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Quick Links Events

Before Your First Day
Your First Day ;
4 March 2009 April 2009 May 2009 M

Your First Month

Career Development S Juon  [tue  |Wed [t JFi  [sa |

Events . J = J:

Task List

1. B mitiate PreEmployment | EXNEREEEEEE CHEEEE CARR IR COR T EU
Drug Screening

Due: 4152009

2. % Sign Confidentiality
Agreement 2 f3 J4 Ji5s Jw®  Ji7  Jizda_ |

Due: 47152009

3. % Complete Benefits Form

Due: 4162005
4. B review sexual o . Jo J» J» J Ju J
Harassment Policy Benefiis

Due: 4/15/2008 Overview
B % Standards of Ethics
Agreement E 28 EN

Due: 4/15/200% 401(k} Changes
6. Ei Enroll in Direct Deposit The Event calendar can be

Due: 4/22/2003 used to show a new employee
7. B Fill out -4 Form any upcoming events or

Due: 4252009 activities they have as part of

the onboarding process.
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€ http:/irc51.thelifesuite.com/Zobjectid=11248&ForWhom="5c3e2183-6832-4c88-9d45ed48fe1137fckrefer= - Windows Internet Explorer pro

Department of Homeland Security For m]-9 , Emp ID‘P mtfmr
U.S. Citizenship and Immigration Services Eligibility Verification

Instructions

Please read instructions carefully before completing this form. The instructions must be available during completion of this form.

Section 1. Employee Information and Verification. To be completed and signed by emploves at the time employment begins.

Print Name: Last First Middle Imitial Maiden Name

Philips Taylor

Address (Sireet Name and Number) Apt. Date of Birth

120 Crane Dr =
City State Zip Code Social Security #

Aloha Hi 05125 123-45-6789

I attest, under penalty of perjury, that I am (check one of the following):
I am aware that the federal law provides for * A citizen or national of the United States
imprisonment and/or fines for false statements ~ A Lawful Permanent Resident Alien No. A
or use of false documents in connection with

~ - - . .
the completion of this form. G Al £ e

(Alien # or Admission #)

Emplcr}-'ee's signarure |@ hllp:!-.'rc51 .|helifesuile.cumIPrianDF.asp?furm_narnejFurr::I_g_?OO?&laskid=3063&furwhum=5639218:17 - Windows Internet Explorer pro u[ﬂ]ﬂ
Taylor Philips BEE &S @l G § 8®lex ] A 1 -
, . . Department of Homeland Security FOl’ﬂ.l l"-99 Emplo}ment r
Preparer and/or Translator Certification. (To be complete U.S. Citizenship and Immigration Services Ellglbll]ty Verification

employee.) I attest, under penalty of perjury, that I have assi
the iformation is frue and correct.

Please read instructions carefully before completing this form. The instructions must be available during completion of this form.

ANTI-DISCRIMINATION NOTICE: Itis illegal to discriminate against work eligible individuals. Employers CANNOT
specify which document(s) they will accept from an employee. The refusal to hire an individual because the documents have a
future expiration date may also constitute illegal discrimination.

Preparer's/Translator's Signature

Address (Street name and Number, City, State, Zip Code)

Section 1. Employee Information and Verification. To be completed and signed by employee at the time employment begins.

Print Name:  Last First Middle Initial Maiden Name
Section 2. Employer Review and Verification. To be completed and si Philips Taylor
from List B and one from List C. as listed on the reverse of this form. an Address (Street Name and Number) Apt. # Date of Birth fmonth/day/vear)
120 Crane Dr 10/02/1986
List A OR City State Zip Code Social Security #
Document title:
Aloha Hi 05125 123-45-6789

. . T attest, under penalty of perjury, that I am (check one of the following):
L am aware that federal law provides for A citizen or national of the United States

imprisonment and/or fines for false statements or [ ] A lawful permanent resident (Alien #) A
use of false documents in connection with the
completion of this form.

Forms in RedCarpet can either
be static (for review only) or
fielded which would allow for
input. All forms are ready to
print in a pdf version.

D An alien authorized to work until

(Alien # or Admission #)
Employee's Signature Date (month/day/vear)
Taylor Philips 05/04/2009

Preparer and/or Translator Certification. (7o be completed and signed if Section 1 is prepared by a person other than the employee.) I attest, under
penalty of perjury, that I have assisted in the completion of this form and that to the best of my knowledee the information is true and correct

Preparer's/ Translator's Signature Print Name

Address (Street Name and Number, City, State, Zip Code) Date (month/day/vear)

Section 2. Emplover Review and Verification. To be completed and signed by emplover. Examine one document from List A OR ]
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Currently logged in as:  Suzan Logout

RedCarpet

onboarding & life avents

SEONON®

Home
Portal H
Employees & Teams
Add Employee - :
Find Employee ‘ Employees | Aszzignees My Tasks Team's Tasks
Manage Teams
s s 4 vl
Launch an Event
Pending Employees Status ¥ Hame Event % Tasks Complete Effective Date
@  Roberts Madison Onboarding W | 1= 411512009
-9 Reports
ilipz, Tay Onboardin 4% 4222009
Event Summary Report . Philips, Taylor : L | |
Assignee Promptness @  enderson Mackenzie Onboarding | | te= 412372009
Event Report =
- @  oierson Mackenzie 9 Reverification | | | o= 11272008 3
Task Promptness Report -
Form Reports ®  iliams Hope Transfer h | | 35% 5/10/2009
Administration @  Cocscic Alxander Transfer | | 511072009
Portals
Manage Events O Thompson, Jav Seazonal | | | 0% 4/24/2009
User XML Edit o
Gilbery, Liza Hourhy 0% 41252009
-5 Re-verification Settings | | |
® | coce b Merger and Acquistion | | | o= 411072008
@  rouroy Kewin Seasonal = | 111872009
® ooz e Orfbearding Bl | v Onboarding Managers receive
[~ R —— Hourly - | e this view when they login
P Offer Latt ot instead of the portal (which
Lewis. Aaron BT I | | | they can easily access via the
(] Jefferson. Lvdia Offboarding | | | 0% left-side menu). This
provides an overview into
new hires, internal assighees
and their own pending tasks.
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Currently logged in as: Susan Logout

@ RedCarpet

onboarding & life events

Home
o Home \ Employee Task List
Employees & Teams Tavior Philips
Jdayior Pnilips
Add Employee Event: Onboarding
Find Employee See Detail p
Manage Teams e Detalls
Launch an Event Overdue: 1 Incomplete: 23 Complete: 1
Pending Employees
Event Summary Report
Assignee Promptness
Event Report Incomplete
Task Promptness Report Status ¥V Task Title Due Date Assignee Team Action
Form Reports @  Approve Computer Reguisition 38?3},;50?5 Managers | Claim Task || Delete
Administration
_ due today " Claim Ta clete
Portals ©  Filloutl-0 Form Si1o/o00g Philips. Taylor | cCiaim Task || Detete
Manage Events
_ - due today " Claim Ta clete
Notifications @  sign Confidentiality Agreement S o008 Philips, Taylor | Claim Task || Delete
Manage Categories :
L L @  complete Benefits Form 1daylem  philips, Taylor | Claim Task || Delete
Import Category Values 6/13/2008
Seilliee O Initiate Pre-Employment Drug Screening due today Philips, Taylor | Claim Task || Delete
Localization Llacal
. & days left P Claim Ta elete
. Review Benefits 6/18/2008 Philips. Taylor | Claim Task || Delete
. 4 days left PTR— oot
. Office/Workspace Preparation 6/16/2008 Facilities | Claim Task || Delete
: ) : 4days left T — o
@  Review Sexual Harassment Policy 6116008 Philips, Taylor | Claim Task || Delete
; 4 days left . o
. Claim Task elete
@  standards of Eihics Agreement Ei1ors00g  Pilips. Taylor | Ciaim Task || Deet
_ 10 days left _ Clam T clets
@ Fioutwarom aianog . Philips, Taylor | Claim Task || Detete
. . . 5 daYSIEﬁ Clai 3 elete
@  Enter New Hire information to Payroll System s Payroll | Claim Task || Delete
) ) 8 days left I Claim Ta clete
0 Attend Orientation - Day 1 6/20/2008 Philips, Taylor | Claim Task || Delete
38 days left L o
20-Day Survey 3 Claim Task elete
@ 20Daysune  onog. Philips. Taylor | Claim Task || Detet
) ) 9 days left P Claim Ta elete
0 Attend Orientation - Day 2 6/21/2008 Philips. Taylor | Claim Task || Delete

Done +/" Trusted sites H100% -
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@ RedCarpet

onboarding & life events

Home

Portal Home \ Employee Task List \ Employee Task Summary
Employees & Teams

Add Employee

Find Employee

Manage Teams

Events

Launch an Event

Pending Employees

Event Summary Report

Assignee Promptness
Event Report

Task Promptness Report
Form Reports

Portals
Manage Events
Notifications

Manage Categories

Import Category Values
Settings
Localization

Currently logged in as:

Task Summary

Status: Incomplete Due Date: (@ 6/9/2008 [& Assigned To: [Unassigned] Assign Claim

Task Title

Approve Computer Requisition

Instruction

DélL

Approve Computer Requisition.

Event Details

Job Type: Customer Service Rep|  Location: Hawaii  Department: Corporate HQ
HR Coordinator: Susan Harris ~ Manager: Michael Baxter
Start: 6/19/2008

Notes

|add a note here...
Send E-mails

Cfan-:el| | Save Changes |

| Save and Complete Task

Susan Logout

OO0 e

og—

Done
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RedCarpet

enboarding & life avents

Home
Portal

Employees & Teams

Add Employee

Find Employee

Manage Teams

Events

Launch an Event

Pending Employees
Reports

L9 Reports

Event Summary Report

Aszsignee Promptness

Event Report

Tagk Promptness Report
Form Reportz

Administration
Portale

Manage Events
Uzer XL Edit
L9 Re-verification Settings

p Advanced Search

1-9 Dashboard

Currently logged in as:

Sus=an Logout

= Incomplete |-8s

MNew Hires

Task 1 Past Due - Task Late

Task 1 Overdue - over 3 days

0

Task 2 Past Due - Task Late

1

Task 2 Overdue - over 3 days

1

=i Complete |-9s
Requires Re-verification

1

Complete

% ] Purged

[-85 to be purged in 30 days

0

-9 purged in the last 30 days

0

Total I-95 Purged

0

= e-Verify Status
Appeal Pending Count

0

Action Required Count

0

DHS in Progress

0

) ) O &

[v]
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HOME MY TEAM OUR COMPANY ORIENTATION DOCUMENT LIBRARY QUESTIONS TASK LIST

Message From Our CEO

Values

Our Culture

You have no tasks l
pm

your first days and weeks here are informative and allow you to transition into your new job
ly. The material contained within this site is meantto help you learn about our organization. As a

organizational procedures during your first days 7@ wp:iires1. thelifesuite.com/20bjectiD=83168 .. (=) - B3|

Good luck and welcome!

H D1

H \a‘t""\\li i ? ;

Important Tasks ‘I il Zies @

Throughout the New Employee portal, you will find

series of tasks displayed on the left. This lists N . -

important tasks you must complete. Please make 92 x 122 px 236 x 106 px 531 x 127 px

sure vou complete them by the specified date. As ia
By clicking on “Edit with ate through the onboarding process, Wit | R ]
ReadyEdit,” business users I tasks might be added to be sure to chec fia

can instantaneously make site odically for new tasks. Note: you will also
changes. Here we clicked on [ email notification when a new task is
the banner photo and it PO 441 27 kb 12 kb
brings up the image browser 7 x126 px 630 x 89 px 746 x 100 px

\2 Sl'kmd <Your Logo Here>

4 kb 6 kb 4 kb
150 x 56 px 165 x 242 px 346 x 83 px

r—
3
-
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OUR COMPANY ORIENTATION DOCUMENT LIBRARY QUESTIONS TASK LIST

You have no tazks

Qur document library contains helpful materials including, but not limited to, benefits, general policies, and travel
information.

Documents

Benefits D =
o Nedical Benefitz Overview.doc Posted on 03/03/2009

# Nedical Benefitz Enrollment Form.doc Posted on 03/03/2009

o [ental Claim Form.pdf Posted on 03/03/2009

» [Dental Benefite Overview.doc Posted on 03/03/2009

# [ental Benefitz Enrollment Form.doc Posted on 03/03/2009

Policies and Guidelines D =

& fsspciate Guide revieed 02-28-7008.doc Posted on 03/03/2009 This is RedCarpet’s easy-to-
use Document Management
functionality.

& Confidentiality Agreement.doc Posted on 03/03/2009

Documents can be dragged
directly into the New Hire
Portal - right from within a
Web browser!

':D:' Add New Category
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