
How to Register 
for

www.WorkinTexas.com



Step 1
Search for 

WorkinTexas.com
on the Internet. 

The WorkinTexas.com
home page will appear.

WorkinTexas.com 
Home Page



Step 2

From the home page 
click 

Register

Register 



Step 3

Click

Individual

Under Option 3 

to Create a 

User Account.



Step 4

Read and click

I agree

If you agree to the 

Equal Opportunity 
and                       

Non-Discrimination 
Notice 



Step 5

Read and click

I agree

If you agree to the 

Privacy Agreement.



Step 6
Complete the
Registration

You will be asked information 
regarding

Name  
(First Name & Last Name)

Security Information
(Social Security Number & PIN)

Primary Location 
Information 

(Country of Residence, Zip Code)

*Note*
A SSN or PIN is NOT Required. If 

applying for Unemployment 
Insurance Benefits a 

SSN and PIN will BE Required.
Click Next to Continue 



Step 7
Complete the

Login Information

You will be asked to 
provide the required 

information

Username  

Password

Security Question #1

Security Question #2

Security Question #3

Click Next to Continue 



Step 8
Continue to 

complete the

Registration Section

You will be asked 
information regarding

Residential Address 
(where you live)

Mailing Address
(where you receive mail)

Contact Preferences
(how you prefer to be contacted)

Demographic Information
(add your information)

Click Next to Continue 



Congratulations!

You have now 

Created a

WorkinTexas.com 
login

Click ‘Next’ to continue 
the Application Process.



You are now on the 
Second Section of 
your Application

The

Online Wizard 

will guide you 
through this 

section.

Click ‘Next’ to continue and 
follow the on-screen 

instructions until you reach 
the Resume Builder page 

shown on the next Flip 
Chart page. Click Next to Continue 



Congratulations!
This page confirms you 

have completed 
section two of your 

application.

The last part of your 
WorkinTexas.com 

Application will help 
you complete a 

professional resume 
that you can print, 

save and download. 

Click ‘Resume Builder’ to 
continue with your 

registration.

Click Resume Builder
to Continue 



You are now on the 
Resume Builder of 
your Application.

1st Give your Resume a Title

2nd Select one of the two 
options to create your 
Resume:

Comprehensive: A step-by-
step process from scratch

OR

Upload: Attach an existing 
Word or PDF resume

Make a selection then 
click ‘Next’ to continue.

Click Next to Continue 



Now select your  

Resume Availability

We recommend that 
you select:

Yes, my resume will be 
available online for 
employers to view. 

By selecting “Yes” this 
will increase your job 

matching opportunities.

Click ‘Next’ to continue.

Click Next to Continue 



This Pop-Up window will 
appear if you selected 

“Yes”.

Here you will need to 
confirm that you want 
your resume available 

online for employers to 
view.

Select “OK” to continue or 
“Cancel” to change your 

selection.



Next, select your

Desired Location.

Select where you want 
to look for work.

We recommend that you 
select:

Specific County 

(you can change location 
selection later if you want)

Making a selection takes 
you to the next step.



From the map you will 
need to select the 

County in which you 
want to search for work 

by clicking on the County 
Name.

Making a selection takes 
you to the next step.



You are now on the 
Last Section of your 

Application.

The Online 
Wizard will guide 
you through this 

section.

Click ‘Next’ to continue 
and follow the on-screen 
instructions until you see 
your completed resume.

Click Next to Continue 



Congratulations!
You have 

Created a Resume. 

Your resume can now be:

• Saved
• Updated 
• Printed 
• Downloaded
• Emailed

All by logging into 
WorkinTexas.com. 

Click 
‘Save Resume & Return’ 
to start your job search.

Click Here to Continue 



Congratulations!
You have registered for WorkinTexas.com

Be sure to remember your User ID and Password to Login when you return to WorkinTexas.com 

Want to be the First to Know about 
Job Openings & Hiring Events?

Connect with Us

#hotworkforce



Falls County Workforce Solutions Center     Freestone County Workforce Solutions Center   
230 Coleman Street, Marlin, TX 76661                         517 E. Main Street, Teague, TX 75860
Phone Number: (254) 883-5678 Phone Number: (254) 739-2887

Hill County Workforce Solutions Center          McLennan County Workforce Solutions Center
233 E. Elm Street, Hillsboro, TX 76645                          1416 S. New Road, Waco, TX 76711
Phone Number: (254) 582-8588 Phone Number: (254) 296-5200

Visit a Workforce Solutions Center for additional assistance

The Heart of Texas Workforce Board, Inc. is an equal opportunity employer/programs and auxiliary aids and services are available upon request 

to include individuals with disabilities. TTY/TDD via RELAY Texas service at 711 or (TDD) 1-800-735-2989 / 1-800-735-2988 (voice). 


