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How to Register
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(vosnet/Default.aspx

Step 1 i WORKITEXAS

Username

Password

Forgot Username/Password?

Search for
WorkinTexas.com

on the Internet. p—

Enter a keyword and/or city or ZIP code and radius to search for jobs in your area.

Search for jobs in : :

The WorkinTexas.com
home page will appear. 636,789 0 2

Job Openings Jobs Posted Today Active Résumés

» WY
y Skip Twitter Feed

Tweets by @TXWorkforce

Q Texas Workforce Commission Retweeted

g Barb Dierker
@HEB_Dierker

Abraham, @NISDReddix @HEB #17 Trainee, attended
his @TXWorkforce meeting with his mom, for supported
decision making. Now, Abraham is ready for long term

JOb Seeke rS Employers job support after he’s employed! #NISDLegends

#REDDIXLegends #GoPublic #RootEdReddix #adulting

WorkinTexas.com

Home Page

#transitionhappens

. Find a Job . Find a Candidate
. Create a Résumé . Post Job Openings
. Veteran Services . Labor Market Information

. Education and Training - Employer User Guide




Step 2

i VORKITEXAS - e
LCom Password
T S

Forgot Username/Password?

L lhu,,g

Enter a keyword and/or city or ZIP code and radius to search for jobs in your area

Search for jobs in -

Register

B omawi

From the home page

636,789 0 2 click
Job Openings Jobs Posted Today Active Résumés .
Register

« VT
Skip Twitter Feed

Tweets v @TXWorkforce

his @TXWorkforce meeting with his mom, for supported
decision making. Now, Abraham is ready for long term

JOb Seekers Employers job support after he's employed! #NISDLegends

#REDDIXLegends #GoPublic #RootEdReddu: #adulting

#lransitionhappens

. Fin b . Fin ndi
. Create a Résumé . Post Job Openings
. Veteran Services . Labor Market Information

. Education and Training . Employer User Guide




Step 3

Click

Individual

Under Option 3
to Create a
User Account.

X @ WorkinTexas - Login and Regist- X 4
sxas.com/vosnet/loginintro.aspx?binStartHera=True&plang =E

If you have not previously registered, please click one of the links under Create a User Account to create a new User ID. To view WorkInTexas with limited access, click the Guest Access link. In the Already Registered section, the
username and password are required for login.

For help click the information icon next to each section.

& Option 1- Already Registered

e

If you have forgotten your user name and/or password, please click Retrieve User Name or Password.

Q Option 2 - Try Us Out

If you would like to view WorkinTexas as a visitor to see what services are available, please click Guest Access.

@ English O Espanol

& Option 3 - Create a User Account

If you would like to become a fully registered user with WorkinTexas and have access to all of our online services, select one of the following account types. If you are not sure if you need to register on the

system, learn more about the benefits of registering on page: Why Register?.

) Individual Employers and Agents
Register as this account type if you are an If you are looking for industry information,
individual and wish to search for the latest labor market information, jeb applicants
job openings, post a résumé online, find for your business, or want to post job
career guidance, search for training and openings online.

education programs, find information on
local employers, etc.

Return to Previous Page



Step 4

Read and click

| agree

If you agree to the

Equal Opportunity
and
Non-Discrimination
Notice

X &WarklnTexas-Agreement X+

I i .com/vosnet/Privacy/Reg 1Agreement.aspx?t=ind&action=&plang=E ¢

A Home 9 Register or Signin

\w WORKITEXAS

Equal Opportunity and Non-Discrimination Notice

Equal Opportunity and Non-Discrimination Notice

To Job seekers, Workforce Investment Act (WIA) applicants, participants, staff, sub-recipients, and other interested parties; you have the right to file a complaint if you feel that a violation of the Workforce
Investment Act, requlations, grants or ather agreements has had an adverse affect on you.

All complaints must be submitted, in writing, within one year of the alleged violation and must contain the following information: 1) Full name, address, and telephone number of person filing complaint; 2)
Full name, address, and telephone number of persan/agency that complaint is about; 3) Clear and concise statement of facts and dates describing the alleged violation; 4) The provision(s) of the law,
regulations, grant, or other agreement believed to have been viclated; 5) Grievances or complaints about individuals must indicate how the individual did not comply with the law, regulations, or contact;
and 6) The remedy sought by the person filing.

The Local Area shall notify all parties of the opportunity to informally resclve the complaint. If the complaint is not reselved informally, the complainant has the right to a hearing within 30 days of filing the
complaint. All parties will receive written notice of the hearing at least 10 days prior to the hearing date.

Awritten decision will be mailed to all parties within 60 days of the date the complaint was filed.

If a complainant does not receive a written decision within 60 days, or is not satisfied with the decision received, the complainant may file an appeal. The request for an appeal must be submitted, in
writing, to:

>

Privacy Statement | Disclaimer | Terms of Use | Accessibility | Recommended Settings | EEO | Protect Yourself | About this Site | Contact Us | FAQ

Copyright € 1998-2019 Geographic Solutions, Inc. All rights reserved

For more information contact Geographic Solutions.
on



Agreemen X ‘bWorkInTexas-IndividuaIRegistv X‘ +

in-app-vos48000000.geosolinc.com/vosnet/Privacy/PrivacyAgreement.aspx?pu=Falseirt=n&istrAgreementLang=E
St e p 5 # Home ilReg\'sI!rurS\gm’n

Privacy Agreement

\w WORKITEXAS

Read and click Privacy Agreement

I authorize the exchange of information relating to prior assessment(s) for training and employment including work histery, quarterly wage data, and Unemployment Compensation benefits with this

I a g re e website. This Release of Information does not authorize the disclosure of any medical information or any other restricted third party information. | understand that this information will be used to
determine eligibility for employment and training services, will assist in the development of my individual training plan for education and/er employment, and will be used for statistical purposes. | allow
this website and the identified system partners to release to each other the requested information when | am referred to partner services. | understand the information will be used only on an as needed
basis and will remain confidential, to the extent required and/or permitted by law. This information cannot be shared with any other entity without my written permission. A copy of this Release of

If yO u a g re e to t h e Information is as valid as the original. This Release is valid for both program and follow-up services.

Privacy Agreement.

>

Copyright & 1998-2019 Geographic Solutions, Inc. Allrights reserved
For more infermation contact Geographic Solutions.
19.0



fiore  Wrgetursgnn

TWC collects some information in order to better understand your background and services that may be appropriate for you.
W WORKITTEXAS  We aso nees some ofthis nfomtion for accourtablity puroses so that we can better measure our senvice results Personal information provided during the registration process will not be shared with prospective employers unless
‘ specalynoted.

+ Indicates requied fields. ﬂ For help cick the information icon.

Name

First Name: ‘ ‘

Middle Inital:

+Last Name: ‘ ‘

Security

1 you are fiing for Unemployment Insurance benefits or pariicipating in another special program faciliated by Tevas Workforce, you must provide your Social Security Number (SSN) to satisfy your work registration requirements, Failure to provide your SN will result in the delay or denial of your benefis.
WorkinTexzs.com will nof display your SSN te employers, nor will it be shared with other entities nless othenwise required by law, TWC uses job seeker data such as SSNs to evaluate how well our programs work so that we can make improvements to better serve you and other job seekers in the future and to
demensirate the effectiveness of our services fo Congress, Texas Legislature and ather stakeholders and ensure accountability, Your sharing this information with us will help ensure that tax dolars are well spent and that we meet the needs of employers, employess, and local communities in Texas,

Security

WorkInTexas.com is a secure site, Texas Workforce has implemented technical and organzational measures to secure your persanl infomation from accidental loss and unautherized access, use, aiteration, or disciosure,

Social Security Number: ‘ ‘ (ne Dashes|

Re-enter Social Security Number: ‘ ‘ (ne Dashes|

1 you have applied for Unemployment Insurance Benefts and want WorkinTexas to complete part of your work registration for you using your claim infimmation, then enter your Social Security Number and your Personal Identification Number (PIN] for your unemployment claim,

|:| *1F PIN s entered the SSNis required

Personal |dentification Number (PIN):

Primary Location Information

*Country of Residence: ‘ Unitea Ses '
“TpCoteof Resdence ‘ ‘
How did you hear about this website? ‘ Neore Selected v

Click Next to Continue

denicss disteMap QiteSeanch {h0agelreferences ' Fesdbace @ Avsistance

Privacy Seatement | Disclaimer | Tems of Use | Acczssiilty | Recommended Settings | EE0 | Protect Yours=f | Aboutthis Stz | ContzctUs | FAQ

Step 6

Complete the
Registration

You will be asked information
regarding

Name
(First Name & Last Name)

Security Information
(Social Security Number & PIN)

Primary Location

Information
(Country of Residence, Zip Code)

*Note*

A SSN or PIN is NOT Required. If
applying for Unemployment
Insurance Benefits a
SSN and PIN will BE Required.



Step 7

Complete the
Login Information

You will be asked to
provide the required
information

Username
Password
Security Question #1
Security Question #2
Security Question #3

sal Regist: X+

in-app-vos48000000.geosolinc.com/vosnet/Registration/Ind/StateApplications/IndRegUser.aspx

fHome " Register or Signin

TWC collects some information in order to better understand your background and services that may be appropriate
WORKINTEXAS  for you.
(] y

We also nead some of this information for accountability purposes so that we can better measure our service results. Personal information provided during

the registration process will not be shared with prospective employers unless specially noted.

+ Indicates required fields, ﬂ For help click the information icon.

Login Information

* Username: I:l Enter User Name (3 - 20 characters, and

must include characters, letters or

numbers. Allowable characters are + @ . _

* Password: |:| Enter Password (8 - 20 characters, and

must include at least one uppercase letter,
one lowercase letter, one number and cne
special character. Allowable characters are

£@§%BA1T_4),

" Confirm Password: |:|

" Security Question 1: | None Selected -

* Security Question Response 1: I:l

* Confirm Security Question Response 1: |:|

* Security Question 2: None Selected -
* Security Question Response 2: |:|

* Confirm Security Question Response 2: |:|

* Security Question 3: | None Selected -

" Security Question Response 3: |:|
* Confirm Security Question Response 3: I:I

Click Next to Continue



TWC collects some information in order te better understand your background and services that may be appropriate for you.
\1 F WORKIFTEXAS  We also need some of this information for accountability purposes so that we can better measure our service results. Personal information provided during the registration process will not be shared with
I prospective employers unless specially noted.

S t e 8 » Indicates required fields. B8 For help click the information icon.
Residential Address

*1 am homeless or otherwise do not have a permanent residence (O Yes (O Ne

" Address Line 1:

1
Continue to —

*City:

" State:

I
complete the

1

1

Mailing Address

Registration Section

[J Mailing Adelress is the same as the residential address above

" Address Line 1:

Address Line 2:

You will be asked e —

[ ]
information regarding

Contacting Information

Residential Address st [ .
(where you live)

Confirm Primary E-mall Address:

[
Mailing Address i )
(where you receive mail) e 5 L -

Alternate Phone Made:

Text Message Cell Phane: |:| |:| |:|

Contact Preferences
(how you prefer to be contacted) -ewwme —

Current Age:

Demographic Information Tz gmes

* Do you have a valid Driver's License/State 1D? O ve: O Ne

(add your information) St s e
I

Driver's License/State Id Number:

Click Next to Continue




[ ™" Mgn (ut

You have created a login for WorkinTexas.com.
\ll'! WORKITEXAS  Usethe Usmame and Pesvod You created every tine you oginto WorknTes,

@ [ will etum and complete later

Rlnices [ Poriolo fiSteap QSteSeach {PagePrefrences ¢l Feeoback @ Assetance

Your Username: @mith

Privacy Statement. | Disclamer | Tems of Use | Accessiiity | Recommended Seftings | EE0 | Protect Yoursef | Aboutthis Ste | Contact Us | FAQ

#hHome (3 Sign Out

Copyrght & 1868-2018 Geagraphic Soltion, nc. Al righs esenved

For more information contact Geoqrephin Soltons.
10

Congratulations!

You have now

Created a

WorkinTexas.com
login

Click ‘Next’ to continue
the Application Process.



YO u a re n OW O n t h e IJ“ OB TEXS Fill out the information below to complete this section of the application.
|

Second Section of ! |
your Application 0 0

@ Education & Veteran @ Employment

@ Famworker @ Demographic © Addiional Backgreund

@ Public Assitance

The -

Smith, Jane

Online Wizard

Education Information
° TWC callects some informatian in arder ta better understand your background and services that may be appropriate for you, We also need some of this information for accauntability purpases so that we can better measure our service results, Personal information provided
t r O u g t I S during the registration process will not be shared with prospective employers unless specially noted.

° " Highest school grade completed: None Selected v
section.

*Received High School Diploma or O High Schel Diploma O High Sehaol Equivalency (GED) O Nene of these apply to me

Equivalency’:
"Highest Pstsecondary Educaion | 1,0 1 ' ‘
) . Level Completed:
{ I
Click ‘Next’ to continue and
* School Status: None Selected ' |

follow the on-screen
instructions until you reach
the Resume Builder page
shown on the next Flip

Chart page. o Click Next to Continue

Are you attending school fulltimek: () Vs () No

* Receiving senvices from Job Corps: () Ves () Ne



- - i Congratulations!

@ Public Assistance

« s This page confirms you
haye completed
section two of your
B application.

The Texas Workforce System and ather agencies can help people with lower income orincome fluctuations improve their economic status, Please provide us with a little more information about your current status and suppart services you have received (if any), This will help us
coordinate services and identify other service options that may be appropriate.

Smith, Jane

Support Information

Please provide answers to the following questions if any apply within the ast 6 months,
" Have you received Temporary 0 Yes @ o T h | t p t f y
€ last part ot your
(TANF) payments? .
The application has been successfully completed. Please click WO r k I n Texa S . CO I I I

* Have you been determined eligible () Yes (8 No th Resum Bider ik elow o complete our
for or received Supplemental eqictration
Nutritional Assistance Program @ '

sistance (SNAP ormety known S Click Resume Builder Application WI” help
- | | i you complete a

professional resume
" Have you received Refugee Cash O Yes @ No .
Assistance Payments? t h at yo u Ca n p rl nt’

" Have you receved Supplemental () Ves (®) Mo

iy save and download.

* Have you received Social Security () Ves (® No
Disability Income (SSDI)

" Have you received General 0 Yes @ No
Assistance Payments?

* My family qualifies for free or O Yes @ No

reduced-price school lunches”: CliCk lResu me BUiIder’ tO
continue with your

ot registration.



Yo u a re n OW o n t h e \]l'WORK TEXAS Please enter a résumé name and select a creation method.
Re s u m e B u i I d e r Of + Indicates required fields. ﬂ For help dlck the information icon.

y o u r A p p I i C a t i o n If you have filed a claim for unemployment insurance benefits, you are REQUIRED to complete the restume bullder process, The information gathered during this process will also allow staff to match your experience and work preferences to job
. apenings.

Please create a resume to complete your registration. We will now take you through the steps of creating a professional resume or job application. Resumes can be placed online making them available to the top employers in your area.

Résumé Name

1t Give your Resume a Title

*Résumeé Title:

[ ]

n d I f h Note: You may want to include wards that highlight your skills, experience or specialty. Also, please be advised that this s a searchable field by Employers if you choose to have this résumé accessible online, Therefore you may wish to omit identifying information.
2"% Select one of the two

Show Résumé Best Practices

options to create your
Resume:

Résumé Creation Method

@ Comprehensive
0‘* Build your résumé using a step-by-step process (create your résumé
g

from seratch),
O zomiyesirzes

® Comprehensive: A step-by
step process from scratch

O R O Upload
’ Attach an existing Word or PDF résumé (save time by using your existing

=8| résumé),

® Upload: Attach an existing Qs
Word or PDF resume

@

o
IVI a ke a Se I e Ct I o n t h e n &Senices B Portfolio g SiteMap (Q SiteSearch ¢ Page Preferences i Feedback @ Assistance
C | i C k f N eXt ’ to CO n t i n u e Privacy Statement | Disclaimer | Terms of Use | Accessiility | Recommended Setfings | EEO | Protect Yourself | About this Site | Contact Us | FAQ
L]

#Home [ Sign Out

Copyright & 1884-2018 Geographic Solutions, Inc. All ights resenved.
For more information contact Geograghic Solutions.
180



Now select your

\“{ WORK TEXES Plase indicate whether you want your résumeé to he availzble online, R esume AV a i I a bi I ity

Reésumé Avalablty We recommend that
you select:

Do you wish your résumeé to be available nline for employers looking tohire you?

(0 Ves myrésumé ol b el onine foremploys o v Y .

() Mo my ésumé ol NOT bealebeorine. Yesl my resume wi | I be
available online for

Iy select e you il sl be avaable o apply forjobs you find anline vsing your resume. However, verified employerswillnot be ableto find your résumé, Thisisthe quicer aption but employers will not b ableto find you. em p I Oye rs to VI ew

Iy select Vs you wil be requivd to proide some information ahout your job requirements so that verified employerscan ezsly find your résumé,

Click Next to Continue By SeleCting ”YES" thiS

will increase your job
a%nies B Potfolo ghSteMap Q SteSemrch PagePreferences ol Feedback @ Assistance m atC h | n g O p p O rt U n it i e S .
Frivacy Statement | Disclaimer | Terms of Use | Accessibifty | Recommended Setings | EEO | Protect Yoursef | Aboutths St | Comtact Us | FAQ
#iHome (3 Sign Out

Copyright & 18402018 Geagraptic Solubons, ne. Al s resered
For more infmationcontactGeographc Sohions.
1

Click ‘Next’ to continue.



Please indicate whether you want your résumé to be available online.

Résumé Availability

Da you wish your résumé to be available online for employers looking to hire you?

This site says..

You have selected an option that will make your résumé
available to registered employer representatives to view
online. By clicking the OK button, you are agreeing to share
the information displayed on your résumé. Select OK to
proceed or Cancel to go back and change your selection.

0K Cancel

This Pop-Up window will
appear if you selected
IIYesII.

Here you will need to
confirm that you want
your resume available
online for employers to
view.

Select “OK” to continue or
“Cancel” to change your
selection.



Next, select your

Desired Location. — Sty iy

n For help lick the information icon.

Select where you want B
to look for work. Desired Location
We recommend that you mﬁl
select: @

Specific County | @

(you can change location I
selection later if you want)

&Senices B Potfol & SteMap QSteSearch ) Page Preferences ol Feechack @ Assitance

Privacy Statement | Disclaimer | Terms of Use | Accessibity | Recommended Setfings | EEQ | Protect Yoursel | About this Ste | Contact Us | FAQ
#Home by Sgn Out

Copyrght @ 1888-2018 Geographic Slutons, Ine. Al ights resered.

Making a selection takes
you to the next Step. Formumrfommmncoln:ccl&mﬁmmlum



From the map you will
need to select the
County in which you
want to search for work
by clicking on the County
Name.

Making a selection takes
you to the next step.




fhiome  5gn0e

“ ] WORKITEXAS Please select your desired work location,

Résume Builder
ThemdSare MewdGore  CoplySeeh by engots uain Cfron - i TehnolSlsbadToos it Sunmay e Yoro At
—0—0— ) — ) v ) v ) v v g
edind omvion [ e

ﬂ For help clck the information icon.

Tosart an any column, cick a column ffl

T

MeLennan County Edit

[¢] Update background nformation with the selected location

Click Next to Continue

&%enices [ Potfolo gk SteMap Q SteSearch {f Page Preferences o Feedback @ Assistance

Privacy Statement | Discaimer | Tems of Use | Accesshilty | Recommended Settings | EED | Protect Yourself | About this Ste | Contact Us | FAQ
#tHome (b Sign Out

Capyright® 1968-2018 Geographic Soltons,Inc. Al ights resenved
Far mere infarmation contact Geographic Soltions.
1

You are now on the
Last Section of your
Application.

The Online
Wizard will guide
you through this

section.

Click ‘Next’ to continue
and follow the on-screen
instructions until you see
your completed resume.



o Byt Brpoe Bsmnunsos: Poevn ot

Here is your completed résumé.
\]' WORK-TEXAS  To madify a section, cick on s Secton Tt feg. Djective, Employment History, To change the formatting o this résumé (1t size, etc) or customize the display order of each section, lick the Edit Templatefnk.

- Congratulations!
= You have
Created a Resume.

Résumé Score

My Resources:

0013 Retail

(Create Date

931332 PM Last Time Medified

[Mew Template] [Edit Template]

Your resume can now be:
- * Saved
- * Updated

1 posion 252 maneger n 2 specisioed ndusy

- * Printed

Expasiance n el supenising s5esworkers n 8 et esabishmant o depariman, incloing maragament inciors such 55 purchasing, sccurting, s persconel work:

_— * Downloaded

Degartment Masager

D05 - Cument S

Jane Smith
14165, NewFosi

y Waen T .
Direcy superis s cordinate acibes of el sses worers i 2 esabishmast ordeparmert Dues may inclode menagemen fnchon. Such 25 purasing busgsing, sccouning,and pesconelwork. iy 3iion f supervsorydufes. L4 l I I a I e

Asgistance Center Education History

Issuing sSiution Locaion Dagree Rsceived Course of Sty

All by logging into
WorkinTexas.com.

Honors & Activities

Click
‘Save Resume & Return’
to start your job search.

Résumé Options




Congratulations!

You have registered for WorkinTexas.com

WORKINTEXAS
W

Be sure to remember your User ID and Password to Login when you return to WorkinTexas.com

Connect with Us

Want to be the First to Know about
Job Openings & Hiring Events? '

#hotworkforce



WORKSOLUTIONS

FORCE * * * HEART OF TEXAS * % %

Linking Jobseekers and Employers

Visit a Workforce Solutions Center for additional assistance

Falls County Workforce Solutions Center Freestone County Workforce Solutions Center
230 Coleman Street, Marlin, TX 76661 517 E. Main Street, Teague, TX 75860

Phone Number: (254) 883-5678 Phone Number: (254) 739-2887

Hill County Workforce Solutions Center McLennan County Workforce Solutions Center
233 E. EIm Street, Hillsboro, TX 76645 1416 S. New Road, Waco, TX 76711

Phone Number: (254) 582-8588 Phone Number: (254) 296-5200

The Heart of Texas Workforce Board, Inc. is an equal opportunity employer/programs and auxiliary aids and services are available upon request
to include individuals with disabilities. TTY/TDD via RELAY Texas service at 711 or (TDD) 1-800-735-2989 / 1-800-735-2988 (voice).

- %
rtner of the AmericanJobCenternetwork



