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Setting up your ECOS (TEA) Account

Step 1: Go to the TEA website, tea.texas.gov click ECOS (TEA) for Educators at the top of
the main page.

Popular Applications: AskTED  ECOS For iducato s

TEA

Texas Education Agency

Step 2: On the Educator Certification Online System webpage, click on Create a new TEAL
account.

Step 3: Enter required information on the TEAL user information page.

* You must enter your name in TEAL as it exists on your Texas Driver's
License/State ID card.

« If your name has changed or differs between these sources, STOP, and follow the
Name Change instructions on the TEA website before completing your TEAL
profile.

* Do not use nicknames (example: "Bill" vs. "William") or other variations.

* Make sure you capitalize the first letter of your first and last name and make the
rest lower case. For example: Raider Red; Not RAIDER RED or raider red.

Texas Education Agency

User and Access Management

NOTICE:
If you completed this form previously and have a TEA Login (TEAL) user account, requesting an additional account can cause a denial of access or delay in account
setup.

If you need assistance with access to an existing user account, please go to https:/ /txeduagency.zendesk.com and click Submit a Request.

First Name: |Raider
Middle Name:
Last Name: |Red

Suffix: Generational, Academic, Professional (Jr, PhD, CPA)

* Email Address: |raider.red@ttu.edu All notifications will be sent to this address.
* Verify Email: |raider.red@ttu.edu
* Birth Month: |2 The month of birth (1-12)
* Birth Day: |10 | The day of the month of birth (1-31)
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Step 4: Select "Educator” for the Organization Type, enter the required information, and
click Submit.

* Organization TVDE: [~] The user's organization type.

Click here for Organization Type descriptions

Job Title:

Please enter the following information in order to search for an existing Educator account that belongs to you.

IMPORTANTI!
When setting up a new TEAL account, you must enter your name exactly as it appears on your state ID card. Existing educators- the first and last name
entered here must match exactly with the name on your educator records, or you will not be able to access your educator account.

If your name has changed since you last accessed your records, STOP and follow our name change instructions before completing your account request.

Enter your SSN as nine (9) numeric characters only. Spaces, hyphens, slashes or any other special characters are not allowed.

If you do not have a social security number, STOP and submit a request in our online help desk with the subject line "Request a temporary file and TEA ID number.” In your request, confirm
that you do not have a social security number, include a daytime telephone number, and attach a copy of your state issued ID and passport.

SSN or P number: [+**+sxs3x
Confirm SSN or P number: [+s*+xx=xx Please type the S5N or P number to confirm. Copy and Paste is not allowed.
OR
TEA ID:
Confirm TEA ID: Please type the TEA ID to confirm. Copy and Paste is not allowed.
AND

* Birth Year: (1823 YYYyY

Confirm Birth Year: 1923 YYYY Please type the Birth Year to confirm. Copy and Paste is not allowed.

* Phone Number:  |806-555-5555 Must include area code.
* Street Address: [123 University Ave
* City: [Lubbock
* Country: |United States [v]
* State: |Texas ﬂ
* Zip or Postal Code: 79409

=

Step 5: You will be prompted immediately to create a password. Your password must meet
the TEAL security requirements listed on that page. Then, you will be prompted to set up
answers to three security questions. The answers to your security questions will be used to
reset your password.

Texas Education Agency

User and Access Management

Create Your New Password
Your security questions need to be set up or updated.

* Question 1: ' Select from list below v

Edward. Texan

* Confirm Password:

Select from fist below v

Submit




Step 6: After completing the security questions, you will see the Self-Service menu on the
left and the Educator link with your TEA ID number. Click on the Educator link.
e [f you do not see the Educator link, complete the steps in the Special Instructions
section located in the Appendix.

Texas Education Agency
User and Access Management Welcome, Edward Texan &l Logout

Self-Service Applications

Educator Certification Online System for Educators

Educator Certification Online System for external educator users

Please click the blue link below to access your Educator account.

!! II-' 1234567

Clicking the Educator link logs you into ECOS and brings up your Educator Profile
Setup page.

Step 7: Verify your information and make any necessary changes.
Click Continue at the bottom to save the changes.

TEA ID: 1234567
“First Name d Ganger -
Middle Name. Date of Brd: Mot
“Last Name: ‘Phone Mumber 512-555-1212
Msiden Hame “EthnicityRace - Saleciindate Emnichy
Gufte - “Deteet License ¥

DL Stats -
Nour name must appear exactly as it appaars on your valid state ID. The way yoor name appears in your profile is how your carticate wil mad

[To submit & chamge or cosmection of name, gender, e date of buth, please email the requined miormation and documents

1. Cogy of your state Detvers License or State ID

2 The last four digits of your social security numbar

3. Previous name in ECOS educator sccount

4. Wchanging 8 frst name, you must also submit 8 copy of your binh cenificate o court name changs document

5. ¥ you are an out-of-country educator who does not hold a social secunty card. you may subemi 3 copy of a cument passport instead
6 A curent emal address and valid daytime phone number

Please scan and emai documents o Or mail to
namechange{ites stale Lo uy Texas Education Agancy
Sth Floor
1701 Nesth Congrass Ave
Awstin, TX TBT01

[Piease allow T to 10 business days for processing You will receive 3 confmation emal ater your infrmation has been updated

Fhaiting :
@ United States and other US Termtories Foresgn Address
“Address. Main 5t Address
Ikt your parimar ik mmber O PO B ¥ amptontiy
“Cy astn
"Cly or Locale
‘Stale. Tenas -
sc Prondnce Abbrewaion # seacanle
“DpCoce TENON
Country UNITED STATES o oo
"Coundry -
FEming: || Check here if sama as mading
@ United States and other US Tedritones foresgn Address
Addness address
ko your aparimat ol mumber O PO Bu. ¥ applicatile
“ciy
“Ciy or Locate
«State: Teas
Pronince Anbreastion gee—
Zip Code.
Postal €
Country: UNITED STATES e
“Country
aty mathod ta communicate wish you. Slatus changes, teminders and ofhar actions pertanng 1o
) with this.
in TEAL by sedecting ihe “Exit ECOS™ option at Eha 1op of this page, then selscting “Edit My Profle” on the kiR side of ihe TEAL
page.
ma

Required Fisids
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Setting up your ETS Account

Step 1: Go to the ETS website, texes.ets.org., click YOUR ACCOUNT at the top of the main

page.
TEXAS EDUCATOR CERTIFICATION PROGRAM R

((YOUR ACCOUNT} REGISTER | VIEW SCORES | TEST DATES

welcome

This is the

ETS TExES
website. Get up-to-
date information
about tests and test
prep, register to test
and view your
scores. For
information about
certification, go to
the TEA website,

Step 2: On the “Your ETS Testing Account” webpage you will scroll to the bottom of the page and
click on “New User”.

If you do not have an ETS testing account set up, select "New User” below to create one.

See the Quick Start Guide for New User Account Creation (PDF).

Step 3: You will then be directed to the New User
account setup page (all information must match
what was entered in your TEA account). When
you have completed the required information,
click “Next”. TEAD* (0000000

First Name * Rader

1' B Texas Education Agency
A.Texas Educator Certification
TEXES

TExMaT TASC/TASC-ASL

Please snter the following information so that the pencnal information in your TEA Educator Profile” can be
sssemed M you do not have s TEA ID®, dick on “na TEA ID” below

no TEA ID»

You will be directed to the Personal Information screen.
Verify that all of your Personal Information (name,
address, etc.) is correct and answer the language
guestions at the bottom of the page. You may also opt to
receive updates by email or text message. After you make
your selections, click “Next”.

ML
LastHame®  Red

Previous Last Kame

Febrary[=]10 |, [1524<]

E-mail®  raiderred@ttu.edy

Date Of Birth *

“You must enter the information exactly 83 it sppesn in your Educator Profile on the TEA website. If you
need to update your mailing sddress, phane NuMber of &-mail address you Must do 30 through your Educator
Profile on the TEA website




~

SCRRTIN o . L |

Step 4:  You will need to create a personal Username, : o f'_'“_'.:;'_'_'j"h_ T
Password and Password Reminder. The ‘ ot iniasta. K8 ket svt sosputiliiiy S ol
Password Reminder may be a single word or M i e oo
phrase that will help you remember your : '

Password. Once you have your desired

username and password, Click “Create”.

Once you have successfully created your ETS username and password, you will be directed back to a
Welcome screen, with you information in the middle of the page and a menu bar to the left.

EXAS EDUCATOR CERTIFICAT
\l y I l ome l) ag 1Or THaMAT TASC & TAUC AL
register for a fest
modity your we I come
registration Y

cancel a test

TEAID ¢
sCores " :
additional services Date Of ‘
account activity Blivth
achmission ticket You currently have no active registeations

request an alternative
testing arrangement

Reglster for n test »

edit your profile
Updating Your SHEC Fdueator Prolile
change poassword
| If you need to update your mailing address, phone number o1
ogout
e-mail address you must do so through your Educator Profile

on the SBEC website,

You are now ready to begin registering for your TEXES exams, as demonstrated in the
Registering for Certification Exams section of this guide on page 7.
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Registering for Certification Exams

Step 1: You will need to access the ETS Testing website (http://texes.ets.org) each time you need to
register for a TEXES exam. If you are not already logged into your ETS account, go ahead and log in
now by clicking on Your Account at the top of the page, and then clicking on Go to Login. Enter the
username and password you created for your testing account.

w TEXAS EDUCATOR CERTIFICATION
TExES TExMaT TASC/TASC-ASL

welcome

please login

Login

Important Updates

Each Sime you visit B site be sure to
chack the ETS TEES Home Page for
recently posied Important Updates.

Candidates neecing assistance with tha Usermame
website. including the registration process.
are encoursged 1o contact ETS Customar
Service st 1-800-205-2626 (Monday-
Fricay. 8 a.m.-5 p.m. Central tme) or via

Password

Hew User?
Forgot Password?
Forgot Usemame?

Before registering you must review the curment. sppropriate
Regestration Bulietin that contains important instructons, rules,
poiices. and other serms and coONGitons that spoly 1o your registraton
and les! aCmINETaton

Step 2: To register for your certification exams click Register for a Test (located in the middle of the
screen as well as on the left-hand side).

.I.-. Poste svm Bam stim L amemn gpten  Thooe fam . sine o
.\ ’ -
\

My Home Pag
~ regaster for a test
wodily you welcome

registiation v

R R B L L

cancel a test

TEA LD
SOTes .
additional services Date O

account activit Bilrth
admission ticket You cuwrronthh have no active registrations
request an alternative Shadienos gn o asis o :
g F < prem—
testing anangement \

edit your profile
plaring Your ABDEC Fdaveene Prafile
Lh-‘ll.lut' passw ord
[f you need to update your mailing address, phone number or
logout
e-mail address vou must do »o through vouwr Educator Profile

on the SHE(




Step 3: Each time you register for an exam, you will see the
Online Registration, Cell Phone Policy, and Alternative Testing

internet
registration ‘}
Safers pre bagen p

Arrangements informational page. Read and review

this page, then click Register at the bottom of the screen.

Welcome to Onlise Registration

h I regasiratson i an bat]
per-Ba I (PBT) and Computer
A\ I Al Heot
B[ yropinal e Regintrmt Hal
rul
. , | it .
"y i

Step 4: Read the Compliance
with Rules information and
check all boxes to indicate your
acceptance to comply with the
testing rules. You cannot
proceed to the registration
screen until all boxes have
been checked. Click Next after
all boxes are checked.

registration

pregress map

o~ compliance

—|

Texas Education Agency
Texas Educator Certification

TExES TExMaT TASC/TASCASL

Compliance with Rules
By O NG PO RGETEON for & Tawas Soueaioe CoYloston BIDQeue ML Y04 68 e ] 1T A0% 0y o
BAt ran Ant 2ai a1 Soram AT e Srwet Segeresss Suieee et P D7D TEET wabete and 2
COPREEEnT 0 you B T Meat pdmn ITaDn 00 wRist pou 8 regateing

Tha Tageresas Cutete, e TTT TEAET wetem a8 a1 £Ter Bazicatie ries of fhe Srte Searm for Contates
Cenfoeten (Tenas Adwirerraies Coce. The 18, Pan T) gover pour saricipadon in e Teims Educeto Cotfoatom
Eragram

W Dl PAON WO

will be Wiing I Tenas Foscstor Comiication Program kel

—

—k L

—

oge that | Aave had sdequate cpoortuaity o review the meTuctom. rules.

palicwn 80 2N othet teem s 856 £ord Bons hat apgly 10 mry teat fege i ation and

ackaz
1t aben (hal are contamed i the current Regue irefsen fluliedr sed on the 175

ExF i wobaite

wnderstand snd sgree that £ 75 and TEA may colimet my photograph, ingarmemts sed

DN Tyt ©f Pl OMAL RO IS SO (4 BT N My Wenhieation Ootument]s)

] 1acknowiedgs mat ] am imited to five SEempts 12 take & COMTMLINON test The Rve
st pty inciade e Nt stempt 10 pass Se sxamination and four reiabes The Pve
anempls inclade say of the test approvel methods (PACT, EPP, out of state, charter, snd

CHE) All attemnpts tahen Defore September 1, 2015 count 83 one atteenpt. If | choces 1o

reginter agam for the same leal sfier complenon of my FITh lesting atlempt, ey scores

will not be counted towards carbficaton and | wil nessess respona iy foe test lses

st

~

TEAL / ETS Registration Guide | 10/26/2017




TEAL / ETS Registration Guide | 10/26/2017

z

TE Texas Education Agency
registration Texas Educator Certification
TExES

Step 5:  You will now be asked SOHST map TEMaT TASC/TASC-ASL
to locate your desired testing 1‘ i < Findatest oenY
center. A pop up window may G

appear asking if you would like @ sSearch within 100 miles O search any distance
the website to identify your
current location. You can either
accept or deny based on your
preference. If you have not
allowed the website to identify
your current location, select
the city/state you want to be
closest to by clicking on the

drop down arrow, then clicking m

on the appropriate city/state. Not finding a test?

Step 6: After you have selected the test location, move on to Tests by clicking the drop down arrow
next to that selection and clicking on the name of the exam you are eligible to take. Example: If you
are Early Childhood you will register for the CORE EC-6, 291.

If you are unable to sign up for your designated exam, please contact Lyndsey Crawford at
Lyndsey.E.Crawford@ttu.edu.

Step 7: After you have selected the
exam you would like to take, click the
arrow for the drop down box next to
Test Date. A pop-up calendar will
appear for you to select a test date.
Dates that are greyed out cannot
selected, as there are no testing sites
available for your selected criteria.
Scroll through available dates and
select the date you wish to test. Click
OK when finished if selection does not °
automatically populate.

December 2017

CANCEL OK




¢ Choose a session eoeonrnE
Step 8: Now that you have filled out your

desired Location, Test, and Date you will Your search
click on Search. Your search criteria will

generate several testing options based on

what you chose. If you see a location and

time of day you like, click on the green time

slot to make that selection. Sites closest to

Denton, TX, USA aan Ec-12 (caT 17n) )

L RN Thursday Friday Saurday

DEC DEC | DEC

your desired location will display first, and 7 8 9
will show an option (if available) of a morning o e
Resuits for Dec Seiact 3 sozcion to 39 :u,'!.! can

or afternoon session. You may view other

. . . . Dallas-Bedford (APCN-5302) Q map
dates for additional testing options (i.e. 2300 Alrprt Froowary, Clock tower Walkway Sulte 235, BEDEORD TX 7 62 raes
location or time of day) by selecting a date
on the calendar bar if you do not see an il il —
agreeable time or location.

Dallas-Bedford (APCN-5303) Q mar

S—— ower Walkway Sults 235 BEDFORD TX 76022, USA m

ART EC12(CAT TR
Prce§131.90 +Fees

Business Communication Solutions - Plano (STN125494) @ rne
5 artral Parkway Bast, Badng 100, Ste PLANO TX 75074 USA 7T & mille

~

Step 9: Click either the

. Texas Education Agency
Complete Checkout link or segliicatinn TEA Toxas Educator Certification
the Cart icon. —p— TEsES TExMaT TASC/TASCASL
T i < Choose a session o0 nR ¥
Tests are in your cant. Complete Checkout » _ < |

""il

Step 10: Once you click Complete Checkout, you will be able to review the selections you made. The

screen will show you the name of exam you have selected, the location of the testing center, the
date, the specific time of the exam, and the cost for the exam. If any of the options are problematic,

click edit to change them. If the selections are good, scroll down and check the box to be notified by

email when your scores are available
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Step 11: You will see a final screen confirming
your choices. You will also see the registration
fee for the exam, and the total purchase price I o b

Cart Details

after convenience fees to Texas.gov. Click Next

to proceed to the payment screen. NOTE: You

must pay for your exam to complete registration [ e s s R
and reserve your testing spot. et o i e i SR

Step 12: Once in your Shopping Cart, you will see the exam(s) you have registered for with all exam
details (date, time, and test center location). You will also see the exam cost, the fees, and the total
price. Click on Checkout to continue to the payment screen.

My Shopping Cart

Step 13: Click on the Pay Now button. You will be taken to the Texas.gov website to complete the
transaction.

Online Payment Methods




Step 14: You will then be sentto a
webpage to enter your payment
information. Follow the instructions
through to fill out your Payment Type,
Customer Info, and Payment Info.

. . . . . Payment Typa w
Review your information and click Submit.
Credit Card
Custornet Iefometion "
el
Acdrees Proene
H —
Cruniry Frmail Ardi=es
Urdhed States .
Payment Info v
..’ I'I
Credt Card Name on Credit Card

Cancsl

Step 15: You will receive an order confirmation, which is also your Admissions Ticket. Click in the
upper right-hand corner of the Admission Ticket. You must have your admission ticket with you to
check in for your exam at the testing center.

Texas Education Agency
registration ¥ Toxas Educator Certification

TEaMaT TARC/TASC.ASL

T
erder confirmation
ADMISSION TICKET

Name ot Sag Catm OF Sirh
TEA 10 Nusier
iy M (I

7

Test Coda | Tile- 118 SCIENCE 4.8 [CAT)

Test Conter & STMI202A

Test Ce Name STHN11ICZA T me 1000 e
me .00 8m
Reoocury Adarmss
No. 134, Blus Park. Jersey Strest mportart degort Time Wotics
i3 TegquIred tn report 1 Nour prar
PRINCETON, NJ 46613 10 v haul start thme

Please direct questions regarding the test registration process to the
ETS Customer Service center at 1-800-205-2626.
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Special Instructions: Access to Educator Certification Online System
(ECOS) if Your Accounts Are Not Linked

Complete these steps only if you see the Apply for Access link instead of the Educator link

after logging on to TEAL.
1. From the Self-Service menu, click My Application Accounts.

Texas Education Agency

User and Access Management Welcome, Edward Texan & Logout

Self-Service Applications

Wy Access Applications

bmitted You do not have access to any applications at this time.

vord Apply for Access

2. Then click Request New Account.

Applications My Accounts X

To apply for access to a TEA application or service, click the "Request New Account...” button below.
To edit the details of one of your existing accounts, click on the Application name link in the list below.

Application Reference Page t

0 accounts.

Request New Account... ) Delete Account Refresh Accounts

[F] 'Account Owner T 'Status Application Parameters

3. Click on ECOSEducator

Request New Account

To request new access

1. Click the Application 1D link OR
2. Double click the Application Name OR
3. Single click the Application Name and then click the "Go To Account Details Form® button

Application 1D Application Name Contact

¥ Email: Divisior st and Planning
BAT Budget Ana Tool (512-463-71 s .
BATMOD Budget Modeling Email: Div et and Planning
BPD Business Partner Directory Administration
CSTS Charter Schools Tracking System
Charterfirst Charter FIRST

Educator Certification Online System for Educators
tie

ECOSE Educator Certification Online System for Entities

s - : . TEA Educator
ETSAdmin ECOS Testing Svcs (Test) (512-936-8400, 1))
TE Time and Effort Reporting Ema (@ (512-463-9511, %)
Email: 5 change
TRExX Texas Records Exchange (512-463-7246¢ R
ISDSPortal Texas Student Data System Portal

Go To Account Details Form




-

4. Enter the required information (so that TEAL can verify your Educator Certification in
ECOS), and click Create.

In order to proceed, the name on your Texas educator certificate must match the name of your TEAL identity account. If they
do not match, please submit a name change request with a copy of your state issued identification at
namechange@tea state b us.

OR
TEA
c n TEA I "
AND
* Birth Year: 1965 Yy
onfirm Birth Year: 1965 YYYY Please type the Birth Year to confirm. Copy and Paste is not allowed

L e

5. The system displays confirmation in green.
(If an error message is displayed, you may have a name mismatch. Please review the

Name Change instructions on our website. Your TEAL access name and the name on
your certification/ECOS account and Texas Driver's License/State ID must match
exactly.

Click Done at the bottom of the page or click the "x" on the tab to close the My
Accounts tab.

Applications My Accounts X

r request was successfully submitted with request ID 2510097675026943844.

6. You should now see the Educator link with your TEA ID number underneath.
Click on the Educator link.

If you do not see the Educator link, click the #«r=utnk= jcon.

Educator Certification Online System for Educators

Educator Certification Online System for external educator users

Please click the blue link below to access your Educator account.

Educator

TEA ID: 1234567

Clicking the Educator link logs you into ECOS and brings up your Educator Profile Setup
page.

Verify your information and make any necessary changes. Click Continue at the
bottom to save the changes. (This is the screen shown on Page 4)
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