred
! dant Google+ team Getting started on Google+ - Visit Google+ Hey paul, Welcome to Google+ - we're glad you're herel Here's a video and 7:18 pm
moortan

Click on the verification link in the email.

g y fi ion@g y-gov.uk 7:21 PM (1 minute ago) -
to me [+
You recently specified an email address to be verified against your Government Gateway account. In order to complete the email

verification process. please click on the link below or paste the link into your browser address bar. The verification link will expire on
29/05/2013 19:21.

If you do not complete your email verification before the verification link expires, you will need to login to the Government
Gateway. go to the Your account section and re-request verification of your email address

https:/imyaccount.gateway. gov.uk/Pages/EmailVerification/Activate aspx?gwv=1.0&gwrealm=urn
TransformingLabourMarketServices&gwlang=en-GB&gwtheme=directgov&gwreply=http:/jobsearch.direct.gov. uk&code=

BEB5FA3FBOD04CTFB5D0CEA393111C34

Email verification successful

The =rJ=il address you provided has now been verified and linked to your Govarnment Gateway account.

Clicking on this link takes you to an Email verification successful page. Click on the OK button.
Clicking this will automatically log you into Universal Jobmatch.
Next you are required to add more personal details to the Profile section.

Further down the page you will be asked to add job skills that you want to be matched against.
You need to add at least one skill. Also you will be asked to:

. Confirm you have read Universal Jobmatch

#* skills I want to be matched against ®

Standards of Behaviour. Click on the blue link [Corary and Tnformation Saence |

with the same name to read. [Catering Services | oaita
. Agree to complete the mandatory Equality add

questionnaire.

° Agree to aUthOFISG DWP to VleW your account * I have read the Universal Jobmatch Standards of Behaviour
. . . . . = agree o complete e mandatory uality questionnaire
including job search activity, feedback and | aaree o compiete he mandatory Fauatty quest

[T 1 authorise DWP to view my account, including job search activity, feedback and notes @

nOteS [T 1 would like to receive DWP email messages
. Indicate whether you would like to receive

emails from DWP.

Click on Create Account.



