Registration for myApps on the West Virginia State
Auditor's website is required in order to view your
pay stubs and W-2. When wvOASIS/Kronos goes live
it also will be required for leave management and time
keeping.

Please register now!
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INSTRUCTIONS



State employees may view their pay stubs and W-2 forms
at any time. To view your pay stub and/or your W-2
form, please go to the West Virginia State Auditor's
website (https://www.wvsao.gov/). You will be on a
screen that looks like the one below.
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https://www.wvsao.gov/

Click on "myApps" and it will take you to the following
screen.
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Click on the blue words "Sign Up!" which are next to
"New to myApps."




The following screen will appear.

West ./%1/}:*'2’}’,2//;/,/@/., (ice

GLEN B. GAINER I}, STATEAUG

To centihue with he 2ign up you will be asked & serles of questions 10 help us veslly your identity

West Virginia State Auditor's Office A
Thank you for vieding Ihe West Vigna State Audior's Omce webeite. The £he has hean designad 10 maks &

a@ser and mere afcant Bor West Vigme cizens and bushiesses 10 mieract wih West Veginia State

Governmant, whels a0 ansyrng thal your persenal migrmaton & secura. The Yest Virgng Ssate Audtor s

Ofico is commitied (o preservieg your prvacy whik visitng our Wetess Ths prvacy stalemant addresses the
collection securtly and decusere of information ihal may te sbtaned through the West \Virgria State Acdior's

Office wes s

VWhen SN Up oo for @ new "y ASDS” account ihe Axciior s OMice sequasts Il you provds your secal
securty rumbar as & methogaiogy 12 dendly your state empioyment by matching tus isformistion wih e tax and
paryol indormation aeady in Oer passession We do not coflect the number urng s process. I you do sot
WD 0 SUpply your Scial Secunty number yau must contact yaur payrol adminsiisioe fo obtsn your ERCS 1D
PUMDE and Men call our Netp dask 50 thal yau can be manually sel up In e system

Collection of Information

I you vt @ webiste martaned by e Wast Veginia State Audtor's Offce in onder to read or dowrioad

ovdach i L

<

5 L) | understand and agree 10 the teems of this conyact as stied above

Next | Cancel

I you ress asusance ploase contact our MelpDesk af 334 340 4250 or 304 340 4854
Ot Matptosk 8 avadatie Vantuy - Froey om b 30w b 4 20pm

Coppoght § 2004 Wesl Vogeia Stade Avciior's Office. Al ngivs seaermed
Teres of Use | Frivacy Stalersen!

After you have read the terms of the contract, click on the

box before the statement "I understand and agree to the
terms of this contract as stated above" and click "Next."




After you click "Next," the following screen will appear.
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Click on the "State Employees" button and you will be
taken to the next screen.



This screen allows you to enter information required in
order to complete the sign up process.
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The required information includes:
First Name
Last Name
Address
City
State (select from drop down box)
Zip
Social Security Number (with no dashes)
Confirm Social Security Number (with no dashes)

You will then type in the code shown in the box and click
the "Sign Up" button. A confirmation page should
appear. You will be sent an email message from the
Auditor's Office with your temporary password. (Be sure
to check your junk email folder if the email is not in your
In box.) If you have not received an email from the
Auditor's Office within a half-hour, call the Help desk at
304-340-4850 or 304-340-4854.



Once you receive your temporary password, go to the
West Virginia State Auditor's website
(https://www.wvsao.gov/) and click on MyApps.
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https://www.wvsao.gov/

The following screen will appear. This time you will
enter your email address and your temporary password.
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Once you have logged in, the following screen will
appear. From this screen you can change your password.
(You should change your password from the temporary
password to a password you will easily remember.) To
change your password, click on "Change Password" in the
"myAccount” box at the top of the screen.
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The following screen will appear.
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Enter your temporary password in the box labeled "Old
Password." Enter your new password on the next line.
Enter your new password again in the box labeled
"Confirm Password" and then click "Change Password."
Your new password will be saved.



You will now be back at this screen. To view your pay
stub (or electronic deposit), click on "eNODS/E-Paystub"
in the "Employee" box.
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The following screen should then appear.

West Virginia Slate Auddole) e

ML /
GLEN 8, GAINER 1], STATEAUDITOR
%yApps

Homa | myApp |

CENES]

ELECTRONIC NOTICE OF DEPOSITS

Tha calendar bolow shows ALL pay dates The dates in blus are your Natices of Deposits
Click on any active Ink balow 10 view your eNOOS

nNce may vary depending on Beowstd selecion

Usér sxpene ! v
Janaary Febeunry ]&l(b J Apell Jﬂay IJumv 1
21092004 02102014 0310200 DAY 05082014 ‘()-’J!‘L,‘CH
SIe0% 02142014 0N1400% DS 05162014 | DEI2014
|
Q12170 022572014 03242004 D&232014 05272014 062472014
AIE VO] 02282014 031200 04302014 087302014 06302014
e e ——ee 1]
Ny Augest ]Sopwnbm October Noveimber December i
‘ — - - —) —
— 4 009872014 092014
R 12014 DA152014 1
| lepanna 054 :”4 ; 4
i1 08292014 3
2006 1 2006 1 2007 | 208 ) 112011 ) 2012 | 20035 2004

s 0000 MAAMIINCE, edte COMACE O MalpDesk ot D04 340 4050 or 104 3480 4354
Owr tralpdenh in svadatie Mosey - Friday bom 6 00 b 4 0y

e of Ulse Fivacy Satervent

You will then be able to view your electronic deposits
(pay stub) by clicking on the links that are blue. You also
can print your pay stubs from that screen. You will notice
that some of the dates are in black and some are in blue.
The dates in black are the dates your pay stub is loaded
Into the payroll system. You will not have access to those
funds until the date shown in blue.



If you wish to view your W-2 form, click on the word
"W-2s" in the "Employee" box.
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The following screen will appear. Click on the year you
wish to view your W-2. You can print your W-2 form
from this screen.
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When you have finished viewing all the information that
you want to see, be sure to click on the words "Sign Out"
at the top of the screen. This will sign you out of the
State Auditor's website and ensure that no one else will be
able to view your information.
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