CE Broker Sign-Up and Reporting Guide for Physician Assistants

1. Go towww.CEBroker.comand click on “Get Started”.
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2. Choose the type of account that you want. lkisrguide, we are choosing a “Just the
Basics” account, which is free. Click on “Get Stdftunder the account type you
choose.
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3. Enter your license number (e.g., PA99999998)dick “Continue”. You will be
prompted to enter your email address and your LagahPassword will then be emailed

to you.
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Basic Account. Free.

Access your basic course history and report additional continuing education at no charge.
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4. Once you have received your Login and Passwiardmail, click on “Login” up at
the top of the screen. Enter your Login and Pas$wanod click “Login”.

Secure Login

Login and Password are not case sensitive

Login:
PA99999999

[ Remember Password | Forgot Password?
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5. Go to “My Records” and click on “Report Conting Education”.
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100% Complete

Jane F. Doe Florida Report CE

Physician Assistant 02/01/2014 - 01/31/2016  View Course History
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6. The system will walk you through the reportirrggess. For the purposes of this guide,
we will report General CME credits. To begin repaytyour credits, click “Begin”If
you are currently NCCPA certified, you can report an exemption which will fulfill 98 of

your required 100 CME hours.
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7. Enter the date you completed the course ared e number of hours that were
earned. Click “Continue”.

o Logout | a8 Support
o BROKER, ( 6
HEALTH CE &, (877) 4346323

2 Jane F. Doe
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Report CE Credit

General CME - [Physician Assistant]

Course Detail

Date Completed *

Subject Area Hours
General (AMA Category I)

General (Category 1)

Plesse caninue. Orly finshed spalications are saved.

Home | Call Toll Free: 1-577-4346323 | Conditions of Use | Privacy Notice | ©2000-2015 CE Broker

8. Type in the name of the CME provider that pded the course you completed. Click
“Continue”.
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Report CE Credit

General CME - [Physician Assistant]

Question 1 of 3

What is the name of the CME provider?
NETCE.COM

741 characters left

Plesse continue. Cnly finished spplications sre ssved.

Home | Call Toll Free: 1-877-4345323 | Gonditionsof Use | Privacy Notice | ©2000-2015 CE Broker
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9. Type in the name of the course you completédk @Continue”.
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Report CE Credit

General CME - [Physician Assistant]

Question 2 of 3

What is the name of the CME aclivity you completed?

CE Broker Training Example

3774 characters left

Plesse continue. Only finished spplicstions are saved.

Home | Call Toll Free: 1-877-434-6323 | Conditions of Use | Privacy Notice | ©2000-2015 CE Broker

10. Select the appropriate entity by which yourEEtburse was approved. Click
“Continue”.
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General CME - [Physician Assistant]

Question 3 of 3

By what entity was the CME activity approved?

® ACCME
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Home | Call Toll Free: 1-877-4368323 | Conditions ofUse | Privacy Notice | ©2000-2015 CE Broke
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11. You now have the opportunity to upload youtifteate of completion or
documentation of your earned credits. For the mepwf this guide, we will proceed
without uploading an attachment.

Report CE Credit

General CME - [Physician Assistant]

If submitting documentation be prepared to submit your proof of completion.

6O O O

Attach your Document Fax your Document Maintain Your Own
File size up to 16 MB Print a special cover sheet and Documentation
fax your documents If you wish to maintain your

own documents click here

®

Mobile app
Attach a phot using the
mobile app

Phéase cantinue. Oniy finished sppicstions are saved

12. Answer “Yes” or “No” to the attestation anditkl“Continue”.

If submitting documentation be prepared to submit your proof of completion

6O O O

Attach your Document Fax your Document Maintain Your Own
File size up to 16 MB Print a special cover sheet and Documentation
fax your documents If you wish to maintain your

own documents click here

©

Mobile app
Attach a photo using the
mobile app

| attest that | will maintain documentation for this CE/CME activity and will be responsible for providing copies to the
Department of Health if requested. *

OYes ONo

Piease continue. Only finished applications are saved.
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13. Read the attestation and if you are readydoged, click “Submit Now”.
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2 Jane F. Doe

ﬁ My Records Search Communication Center Account Info Invite a Friend

Report CE Credit

General CME - [Physician Assistant]

Attestation

I hereby certfy that the answers on this application are true and corect

Pursuant to Section 456 072(1). F_S., making misleading or fraudulent representations shall constitute grounds for which

disciplinary actions specified in Section 456.072(2)(3). F.S., may be taken

Retum to Previous Page Submit Now )

14. Congratulations! You have successfully regbyteur CME credits to CE Broker. To
report additional CME credits, click “Report Additial CE” and you will return to the
main Report CE page. If you are finished reportyay can view your CE transcript by
clicking “View Transcript”.
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Report CE Credit

General CME - [Physician Assistant]

Your CE Credit Has Been Submitted!

Please print a copy of this page for your receipt SPrintPage
Name Jane F. Doe
Tracking Number 939-2625521
Date Submitted February 20, 2015
Transcript Name
PA99999999 Florida Physician Assistants
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