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| Approval Co ;:;. Comments Upload New Edit
Comments about approval __————
. Date Absence Reason Absence Type Start - End
11/26/2008 Professional Full Day 7i55 AM-3:15 PM

Approving F20 Absences in Aesop

Absence is created by the employee for an F20- School District Business
absence reason, which requires approval

The Administrator who is responsible for approving the absence will get an email
Administrator logs into Aesop — can click to approve one or more absences
Employee can receive an email when the absence has been approved

[See screenshots below for visuals]

Ve on )

Absence created Navigation > Home > Modify Absence | Logout
Confirmation#: 29385580 Attachments:
’ Employee: Jason Herr 5
| School: Omega Elementary
| Appm\ral Seatus . Created on: Nov 25 2008 2:58:21 PM
Last Update: Mow 25 2008 2:58:21 PM
Status: UnFitled

Substitute Required: Yes
loyee Hours Per Day: 9

Approvers listed i

. Approval Status: Unapproved
| Approvals Received: a
'\ Last Approval Action:

Approvers:

Wednssday

Notes to substitute:

An absence that needs approval has been created for
Jagson Herr (Hath).

e - = Scarcving: 11/26/2008
Administrator receives an email.______,| mudber of sbsences: 1

Require=s Substicute: Yes

Click here to view this absence:
htcp://weww,assoponline.com/ login.asp?
location=sbsenceModiliy.asp?TE=TABG%*2 6TEZ=%2 6abar id=
29385580

Click here to viev a list of absences needing approval;
http://www.aesoponline.com/ login.asp?

location=abs Approwvelist.asp?iiéstartdate=%26enddate=
11/26/2008%26status=0,3202

Please do not reply to this system generated message.If
you need help or have additional guestions, please send
an email to mailto:bend8ZSEjunco, com.

Thank you for using the substituce assignment System.
Powered by AESOP.




On the Administrator website, click on
"Approve Absences”
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Start Date: [1 1252002 E'J End Date:

| Unapproved [~ Partially Approved [ | Approved [ | Denied Soare

Approvals
Rceived

Check the box on the left and click "Approve” or "Deny” - when an absence is Denied — the
absence is deleted but is still visible for review.
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Mavegaton > Home > Approve Absences | Logoud
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Approve/Deny Absences

Start Date: 08 EI End Date: 02008 Li".!

| _—" Unapproved & Partially Approved [9] Approved [ Denled
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denied in this
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The Web Navigator can
check the status of
Approvals.

They can also apﬂmve the
absences if they have the
permission.

Click Reports
Absence
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The Web Navigator is able to view the status on all of the Approvals.
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2472008 Ej End Date: [11/26/508 School{s):| Bear n Elementary ¥ Employes: |Andsrson Melissa
Absence Reason(s):
Statuses: [+ unapproved [l Approved [+ Denled
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