Installing Skype for Business for use at home

Using the following instructions, you should be able to get Skype for Business installed and running on
you home PC with 30 minutes. If you have questions, place contact the LBCC helpdesk at (562) 938-

4357 or put in a ticket at https://ticketsystem.lbcc.edu

To begin, you’ll need to download the Skype for Business 2016 basic client, which is a free download
that doesn’t require any additional licensing to install.

Open a web browser and download Skype for Business using the following address:
https://www.microsoft.com/en-us/download/details.aspx?id=49440
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Select x64 version (top checkbox) and then click next.
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Choose the download you want
File Name Size

Download Summary:

w LyncEntry_bypass_ship_x54_en-us_exe\lyncentry.exe 443.1 M8 K8

s5_ship_x64_en-us_exe\lyncentry.exe

Total Size: 448.1 MB
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After the file downloads, click open and click yes to allow the install

User Account Control

Do you want to allow this app to make
changes to your device?
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File origin: Hard drive on this computer




Accept the Licensing Terms and click Continue

1) Skype for Business Basic 2016

Read the Microsoft Software License Terms

To continue you must accept the terms of this agreement. If you do not want to accept
the Microsoft Software License Terms, close this window to cancel the installation.

MICROSOFT SOFTWARE LICENSE TERMS "
MICROSOFT SKYPE FOR BUSIMESS BASIC 2078

These license terms are an agreement between Microsoft Corporation (or
based on where you live, one of its affiliates) and you. Please read them.
They apply to the software named above, which includes the media on
which you received it, if any. The terms also apply to any Microsoft

. updates,

. supplements,

. Internet-based services, and
- support services

far this software, unless other terms accompany those items. If so, those
terms apply.

BY USING THE SOFTWARE, YOU ACCEPT THESE TERMS. IF YOU DO NOT
ACCEPT THEM, DO NOT USE THE SOFTWARE.
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Click Install Now

1) Skype for Business Basic 2016

Choose the installation you want

Please choose your preferred type of Skype for Business Basic 2016 installation
below,

Install Now

Customize




Wait for installation to complete (this might take a few minutes)

I} Skype for Business Basic 2016 x

Installation Progress

Installing Skype for Business Basic 2016...

When installation completes, click Close

I Skype for Business Basic 2016

] Office °

Thank you for installing Skype for Business Basic 2016, To begin, open Start and go to
your Office programs.

Complete your Office experience

« Store and share your documents online
« Get free product updates, help, and training

Close




Find Skype for Business 2016 in the Start Menu and click it to begin initial sign in configuration.
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Click Install updates only and then click Accept

X

First things first.

Install important and recommended updates for Office, Windows and
ather Microsoft software,

Ask me later

Until you decide, your computer might be vulnerable to security threats.

This product also comes with Office Automatic Updates,
Learn more

By clicking "Accept” you agree to the Microsoft Office License
Agreement. Accept
View Agreement




Sign in with your Skype for Business address (same as your email address).

When you click Sign In for the first time, it will prompt you for a password, leave the password blank and

click Sign In again.
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Skype for Business
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Sign-in address:
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| jdoe@lbec.edyl

Use the sign-in address for your organization - not a Skype Mame
or Microsoft account

Learn Mare

Sign in as:

® Available~

& Microsoft Corporation. All rights reserved.

Skype for Business. - O

Skype for Business

Sign in
Sign-in address:

| jdoe@lbce.edu

Change

Use the sign-in address for your organization - not a Skype Name
or Microsoft account

Learn More

Password:

Save my password

Sign in as:

©  Available ~

© Microsoft Carporation. All rights reserved.

When it prompts you to save your sign-in info, click No.

This will generate a Can’t sign in to Skype error, which will now give you the opportunity to put in your

full Ibccd logon credentials.




With the full login screen, fill in the User name with your employee id number followed by
@Ibccd.lbcc.cc.ca.us (example: 0123456 @Ibccd.lbcc.cc.ca.us) and then enter your password.

When you click Sign In, you’ll be prompted if you wish to save your password, after that you should be
logged into Skype for Business and ready to start placing and receiving phone calls (depending on your
audio setup) and performing all the other Skype for Business functions, just like if you were on campus.
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What's happening today?

Skype for Business John Doe
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To add contacts, drag from another group or add from search.

User name:

12345679@Ibccd.Ibec.ce.ca.us

Examples:
Skype for Business Online users: username@domain.com
All other users: domaini\username

Password:
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Delete my sign-in info

Sign in as:
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