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OFFICE 365 APPS FOR MOBILE DEVICES ARE AVAILABLE TO STAFF AND STUDENTS where the risk
assessment for use of 0365 additional services option has been accepted and the option enabled
for the user by the local site ICT administrators.

Files can be either saved on the local device or to OneDrive for Business.

OneDrive for Business is Microsoft’s cloud storage solution, providing users with 1Terabyte of
storage and the ability to sync files between multiple devices, including PC, Mac, tablet and
smartphone.

OneDrive should only be used to store data classified as ‘Public’ and should therefore not
contain any confidential or sensitive information.

INSTALL APPS ON 10S DEVICE

1. Open the App Store, search for the Office Apps — Word, Excel, PowerPoint, Outlook and OneNote.

(<]

. word [x] 2, excel (] . powerpoint

Microsoft Word
Microsoft Corporation
A (1351

2. Open the App, select sign in and enter your full email address
(e.g. John.Smith123@schools.sa.edu.au)

Use Word on the Go
a4

Sign in

What email address or phone number would you like to
use to sign in to Word? {If you already have an account
that you use with Office or other Microsoft services, enter
it hera].

Sign

Signin

Privacy statament
Create an Account v
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3. Enter your full email address again, and you will be redirected to the LearnLink login page to
authenticate.

] Office 365

= i
LearnLink e

Authorised Users Only

Work or school account

" Security ( show explanation )
someone@example.com
i @ This is a public or shared computer
() This is a private computer

Password Usermames
Password:
[ 1 will comply with the LearLink User Agreement and Code of Conduct.
Can't access your account? Forgotten your password? Please dlick staff or student to reset your password.

4. Once authenticated and activated, you can create/edit documents, spreadsheets, etc.

O TITLE
& j y
1
You're All Set
You're now ready to use all of the benefits Brochure Flyer Paper with Cover
and TOC

included with your Office 365 subscription.

Create and Edit Documents

Account Recent Shared
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INSTALL APPS ON ANDROID DEVICE

5. Open the Play Store, search for the Office Apps — Word, Excel, PowerPoint, Outlook and OneNote.

& microsoft office 4
Microsoft Word H Microsoft Excel § Microsoft § OneNote §
Microsoft Corporatior PowerPoint Microsoft Corporation
Install Microsoft Corporation
€ EDITORS' CHOICE 44 % 40 %

| Add to wishlist

6. Open the App, select sign in and enter your full email address
(e.g. John.Smith123@schools.sa.edu.au)

7. Enter your full email address again, and you will be redirected to the LearnLink login page to
authenticate.

] Office 365

L
& LeamLink  mm. @
Work or school account

Authorised Users Only

Security ( show explanation )
sameone@example.com

(® This is 3 public or shared computer
O _This is 3 private computer

Password
Usename:
Password:
Sign in Twill comply with the Leamnlink User Agreement and Code of Conduct.

Can't access your account? Forgotten your password? Please dlick staff or student to reset your password.

8. Once authenticated and activated, you can create/edit documents, spreadsheets, etc.

Coonan, Tabi (ADMIN
News ! A

Blank document Take Notes
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OFFICE HELP AND TRAINING

Further information, help and training visit http://support.office.com

®O® [ ecoromseroms x| My sccount
* @ nrips://suppon.office.com/ Pulsen-USArssen-US&adsUS.
|
B Microsoft

] Office Products  Templates  Support

Apps Install Office 365 Training

% [ () Mewsan omca nepanat... % |\ 4

Admin

Office help and training

B O & & ©E

Excel OneNote

Popular topics
Install Office on your PC, Mac, or mobile device
What's new in Office 20167

Get accessibility help and resources for Office

Outlock

PowerPoint Word

More apps
v

What's the difference between Office 365 and Office 20167
Answers to top Office 365 questions

Fixes or workarounds for recent Office issues
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OneDrive
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