For Students - How to Access Skype for Business

Step 1: Go to www.office.com. Click on the sign in button in the middle of the page.
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Welcome to Office

Your place to create, communicate, collaborate, and get great work done.

Step 2: Sign in using your Purdue e-mail credentials - username@purdue.edu and your non-Boilerkey
password.

Step 3: On your Office 365 Dashboard page, click on your picture or the circle in the top right corner.
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Step 4: A drop-down menu will appear. Click on the My Account link.
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Step 5: Click on the Apps and Devices link on the left side of the page.

R My account ¥ Office apps & devices
You can install Office on up to 5 PCs or Macs, 5 tablets,
R Personal info and 5 smartphones.
B3 subscriptions Install Office
q Security & privacy View apps & devices
E' App permissions
& Apps & devices SN Security & privacy
Protect your account and adjust important privacy
Tools & add-ins settings to your preference.

Manage security & privacy

Step 6: Click the Install Skype button. Do not change any of the preferences, unless you need to change the
language.

Skype for Business
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Step 7: Follow the instructions to download Skype for Business. You’ll need a consistent internet connection to
download.

Step 8: If on windows open the start menu to find Skype for Business. If on Mac, open Finder - Applications
to find Skype for Business.

Step 9: When you open Skype for Business, it asks you to sign in, use your Purdue e-mail address to do so.



