TKES TLE Platform Instructions

Signing In to the TLE Platform

Username: 622
(Certificate Number)

Password:

1. Go to https://tle.gadoe.org

Georgia Department of Education
M‘M Education Work For AU GWMI'

Welcome to the Teacher and Leader
Effectiveness System

User Name:

Initial Password

Password Reminder
Problems Logging In? Click Here.

truenorthlogic
2. Input username and password. Your initial password will be the last four digits of your
Social Security number.

3. Click Login.
4. Welcome to the TLE Platform!

Teacherd%  MYPROFILE _ SIGNOUT

Georgia Department of Fducation
Making Education Work For AU Georgiara!

Us Professional

: My H My i Roster i Work ! User ! H
HOME "\ TKES/LKESPlan | StaffTKES/LKESPlans ! Verification : Offiine | Guides : LeamingOpportunities !

Welcome Upcoming Events
. e s s e e il Upcomiing
Welcome to the Georgia Department of Education
Teacher and Leader Keys Effectiveness System July 2014
Electronic Platform. This system grants Georgia e ———
principals virtual access to the common evaluation
systems (TKES/LKES), further supporting the ability N - PR
of schools, districts and the state to ensure 6 7 8 9 10 11 12
consistency and comparability in teacher and leader
effectiveness and evaluation. Know that this tool has 13 14 15 16 17 18 19

been and will continue to be developed to support
you and your staff in working towards building
capacity to impact student achievement in your 7 o8 29 30 31
school, your district, and the state of Georgia. As
you lead this evaluation process, GaDOE staff
encourages you to take advantage of the many
resources included on this site and hopes you will
encourage your staff to do the same.

£ Full Calendar

TLE Announcements

My Plans You have 6 unread messages.

TAPS Standard #3 Module---available
Evaluation

Teacher Keys Roster Verification #4 Cancelled

& | Effectiveness System Orientation | 04/14/2014
2013-2014 Roster Verification # 3

& View Archived Survey Results

TKES/LKES Regional Feedback Meetings 2013
My Courses

TKES/LKES Midyear Survey-- Updated




Editing My Profile

1. Click on MY PROFILE.

Welcome, Training Teacher496 MY PROFILE  SIGN OUT

Georgia Department of Educafion
M' Education Work For AU WW /
Rt Click on My Profile

" | My i My ! Roser | Work | User | Professional |
OMe | TKES/LKESPlan : StaffTKES/LKESPlans : Verification : Offline : Guides : LeamingOpportunities :

Welcome Upcoming Events

] Upcoming

2. Click on CHANGE PASSWORD and CLUE.

User Accounts

User Account
Username: Training.Teacher496
First Name: Training
Last Name: Teacher496
Account Status:  Active
Employee ID:
District Email Address: noreply@truenorthlogic.com

Current Staff Position: Teacher

Demographics: - Not Set - YOU can Change your

Current Schools/Offices:  Training District, Ericson - Training password any t[me

Personal Info:  If you would like to update your Pel Information please contact your District Super User.

Change Password and Clue Change Password and Clue

3. Input your new password and verify.

4. Input your new account recovery question and answer. Verify your answer.

5. Click on SAVE & RETURN.

User Accounts

Required Field(s)
Note: The number of password indicators may not be the actual length of your password - this is for display only!
Password:  eeeees

Verify Password:  <coesees

Account Recovery Question:  password is
We will ask you this question if you forget
your password.

Account Lookup Answer:  c.ceesees
Answer to your recovery question.

Verify Security Answer:  «eeeee..

ancel/Manage

Congratulations!
You just changed
your password!
Don’t forget to put
your password in a
place where you
can find it!



Accessing My TKES/LKES Plan

1. Click on the MY TKES/LKES PLAN tab at the top of the page.
Welcome, Training Teacher495 MY PROFILE  SIGN OUT

Georgia Department of Education

Making Education Work For AUl Georgiamal Click on this tab to view your TKES Plan

Home | My My i Roster i Work : User Professional :
===  TKES/LKESPlan : StaffTKES/LKESPlans : Verification : Offline : Guides : LeamingOpportunities :

2. The first time you enter the TKES plan, you will need to click on START PLAN.

' . '
Roster i Work  User Professional

L. ; My ; d
: TKES/LKESPlan : Staff TKES/LKESPlans : Verificaion : Offline ! Guides : LeamingOpportunities :

Current Evaluation Archived Evaluations

‘{: Teacher Keys Effectiveness System 2013-2014

Date Created Teacher Principal

04/15/2014 @ 10:40 AM Teacher495, Training Leader1310, Training
Leader1311, Training
Leader1312, Training
Leader1313, Training

Show More... Click on START PLAN the first time
you enter the plan.

Teacher Keys Effectiveness System 2014-2015

After you start your plan, you will enter by clicking on TEACHER KEYS EFFECTIVENESS SYSTEM
2014-2015.

Current Evaluation Archived Evaluations

% Teacher Keys Effectiveness System 2013-2014

Date Created Teacher Principal

04/15/2014 @ 10:40 AM Teacher495, Training Leader1310, Training
Leader1311, Training
Leader1312, Training
Leader1313, Training
Show More...

‘-:: Teacher Keys Effectiveness System 2014-2015
Date Created Teacher Principal Click here to enter your TKES p|an‘]

07/04/2014 @ 11:39 AM Teacher495, Training Principall, Test
Principal2, Test
Principal3, Test
Principald, Test
Show More...

true log




3. This is what your TKES Plan looks like:

er Work | U fessional

Home H My H My H Rosts H for | jser | Prof '
| TKES/ILKESPlan : Staff TKES/LKESPlans : Verification @ Offine @ Guides : LeamingOpportunities :

Teacher Keys Effectiveness System | Help.

Comments

There are no comments.

Orientation & Familiarization

To open a container:
et & Pre Evaluation onf Click anywhere inside of
the container.

Teacher Assessment on Performance Standards

7 Activities

To close the container:
Student Growth & Mid-Year Conference o Clle anywhere near the
edge of the container.

Roster Verification

2 Activities
Teacher Effectiveness Measure
3 Activities
Professional Learning Plan
2 Activities

Orientation & Familiarization

&=/ Orientation
‘ /

Current Step To close the container, click
here or on the icon.

To complete, click Accept Signature.§ To open a sub container, click

on the title of the container.

== Familiarization

S|

Teacher accesses addition professional learning resources for Teacher Assessment on Performance... Read More

Georgia Department of Education

Mading Education Work For AU Georgianal To go into a sub

, _ _ container:
Home | TegsnkEselan | suffTiESikesPlans | Vel Click on the title of the
container.
Click BACK to close a sub
Teacher Keys Effectivenes container that is open. To close the sub
PrintForms | Orientation for Training Teacher495 cqntamer:
Click on the BACK
TKES Orientation button.
. Review the Orientation Materials, the Assuran




User Guides

1. Click on the USER GUIDES Tab at the top of the page to access documents and videos to
assist you with the TKES Process.

Welcome, Training Teacher495 MY PROFILE  SIGN O

Georgia Departmen

Click on the USER GUIDE Tab
(VTR RV 2R PV 10 view helpful information.

Work . User
Offine ! Guides

Roster

'
Professional
Verification :

My
Staff TKES/LKES Plans Leaming Opportunities

2. Click on the desired item to view.

Teacher Keys Effectiveness System

Evaluator
Quick Reference

Teacher

Quick Reference Video Tutorials

User Guide Protocol

Evaluator Overall Quick Reference

Teacher Overall Quick Reference

k on the item Orientation/Self Assessment

\ Walkthroughs/Formatives

Documenting Performance

Walkthroughs/Formatives
Assigning Admin/Eval/Observ Rights

Cl

Documenting Performance
Orientation/Self Assessment
Student Surveys: Account Creation
Walkthroughs/Formatives
. . Student Taking Surveys
Surveys of Instructional Practice Protocol Documenting Performance

. . Roster Verification Conferencin;

Roster Verification FAQs 3 Roster Verification
2014-2015 TKES Handbook SLO Teacher Implementation Form Summative Assessment .
Conferencing
Conferencing Professional Learning Tab
Summative Assessment
Summative Assessment Offline Tool Tab
Offline Tool Tab

Professional Learning Tab Staff Management Tab Reports

Reports Tab
Reports Tab Reports
TKES Reports
Leader Keys Effectiveness System
. Leader Evaluator .
User Guide Protocol . . Video Tutorials
Quick Reference Quick Reference

Climate Surveys Protocol

2014-2015 LKES Handbook

Leader Overall Quick Reference

Ori

Evaluator Selection/
Performance Goal Setting
Formative Assessment
Documenting Pereformance
Conferencing
Summative Assessment

Professional Learning Tab

Formative Assessment
Documenting Performance
Climate Surveys: Account Creation
Teacher/Staff Taking Surveys
Conferencing
Summative Assessment
Professional Learning Tab
Offline Tool Tab

Reports

Selection/Self.
Performance Goal Setting
Formative Assessment
Documenting Performance
Conferencing
Summative Assessment
Offline Tool Tab

Reports Tab

TLE Electronic Platform General

System Requirements

Video Tutorials

Create/Manage Accounts
Rights & Roles
Targeted Announcements

Calendar Events

Create/Manage Accounts
Targeted Announcements

Calendar Events




Professional Learning Opportunities

1. Click on the PROFESSIONAL LEARNING OPPORTUNITIES tab at the top of the page.

acher495 MY PROFILE SIGN

Georgia Department of Education

Mading Edcation Work For ALL Georgiams! Click on PROFESSIONAL LEARNING OPPORTUNITIES

Home | My My i Roster ! Professional :
OME " TKES/LKESPlan : Staff TKES/LKESPlans : Verification : Offline : Guides ! LeamingOpportunities !

2. Choose a topic of search for a specific course.

TKES / LKES Topics My Courses

|B| TKES Process LKES Process

@ TAPS LAPS Choose
[B Electronic Platform FAQs Topic View registered and
= My Transcript

|B| Student Growth & Academic Achievement Conferencing completed courses

@ My Learning Opportunity Detail

|B| Inter-rater Reliability Induction
|B| Mentoring Parent Engagement

Required Training
Course Search

View required or
recommended
Recommended Training training courses

Course Title: | Contains ¢

Description: | Contains

Date: Include only courses with the | Start Date + iz |
07/04/2014
Learning | Al -
Opportunity [Search for a specific course]

Type:
pend: - No Choices Available -

Section #:

Course #:

L ion: - No Choices

More Options

3. Once you have searched or chosen a topic, open a course or learning opportunity by
click on the title:

2. @D s QG - School Leaders - TKES Surveys Using Perception Data Non-PLU ocredits ¢ All

Office: Teacher and Leader Effectiveness Division - Professional Learning

21 g QG - Teachers - Clarifying the TAPS P Click on the title Al
" 85 - leachers - Clarityin, e rocess Non-PLU 0 Credits
- ¢ of the course

Office: Teacher and Leader Effectiveness Division - Professional Learning

2. D 86 QG - Teachers - Roster Verification FAY Non-PLU 0Credits. All

Office: Teacher and Leader Effectiveness Division - Professional Learning

B, @ e QG - Teachers - Self-Assessment Non-PLU 0 Credits All

Office: Teacher and Leader Effectiveness Division - Professional Learning




4. A description will open with Opportunity Resources at the bottom of the page. Click
on VIEW to open the resource.

Self-Paced Learning Opportunity Details

Course #:
Course Title:

Course Description:
Disclaimer:
Office:

Course Provider:

85
QG- Teachers - Clarifying the TAPS Process

Teacher and Leader Effectiveness Division - Professional Leaming

Default Provider

Credit Types:
Non-
Py 00
Notes:
Allow participant to enroll in multiple sections of same course: No T T N X
=" This is a description of the learning opportunity or course
Survey: .
Grade Level: - ot Set-
Enforced Prerequisites:
Release Now: Yes
Or Release At: . Not Set - on - Not Set -
Georgia
Required Demographics: | - o Demographics Set -
Restricted Demographics: - no Demographics Set -
Competencies: - Not Set -
Subjects: TKES Process
TAPS
Resources: & ShowjHide Resources {11)
e Not Started Progress: 0% 100%
Opportunity Resources
QG - Teachers - Clarifying the TAPS Process ‘ Document ‘ i [ view |
QG- TAPS Standard 1: Professional Knowledge | Document y [ view |
I |
QG - TAPS Standard 2: Instructional Planning . . | Document . [ view |
[These are the materials avallable] i i
QG - TAPS Standard 3: | Document 0 [ view |
I I
QG - TAPS Standard 4: Differentiated Instruction | Document ! | view |
QG- TAPS Standard 5: Assessment Strategies Cli FVew |
ick on VIEW to see the
QG - TAPS Standard 6: Assessment Uses . . [ view |
QG - TAPS Standard 7: Positive Learning Environment document, webinar, or presentatlon [ View |
r r
QG - TAPS Standard 8: Academically Challenging Environment | Document N [ view |
I I
QG - TAPS Standard 9: Professionalism | Document. g [ view |
I |
QG- TAPS Standard 10: Communication . Document : [~ view |

5. Click on DOWNLOAD to retrieve materials if necessary.

done.

Click FINISH when you are

QG - TAPS Standard 2: Instructional Planning

File: (TN

Click DOWNLOAD

To register for a course, click on the title of the course.

Lo e Mid-Year Evaluation Conference | onenw  rcredns Al
‘This course will focus on the Mid-Year Evaluation Conference. During g
Leaders will also...
Office: Teacher and Leac
L. % Overview of the Teacher Assessment on Performance Standards (TAPS) Non-PLU. 1cregns | Al
N . N er Assessment on Performance Standards (TAPS) will provide teachers with a deeper understanding of the TAPS component of the Teacher Keys. H
The icons differentiate a course ofers..
from learning materials. You must
N fffectiveness Division - Professional Learning
register for a course. i i
=L - x vy ocedss | Al
Office: Teacher ar
B @ w® QG- School Leaders - Conferencing, NonPw  ocredns | Al
Office: Teacher ar it ivision - Pr




7. The details of the course will open. Click on the REGISTER button to continue.

Details

Course #: 27
Course Title: Overview of the Teacher Assessment on Performance Standards (TAPS)
Course fthe on Standards (TAPS) will provide teachers with a deeper the TAPS of the Teacher Key: System. TAPS offer
and flexbility. It is prescriptive in that it defines common d ions, thereby guidit ive i practice. At the same time, it lexibility by allowing for creativity and individual teacher initiative.
Upon completion of this course, ill be able i ge of and use in their classroom.
ick guides and each
Disclaimer:
Office: Teacher and Leader ami
Course Provider: Moodle
Credit Types: .
Non-
PLU 10
Notes:
Allow participant to enroll in multiple sections of same course: No
Archived: No
Survey: Professional Learning Course Feedback
Grade Level: - pot Set -
Enforced Prerequisites:
Availability:  Georgia
Required Demographics: - No Demographics Set -
i ics Set -
Restricted Demographics: - No Demographics Set -
Competencies: ot Set -
Subjects: TKES Process
S
Contact Person:
= Sections Click on REGISTER
Section Titie L setonos | seoae_ ] |_Roster | Max Class stze| Registered  Location|
: Nardiann Mighty : .
' the Teacher (TAPS) uly1,2014- June30,2015 | 1y truenorthlogic.com 999 2 !

1 [Miew Rostar] ©
T:ASAM - T:15 AM : (emtemer) :

8. To register, view the course information and then click on NEXT.

Course Catalog

Course Registration

for Course: the Teacher (TAPS)
Registration Progress 33%
| ]
Confirm Course Selection
Pl firm the following i i p Click Next
Course Information
Course Title: f the Teacher. Standards (TAPS) Location:
Section: Overview of the Teacher Assessment on Performance Standards (TAPS) city:
Credit Types: credits State:
How much do | have? "~ 0 =
LU

Section Notes:

Class Dates: 07/01/2014 - 06/30/2015

Click on NEXT

9. Your registration is complete. Click on MY COURSE LIST to access course.

Course Catalog

Registration Confirmation

Congraulations, you have successfully registered for the course: Overview of the Teacher Assessment on Performance S:ang

Registering for Course: Overview of the Teacher Assessment on Performance Standards (TAPS)

Registration Progress 100%

Choose MY COURSE LIST

(TAPS]

My Course List

Learning Opportunity




10. To begin the course, click on the title of the course.

Learning Opportunity Catalog
My Learning Opportunities

Menu

d Learning Oppor

Click on Title to begin course

Actors v | | [4]27: Overview of the Teacher Assessment on Performance Standards (TAPS)

Waiting List
Learning Opportunity information

NOTE: User Guides and Learning Opportunities can change throughout the year. Webinar links,
presentations, and documents are updated frequently with the latest TKES and TLE Platform
information.



