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LOG IN PROCEDURE
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‘ THROUGH WEB BROWSER

a) Goto UTMSPACE
Blackboard Ultra website at:

b) Type Blackboard
username and

password

For UTMSPACE student:

Matric number (uppercase)

Example: A21DWO0000

’ THROUGH MOBILE APP

a) Download Blackboard mobile x
application for student:

b) Open the app, I=IEYe’(eYer:\ge ]
type UTMSPACE

for school’s name Rk |

and select c) et

d) Type Blackboard
username and
password

UTMSPACE - School of Professional a... v

Password

[J Keep me logged in

@) Help ’ E‘ Feedback



https://utmspace.blackboard.com/

BLACKBOARD OVERVIEW
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WEB BROWSER

Blackboard &
Stream

g Institution Page

Profile setup

R Husna Hafiza R....

Checking
updates/reminders

Accessing courses

E Courses

%f‘ Organizations

Accessing schedule/ due
dates for all courses

Accessing messages for
all courses

!

E Messages

Accessing grades for all
courses

E Grades

Content collection/

portfolios/ goal performance

E’I Tools

Signing out

|_> (E) Sign Out

@ Activity Stream 22 hours

——— f 7201
Calendar ov 7. 201

v ek
| DO |
Mmporte

Chemistry
Past due: Assignment 1
Due Date: 1/26/19, 12:00 AM

O Tale
Upcoming

BLACKBOARD WORKSHOP - PPD
Due: Test 1

Due Date: 6/6/20, 12:00 AM

Chemistry
Due: WEEK 1 : Chapter 1 : Assignment 1

Due Date: 7/11/20, 12:00 AM

Chemistry
Due: WEEK 1 : Chapter 1 : Quiz 1

Due Date: 7/31/20, 12:00 AM




MOBILE APP

Profile setup

—

Checking
updates/reminders

Accessing courses

—

Accessing grades for all
courses

!

Accessing due dates for
all courses

}

Signing out & other
setting

[ Courses

— Blackboard

Husna Hafiza R.A...

£ Activity Stream

Organizations
Grades

Due Dates

@ Settings




PROFILE SETUP



THROUGH WEB BROWSER

Blackboard

E Institution Page

2, HUSNA HARIZA BL_ HUSNA HAFIZA BINTI R.AZAMI

husna.hafiza
@ Activity Stream

E — Basic Information System Settings
R}_{R et Full Name HUSHNA HAFIZA BINTI R_ATAMI & Language
Calendar Email Address husna_hafiza@utmspace.edu.my Privacy Settings
B Messages Student ID Add student ID

Global Notification Sety

£, Grades
D Password Change password

Ef Tools
Additional Information

€) signout

Cloud Storage Accou

o

a) Click your name and make sure all information are correct.

b) Bring cursor to any information you wish to edit and click the pencil icon.

c) Bring cursor to profile image and click the pencil icon to upload your photo.



| THROUGH MOBILE APP

— Blackboard-

Husna Hafiza R.A...
Activity Stream

IS Courses
Organizations

= Grades

z5) Due Dates

£33 Settin gs
Take Photo

a) CIle your name. Choose Existing Photo

Cancel

b) Click the profile image to change photo.

* Only profile image can be updated using Blackboard mobile application.

10
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ACCESSING A COURSE
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THROUGH WEB BROWSER

,0\ Husna Hafiza R....
E H Search your courses Filter Al Courses v 25 v | itemns per page

@ Activity Stream

Assorted Dates

E Courses

bb_ppd 112019

. BLACKBOARD WORKSHOP - PPD @
% Organizations
Calendar
DDWS141 AD_KL
P<] Messages Chemistry o

E} Grades

a) Click ‘Courses’
b) List view
c) lcon view

d) Click course name



COURSE OVERVIEW

13

DOWS1413_01_AD_KL

course & institution tools

Chemistry ] @ B X
Multiple Instructors
View al
Details & Actions Course Content
,Cﬁ Roster
E'EE‘FD"EI\\ urse
COURSE INTRODUCTION N
Blackboard Collaboiate
Join session
. Attendance
View your att e
B WEEK 1: Chapter 1 W
;}f Groups
View group
qu Announcetr.. =
No announcements Week 2 : Chapter 2
ﬂ Books & Tools Conten le G

a) Click ‘View everyone in your course’ if you want to view everyone enrolled in the course.
b) Click ‘Join session’ for live learning or student presentation through Blackboard collaborate.

c) Click ‘View your attendance’ to access your attendance records. The record is only available if your
instructor uses this feature for the course.

d) Click ‘View groups ’ if you want to check the groups assigned by your lecturer.



COURSE OVERVIEW

cS

{{f Roster

Join session

. Attendance
View

&{.{ Groups

View groups

ugﬂ Announcements

ﬁ Books & Tools

course &

DDWS1413_01_AD_KL

Chemistry

Multiple Instructors
View al

B & @

E

Details & Actions

View everyone in your course

your attendance

nts

nstitution

Blackboard Collaborate

tools

Course Content

COURSE INTRODUCTION

WEEK 1: Chapter 1

Week 2 : Chapter 2
a " 3

FaTiT
Conte.

e) Click this icon to view course calendar.

f) Click this icon to view all discussion activities for the course.

g) Click this icon to view and download your overall gradebook.

h) Click this icon to send or access messages.

i) Click this icon to return back to course content




1
Viewing calendar ) —r

Calendar ] - @ B X

Due Dates May 2020 Day Month

26 27 28 e 30 %

May 29, 2020

9 AM

a) Click this icon to view course calendar.

b) Click ‘Month’ to view the schedule in a month.

c) Click this right arrow to view the schedule for the next month.

d) Click ‘Due Dates’ to view the list of all the due dates for the course e).

f) Click this icon to return to course content.

Schedule May 2020 Day Month

Today

Today - May 29, 2020

Saturday - July 11, 2020

[T Assignment 1
Due date: 7/11/20, 12:00 AM

Friday - July 31, 2020




Viewing gradebook
Course Grades id @ B X
@ Husna Hafiza R.Azami
Item Name Due Date Status Grade Feedback
= Quiz1 _

‘;ﬁ 2 attempts possible 7/31/20 Unopened /50

‘—ﬁ Pre- Assessment 7/3/20 Graded B3 80 /100

y Attendance Ongoing - /100

‘—B‘ Assignment 1 7/11/20 Unopened - /100

a) Click this icon to view gradebook.

b) Items that allow more than 1 attempt means that students can submit more than once.

c) Click the item name that you want to open.
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d) If the item you select to open is a graded item, click ‘Your Grade’ to view the graded work e) .

Chemistry

Pre- Assessment

Details & Information

Assessment due date
7/3/20, 12:00 AM

B

Grading rubric
This item is graded with a rubric

Attempts

0 attempts left

Grading

D Your Grade

'S5 80 /100

Final Grade

box

|

Submitted 5/2%/20, 4:33 PM (UTC+E)

o
1| DDWS1413.pdf

el ga"fﬁﬂ\ JThe Yuio nalf— prctions afe 9 fallow !

Fleaze complete the guestions in the following pdf file

DDWS51413 Assignment 2.docx

) Gven (2 | Cog 1Y, Ma07CL om‘:IH*(,a NG o)l |
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Viewing or sending messages T

Messages 5] @ B =|

P

View messages for your course here.

New Message
a) Click this icon to access messages.

* Recipients
b) Click ‘+" symbol to send a message to the course S
lecturer, to other students in the course or to the whole (D Peose ot e s ecen
class.
* Message
c) Click ‘Type a name’ and select recipients from the list. M A E

. .. . . 7 @y Insert/Edit Link
d) Click this icon to insert items. Choose ‘Insert Local

Files’ to insert item from your laptop/computer/mobile.

& Insert/Edit Local Files

Insert/Edit Image from Web




Accessing course content

a) Click ‘Content isn’t available’ to view the condition for when the item can be accessed.

b) Click the module to open it.

Course Content

COURSE INTRODUCTION

WEEK 1: Chapter 1

You can access this content after 7/6/20,
8:00 AM
VWEEK £ 1L JpLEr £
= Content isn't available




Viewing and downloading files T

WEEK 1: Chapter 1

a) Click the file that you want to access. 1 Element and Compound. pdf

MF

Video: Element, Compound & Mixture

&

Watch and then share your thoughts in the following discussion forum

Quiz 1
Due date: 7/31/20, 12:00 AM | Time limit: 20 minutes

b) Bring cursor to the top and click the
downward arrow icon to download.

Assignment 1
Due date: 7/11/20, 12:00 AM

P

No Slide Title

ELEMENT




Completing and submitting assessments

Same method as using mobile application (Refer page 26 — 29)



THROUGH MOBILE APP

a) Click this symbol to open the left panel.

b) Click ‘Courses’.

c) Click the course name.

— Blackboard

Husna Hafiza R.A...
Activitﬁeam

[E] Courses
Organizations
Grades

Due Dates

Il

Courses

Current

o

Chemistry

HUSNA HAFIZA BINTI RAZAMI +...

© 0 3

SEM 2021-01:SYSTEM

ANALYSIS AND DESIGN M...

PN ROZANA BINTI ISMAIL

TRIAL2_FOUNDATION_EXA
MINATION
ADRIAN SYAH HALIFI + 34 more

TRIAL_THE_TNE_MAY2020
Ardalan Awlla + 19 more

22



Accessing course content

a) Click ‘Course Content’.

& Chemistry

Current Mark
Based on
submitted work

DUE DATES

No Items Due
In the next 2 weeks

COURSE MATERIALS

"\U:H Announcements

ﬂ Course Content

Collaborate

{@ Discussions

b) Click the module.

* Module with key icon ¢) means it cannot be accessed yet.

* If all modules cannot be accessed, try to use Web
Browser as your mobile phone is probably not compatible

with Blackboard

.
]
=
®_

application.

Course Contga

COURSE INTRODUCTION
4 items

WEEK 1: Chapter 1

Week 2 : Chapter 2




Viewing and downloading files 14

a) Click the file name to view the file content.

b) Click this icon to download files.

c) Choose ‘Select content to download’ and tick the files that you wish to download d) .

X Manage Downloads

@ Welcome! Please introduce
yourself here

COURSE INTRODUCTION V]

AN
Course Information DDWS1413.pdf
CONTENT

D
Online T&L DDWS1413.pdf

D Pre- Assessment

@ Welcome! Please introduce
yourself here

Course Information
DDWS1413.pdf

N
Online T&L DDWS1413.pdf

Download all content

Select content to download

Cancel

Cancel Update




e) Click ‘'OK’.

f) This indicates that the file has been downloaded.

Offline content ready
to update.

é COURSE INTRODUCTION

CONTENT

Welcome! Please introduce
yourself here

()

Course Information
DDWS1413.pdf
Downloaded 29/05/2020

(&)

Online T&L DDWS1413.pdf
B Downloaded 29/05/2020

(&

Pre- Assessment
Due: 03/07/2020, 12:00 AM

(175

82

25



Completing and submitting assessment

“ WEEK 1 : Chapter 1

CONTENT

B 1 Element and Compound.pdf
B3 Downloaded 5/30/20

‘ L Video: Element, Compound &
’_‘ Mixture

5 Quiz1
‘ Due: 7/31/20, 00:00

‘ L" Assignment 1
Due: 7/11/20, 00:00

Example 1 |

DETAILS

(7] pue: 7/31/20, 00:00
2 attempts left

E} 50 points maximum score

Timed: 20 min
Automatic submission

Start Attempt 1

a) Click the assessment name.

b) Read the details and then
click ‘Start Attempt’ c).

d) If the assessment has
time limit, you will be asked to
select ‘Start Timer’.

Start the Timer?

You have 20 minutes to complete your
submission. Your work is submitted
automatically when time is up.

Cancel Start Timer




e) Answer all questions and then click ‘Submit’.

f) If the assessment allows more than one attempt, you can click ‘Start Attempt 2’ next.

e Quiz 1: Attempt 1

Quiz Content

10 Points

Substance is a form of mater that has a definite

Question 1

composition and properties

True
False

Which of the following is NOT an element?

@ Steel
@ Iron

&) 20 minutes remaining

Save and Close

EEETTT

Submit Quiz? X

After you submit, you can't edit this quiz. Do
you want to continue?

wuesuuir \rerunmns

Water is an example of substance,

True

&) 20 minutes remaining

Submit

Quiz 1

Current Grade
Based on your highest grade

B Attempt 1
Submitted today, 01:03

DETAILS

() Due: 7/31/20, 00:00
@] 1 attempt left

E} 50 points maximum score

Timed: 20 min
Automatic submission

Start Attempt 2

27



Example 2 |

a) Click the assessment name.
b) Read the details and then click ‘Start Attempt’ c).

d) Click ‘... symbol to download the question file and select ‘Export’ e).

é WEEK 1 : Chapter 1 E\ & Assignment 1
CONTENT DETAILS )
>< Assignment 1: Attempt 1

D Due: 7/11/20, 00:00
—o 1Element and Compound.pdf m Please download the pdf file and complete all the
| B4 Downloaded 5/30/20 questions provided

1 attempt left —

™ Video: Element, Compound & ‘DZT THE DDWS1413 SEM 2 1920.pdf
— Mixture [}, 100 points maximum score
4] Download Original File
‘ [‘ Quiz 1 -85 Grading rubric
77 Due: 7/31/20, 00:00 "2 Tap for more detail

‘ L‘ Assignment 1
Due: 7/11/20, 00:00

> THE DDWS1413 SE

Export
@ U Print

i o

Start Attempt 1




f) Click ‘Add Content’ and then g) ‘Insert Files’ to upload answer script.

h) Click ‘Submit’.

i) This indicates that you have successfully submitted.

>< Assignment 1: Attempt 1 >< Assignment 1: Attempt 1 Q Assignment 1

|
"
r‘!
g

Use this space to build your
submission.

You can add text, images_and files.

Add Content

Save and Close

Submit

Submission

neoae = EH

foo Insert/Edit Math Formula
Insert/Edit Link

Insert/Edit Image from Web

Insert Files

Insert YouTube Video

ay
&
BB Insert/Edit Video from Web
4
=)

Save and Close

Submit

()

Current Grade
Based on your last attempt

Attempt 1

Pending
Submitted today, 01:17

DETAILS

(™) Due: 7/11/20, 00:00
@ 0 attempts left

100 points maximum score

L
I

Grading rubric
Tap for more detail

LEE]
oo
ooo

29



Checking grade

a) Click ‘Current Grade’.

Current Grade
Based on submitted work

Current Grade

Grades aren't available for this course right now
DUE DATES

B .
No Items Due 5 r Q:IZ 1 ' -
In next 2 weeks today, 01:03
COURSE MATERIALS F ‘ Assignment 1 -
today, 00:23

C H Announcements >
i) 0 items

|j Course Content 5
8 items

., Collaborate

Y| >
: g 10 items

fn\ Discussions S
LA {

1 item




31

‘ Checking due dates for all courses | ‘ Logging out
a) Click ‘Due Dates’. c) Click ‘Settings’.
b) Slide to the left to view d) Click ‘Log Out’.

the next set of dates.

— Blackboard Due Dates = Settings
& Husna Hafiza RA... ‘ May 2020 Linked Accounts >
| s
@ Activity Stream : @ Offline Content >
[ Courses
N saturday TODAY @ Help >
Organizations E Feadback N
eedbac
Grades NOTHING DUE FOR OVER 4 WEEKS
. | Terms of Use >
Due Dates
= Privacy Policy >
Friday
0\0 Institution Policy >
" Chemistn
Pre- Asseyssment
Due by 12:00 am G) Log Out S




USING BLACKBOARD
COLLABORATE

32



Using course room session T

THROUGH WEB BROWSER ‘ I THROUGH MOBILE APP ‘

a) Click ‘Join session’ and then b) Click ‘Collaborate’

‘Course Room’. )
c) Click ‘Course Room’

Chemistry
Current Grade > HI Course Room
Based on submitted work Join Room

HUSNA HAFIZA DUE DATES OTHER SESSIONS
Instructor

E’H« No Items Due >

In next 2 weeks

COURSE MATERIALS

Details & Actions i ]| Announcements >
g 0 items

;)\Q Roster |*,H Course Content 5
View everyone in your course 8 items
Blackboard Collaborate

1] . . s H:T“"U Collaborate 5
Join session - = 10items

70y Course Room

. ¢/~ Discussions >
VIew your attendance 1)

L Titem




Session menu —>

a) Click this icon to open
session menu

Welcome!

You're the only one in the room.
While you wait, check out the Session menu to
take a quick tour of Collaborate.

b) Click this icon to open
collaborate panel

“~ Collaborate panel

Control panel

34



35
Session menu Control panel

E

Chemistry - Course Roo...

%% Husna Hafiza R.Azami =

© Away ¢] Leave Session

Feedback
© Happy @ sad

@ Use your phone for audio

E‘ Report an issue '

@ Tell me about Collaborate

Surprised @ Confused
Faster @& Slower

@ Blackboard Collaborate Help

@ Privacy Policy

c) Click this ‘My Status and Settings’
icon to give feedback.

d) Click this to share audio so others can
hear you.

D Leave Session '

e) Click this to share video.
a) Click ‘Report an issue’ to report any issue

you are facing with Blackboard Collaborate. f) Click this ‘Raise hand’ icon to interrupt

b) Click ‘Leave Session’ to leave. for asking questions or to give response.



a) Click the chat icon and type
at ‘Say something’ to chat.

b) Click the attendees icon to
view all attendees.

Participant: can only give
feedback, raise hand, chat,
share audio and video.

Presenter: Can do the above
as well as share content

c) This symbol is used to
show the internet strength
status either excellent, good
or poor.

Collaborate panel

36

{ Everyone

It's quiet in here!

Type a message and press
Enter or Return to chat. Press
Shift + Tab to navigate to chat

history.

Say something

1 Attendee [©)

Participant (1)

& Husna Hafiza R.Azami

Attendees

v
o gTe z &




d) Click this icon to share content (You can only use this feature | ¢ Sharefiles
when your lecturer/moderator upgrade your role from participant

to presenter) @® Add Files
Drag image, PowerPoint, or PDF files. Or select to
* ‘Share application’ is not applicable in Blackboard mobile e
application.
Share files

Share Content

Primary Content

m Share Blank Whiteboard

%

a Share Application - Unavailable 4,,.,‘ i |_ T % au.bbcollab.com wants to share the contents of your screen, Choose what you'd like to share.
Learn more Your Entire Screen Application Window Chrome|
Share Files > Share blank Share

whiteboard B application

[0 Share audio Share

Share
content

v
o g = % G




Viewing recordings (Only available through web browser) T

a) Click this ‘..." symbol and then ‘View all recordings’. Details & Actions

Roster

W everyone in your course

b) Click the name of the session that you want to view. Blackboard Collaborate

Join session -

E Bl view all recordings
:
n

VISV YUIUT el ugiice

Recordings

Filter by = Recent Recordings Q

Session name / Recording name Date Duration
Live Lecture & Discussion - Chapter 1/ recording 1 5/4/20, 3:04 AM 00:01:00
Chemistry / Chapter 1 5/4/20, 2:50 AM 00:07:59

Live Lecture & Discussion - Chapter 1/ recording 1 5/4/20, 1:44 AM 00:00:03




For any question

please email:

bpat@utmspace.edu.m



mailto:bpat@utmspace.edu.my
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